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Personal Introduction

Welcome to my c-portfolio. I'm Umer and here you can explore my skills and accomplishments.

My Mission

To keep developing my skills, work with intention, and contribute meaningful valuc in every environment.

Portfolio Overview
= Essential Skills

= Reflection

= Automatic Referencing

= Academic Poster

= lllustr: Review
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Automatic Referencing

| possess strong time management and critical thinking skills. | effectively organize and prioritize tasks to stay productive, while using critical thinking to make

smart, well-informed decisions. These skills help me succeed in learning, professional work, and everyday responsibilities.

7 MAN

Time Management

Mostly everyone knows what time management is about. Many books and articles
have been written on this topic. They explain why time management is important,
how to practice it, and what happens if people do not manage their time properly.
Authors like Seiwert [1] and Morgenstern [2] describe practical strategies to
organize daily life and reduce stress.

Time management means using time wisely by setting clear goals, prioritizing
important tasks, and planning each day properly. It helps people become more
productive and less stressed. When time is organized well, it becomes easier to
balance study, work, and personal life [2].

Good time management also creates more free time. When tasks are completed
efficiently, there is more time to relax and spend with family and friends. Managing
time properly allows people to enjoy hobbies and personal activities without feeling
quilty or rushed [1]

Another important benefit of time management is better decision-making. When
people clearly plan their schedule, they can see where time is being wasted and
improve their routines. This may include organizing emails, delegating tasks, or
removing unnecessary activities. By doing this, DdeUC(IVIl‘{ increases and work
becomes more effective 5]

Time management is a very important skill for my future career. It will help me
complete tasks on time and build trust with employers and colleagues. If | manage
my time well, | can focus on priorities, reduce last-minute pressure, and become.
more organized and reliable in any professional role.

References

Critical Thinking

Critical thinking is the ability to think clearly, logically, and independently. It
means analyzing information carefully, asking meaningful questions, and
making decisions based on evidence instead of emotions or assumptions.
According to Paul and Elder [3], critical thinking helps individuals take control
of their personal and professional lives.

Critical thinking allows people to use healthy skepticism. It teaches how to
question information, evaluate arguments, and decide whether something is
true or useful. Halpern [4] explains that strong critical thinking skills improve
problem-solving and reasoning abilities.

In higher education and professional life, critical thinking is becoming more
important. Researchers highlight that students need these skills to succeed
academically and professionally [5]. Being able to look at a problem from
different perspectives is one of the key characteristics of a strong critical
thinker [3].

Critical thinking is one of the most valuable skills for my future career. It will
help me evaluate different options carefully, make logical decisions, and
solve complex problems effectively. In any career, challenges are constant,
and critical thinking will support me in finding creative and practical solutions.

= [1]L. J. Seiwert, The 7-Minute Solution: Time Strategies to Prioritize, Organize, and Simplify Your Life. New York: AMACOM, 2007.

= [2] J. Morgenstern, Time Management from the Inside Out, 2nd ed. New York: Henry Holt and Company, 2004.

= [3] R. Paul and L. Elder, Critical Thinking: Tools for Taking Charge of Your Professional and Personal Life, 2nd ed. Upper Saddle River, NJ: Pearson

Education, 2014.

« [4]D. Halpern, Thought and Knowledge: An Introduction to Critical Thinking, 5th ed. New York: Psychology Press, 2014.

= [5] M. Hammond, J. Keeney, and R. Raiffa, Smart Choices: A Practical Guide to Making Better Decisions, Boston: Harvard Business School Press, 1999.
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Reflectioh

This reflection is about my experience of using Turnitin when | submitted my Essential Skills section for my E-Portfolio. | will discuss my similarity score,
academic integrity, plagiarism, and why originality is important when creating an E-Portfolio.

i Sore Critical Thinking
My similarity score is 10%

A similarity score shows the percentage of text in a document that matches other sources in databases used by
g deator plagiarism detection tools such as Turnitin. It helps identify matching content and possible plagiarism. However, a
similarity score does not always mean plagiarism. It may also include correctly cited references, common phrases, or
technical terms.

Plagiarism is when someone uses another person’s words, ideas, or work without giving proper credit and presents it
as their own [1]. It is a serious academic issue because it breaks the rules of academic integrity and honesty.

Paraphrasing means rewriting someone else’s ideas in your own words while keeping the original meaning. It is an
important academic skill because it shows understanding of the topic. Even when paraphrasing, it is necessary to cite
the original source [2].

Originality and ethical writing are very important in academic and professional work. Writing original content shows
independent thinking and creativity. It also helps to develop analytical and problem-solving skills, which are important
for both education and future career development [3].

Evaluation

| estimate my work to be within the 67-80% range. Completing this task helped me better understand academic writing and the importance of creating a
structured and professional E-Portfolio. Writing about time management and critical thinking allowed me to demonstrate my understanding of these essential
skills. | researched the topics, explained key concepts, and described how these skills will support my academic and professional success.

This assignment also improved my cognitive and intellectual skills. | learned how to analyze information more logically and how to research academic sources
properly to create more meaningful content.

| gained practical experience using digital tools to design and organize my E-Portfolio website. Now | feel more confident using these tools and creating
structured online content.

Most importantly, | developed transferable skills such as time management, self-reflection, critical thinking, writing, and planning. These skills will always support
me in my studies and future career.

| put significant effort into this assessment by applying the advice and recommendations | received during my studies. | understand that there is still room for
improvement, but | believe this assessment reflects my leaming progress and commitment to academic integ

References
= [1] T. Bretag, Handbook of Academic Integrity. Singapore: Springer, 2016.
= [2] J. Carroll, A Handbook for Deterring Plagiarism in Higher Education, 2nd ed. Oxford: Oxford Centre for Staff and Learning Development, 2007.

= [3] J. Moon, Reflection in Learning and Professional Development: Theory and Practice. London: Routledge, 1999.
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Conflict and Friction in Virtual Teams

In today’s modern world, virtual teams are an important part of many
companies and organizations. They allow businesses to work with experts
and employees from different countries, providing flexibility and global
collaboration.

However, remote work also brings challenges. Without face-to-face
ccommunication, misunderstandings can happen more easily, which may lead
to tension and conflict between team members [1].

Conflict is a disagreement between individuals that occurs when goals,
interests, or values are incompatible. In virtual teams, conflict is generally
divided into two types: relationship conflict and task conflict.

Relationship conflict involves personal issues such as tension, personality
clashes, irritation, or hostility between team members. Task conflict, on the
other hand, relates to differences in opinions about how work should be
completed, how responsibilities should be divided, and how resources should
be managed.

To reduce conflict in virtual teams, it is important to establish clear
communication rules, encourage regular video meetings, improve cultural
awareness, and use transparent project management tools. When managed
properly, virtual teams can overcome challenges and achieve strong
collaborative performance [2].

What is an [EEE Citation Generator?
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The Dangers of Conflict Avoidance in
Virtual Teams

Avoiding conflict in virtual teams may seem like a simple way to maintain harmony, but
it can create bigger problems in the long term. When disagreements are ignored,
important issues remain unresolved. This can reduce creativity, innovation,
productivity, and team morale.

Team members perform better when they feel respected, heard, and valued. Asense
of misunderstanding or exclusion can create emotional discomfort similar to physical
pain[3].

Belonging means feeling accepted and comfortable within a group, where members
support and respect each other [4]. Creating this sense of belonging requires
openness, honest communication, and mutual respect.

To prevent long-term issues, virtual teams should promote open discussion, clear
communication guidelines, regular meetings, and supportive collaboration tools.
Managing conflict effectively helps teams build trust and work more successfully
together.

Ta-dal Here's your Book i IEEE style:

1 & Moon, e thnking. o xpretn o oy and procece
Lanton R, 207,

1. Open Free IEEE Citation Generator and select the type of resource (Website, Book, Journal, Video, etc.).

2.For a book, click Book, paste the book name in the search bar, and click Search.

3.Browse the search results, find the correct book, and click on it.

4. Verify the book details on the yellow background, then copy the citation to your document or presentation.

References

= [1] K. Behfar, R. Peterson, E. Mannix, and W. Trochim, “The critical role of conflict resolution in teams: A close look at the links between conflict type, conflict
management strategies, and team outcomes,” Journal of Applied Psychology, vol. 93, no. 1, pp. 170-188, 2008.

= [2] J. R. Hackman, Leading Teams: Setting the Stage for Great Performances. Boston: Harvard Business School Press, 2002.

= [3] M. D. Lieberman, Social: Why Our Brains Are Wired to Connect. New York: Crown Publishers, 2013.

= [4] B. Brown, Braving the Wilderness: The Quest for True Belonging and the Courage to Stand Alone. New York: Random House, 2017.
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E-Portfolio What is an e-portfolio?

= An E-Portfolio (electronic portfolio) is a structured digital collection of a

person’s knowledge, skills, achievements, and experiences. It documents "é 8 S
educational and professional development and presents it in an organized - g § g
online format [1]. S. g g §_ i :;-(' E"E )
+ An E-Portfolio includes different examples of an individual's work. Each = = _% < presentations = "8 = skills
piece of content included in the portfolio is called an artifact. Artifacts may b -1 =®8 B school
include essays, reports, projects, images, videos, presentations, posters, % =
links, and personal reflections. Any material that can be converted into a L o -m
digital format can be used as an artifact. 0’53.
+ One of the main advantages of an E-Portfolio is flexibiltty. It allows users e . projects research
to continuously update their work, include a wide variety of materials, and achievements

easily share their achievements in academic or professional contexts [2].
This makes it a powerful tool for personal branding and career
development.

Google Sites

= Choosing the right platform is very important for creating a visually appealing and functional E-
Portfolio. For my project, | selected Google Sites, a widely used and accessible website-
building platform

Google Sites is suitable for both educational and business purposes. It allows users to create
professional-looking websites without advanced technical knowledge. The platform also
supports integration with other Google tools such as Google Docs, Sheets, Slides, and Forms,
making content management simple and efficient [4]

In addition, Google Sites allows embedding interactive elements and extenal content. Through
Google Apps Script and other integrations, users can create dynamic features that enhance the
website experience, such as interactive forms, calendars, or customized content displays [3]

References

= [1] N. A. Buzzetto-More, The E-Portfolio Paradigm: Informing, Educating, Assessing, and Managing with E-Portfolios. Santa Clara, CA: Informing Science
Press, 2010.

+ [2] D. Cambridge, E-Portfolios and Global Diffusion: Solutions for Collaborative Education. Hershey, PA: IGI Global, 2012.
« [3] J. Ferreira, Google Apps Script. Sebastopol, CA: O'Reilly Media, 2014.

= [4] R. Teeter and K. Barksdale, Google Sites and Chrome For Dummies. Hoboken, NJ: John Wiley & Sons, 2009.




