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[bookmark: _Toc60106539]Introduction
In this present era, a portfolio of demanding academic and employability skills provides a distinct edge to an individual in this competitive world (Weligamage, 2012). This paper will discuss the significance of these core skills with a special focus on my skill attainment process and development. The underlying reasons for the importance of having academic and employability skill will be discussed here. Later, swot analysis and a personal development plan will be presented to show my competency and lacking and ways to overcome the weaknesses. Finally, the work environment and opportunities will be presented and a reflection of this module will be portrayed elaborately.

[bookmark: _Toc60106540]The necessities of academic and employability skills in the fast-paced world
Nowadays the job market is more critical and competitive in a diverse sense and employers are now seeking employability and academic skills as a required trait in their future employees. Many of the professionals and job-seekers are now facing difficulties in keeping their employees and becoming successful in their respective roles (Wye and Lim, 2019). While one significant reason might be the changing nature of the evolving technology, another superior reason is employers are now focusing on ‘employability skills’ that is beyond experience and qualification. 
Fallows and Steven (2017) defined employability as "transferable skills needed by an individual to make them 'employable". And it is related to the employees’ skills, knowledge and attitude and how they make use of their potential and represent them to the employers in the fast-paced environment. The job-readiness qualifications and behaviours are essential for each job as they allow the employees to grow their career and increase their efficiency through various approaches. Employability skills will let them connect with their colleagues, solve critical problems, understand and actively play the roles in the team, make reasonable choices for their career, and take charge of their career (Deeley, 2014). 
Employability skills are transferable skills or soft skills as they are separable from the work experience and technical knowledge as they apply to any job and any industry (Lowden et al., 2011). For instance, employers want to recruit hard-working, dependable persons who are a better team player with their co-workers and these all are included in the employee skills bracket. Core employability skills are Communication and teamwork, Organisation and management, Critical thinking, Computer literacy, and Leadership (Saterfiel and McLarty, 2015).
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After the realisation of the importance of employability skills in the competitive job market in my academic life, I have started to nurture my skills besides my academic routine. Also, this module along with in-class tasks have made it relaxed for my development. Here a SWOT analysis will be presented by showing my strengths and weaknesses, and threats and opportunities by analysing my portfolio of employability skills.  
	SWOT analysis

	Strengths
	Weaknesses

	Time Management: I feel that I am good at time management as I make a plan before doing any task and as I am a quick learner. So, I have hardly missed my deadline for any task. I think it will be a great advantage for me in this fast-paced world. 
Leadership: I feel that I am a born-leader as I feel good while leading a team. I can assess my team’s strengths and weaknesses and assign the tasks according to their competencies. I can devise any work plan according to requirement. 
	Communication: Sometimes I feel that I need to work more on my communication skills though I am good at leading a team. In the competitive job market, communicating with the teammates, managers, and leaders have a significant impact on proper fulfilment of job roles. This lacking may inhibit my future leadership, so I need to work on this more.  
Problem-solving: Because of lacking in the knowledge of various modern and scientific problem-solving approaches and methodologies, I sometimes become clueless in solving a critical issue. So, I need to learn how to mitigate the problems efficiently and effectively while doing a project.

	Opportunities
	Threats

	Innovation: I enjoy brainstorming innovative ideas and implanting those ideas in solving new problems. I am engaged in some research tasks and I try to incorporate new ideas in each work. I am looking for getting an employment opportunity with the top tech-based organisations where innovative skills are core employability skills. 
Research: I am eager to perform research-intensive projects and activities, so my researching skill needs to be developed. Also, this will open the door of accomplishing higher studies in the subject of my choice and receiving a scholarship and grant. 
	Adaptability: Adapting to a new situation and a new environment is a great challenge for me as I have always preferred steadiness to change. Changed assignment topic or study place reduce my productivity and put me under confusion. I acknowledge that this behaviour is unacceptable in the fast-moving world and will cost me in my work life. 
Perseverance and motivation: These are two key skills that are crucial in the challenging working environment, and so a student like me needs to practice these skills from his academic life. Perseverance and motivation make any task easier and accomplishable. 


Table 1: SWOT analysis of my portfolio of skills (Self Creation)
I will use this SWOT analysis to improve my current skill set as it will give me a necessary direction for future development. 
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To fulfil my skill gap by overcoming weaknesses and invalidating the threats, I have designed a personal development plan with the assistance of academic books, researchers’ suggestions, my classmates and this module. This PDP has been developed to improve my lacked skills. 
	Skills
	Actions
	Evidence of completion
	Target date

	Communications
	1. Engaging in communication and conversation with my friends and classmates and participating in voluntary clubs and organisation.
2. Taking an online communication course.
3. Learning to involve me in a continuing conversation. 
	· I enjoy initiating conversation with people and feel comfortable while approaching someone.
· Additionally, the conversation will prove to be effective and productive.
	3 months

	Problem-solving
	1. Keeping a record of every problem I have faced in my life and how I solved it.
2. Learning some scientific and modern problem-solving methods.
3. Reading some case study to learn how managers at different organisations solve multifaceted problems.
4. Taking project management and problem-solving course online.  
	· I can solve any issue without difficulties (at least, not recurrently).
· I can make any planning to guide people on how to solve the task. 
	Until I am a complex problem solver with a satisfying level of performance

	Adaptability
	1. Placing me in a constantly changing and challenging situation.
2. For instance, undertaking an internship opportunity that is in contrast to my present lifestyle and way of thinking. 
	· I can handle any change and adjustment in the task or environment. 
· I can adapt to any change by changing my behaviour. 
	6-9 months

	Perseverance and motivation
	1. Clarifying my goals, maintaining optimism, and acknowledging my accomplishments. 
2. Trying new opportunities and experiences
3. Enjoying my activities and tasks, rewarding myself for fulfilling it properly.
	· I feel motivated and inspired in undertaking any tasks.
· I show perseverance in demanding and critical activities. 
	1 year


I am confident that the proper implementation of this development plan will ensure my growth in the academic and professional career. 

[bookmark: _Toc60106543]Understanding the world of work
The world of work in the 21st century is dynamic and a dramatic change is happening that will affect managers, employees, and consumers to a great extent. 
The Factors that are changing the world of work 
Some key factors will affect the future of work which are technological progress, the knowledge-based and sharing economy, social, demographic, and environmental changes, labour flexibility, and globalisation (Saunders and Zuzel, 2017). These four factors greatly influence the agile labour market. Today's world of work is becoming more competitive day by day; for instance, google gets two million job application each year. Hiring managers of varied firms reject almost 75% of the submitted resumes, on the other hand, seventy per cent of current jobholder who has technical knowledge and experience are searching for a better opportunity. For getting better opportunity and promotion, one has to validate his special competencies and skills to prove him as a more deserving candidate (Turner, 2018). 
The world of work is observing a significant change
We have entered into an age of revaluation in the concept of business and the incremental progress will not follow a straight line rather it will be abrupt, discontinuous, and non-linear (Andrews and Russell, 2012). Newly developed concepts, ideas, processes, and technology is forcing the management to change their way of conducting business and requirement for hiring human resources. In a 2018 survey, eighty-six per cent of hiring officers have reported that they had to change the workplace culture at some level (Collet, Hine and Du Plessis, 2018). In the 21st century, employers are taking the help of technologies like "gig" economy, artificial intelligence, robotics and it has been predicted that in future, the job will be ceased due to the invention of automation, artificial intelligence, and robotics (Boahin and Hofman, 2013).
Relevant Skills and competencies are highly required
Hiring managers of the reputed organisations look for skills and competencies that will match with the job description and it is obvious that the hiring manager of a health institute will look for an individual with a degree in health and social care and experience in a similar kind of health institute rather than prioritising the candidate with good writing and researching skills (Wye and Lim, 2019).
60% of the employees in the UK have mentioned that their work has required them to learn new skills and another 69% believes that their skills and competencies have helped them to be promoted (Saunders and Zuzel, 2017). So, it is obvious that identifying and developing new skills are essential for both employability and career growth.
Other than these, teamwork and networking are highly sought-after skills in this era and recruiting managers are posting job advertisement in the social platform like LinkedIn (Weligamage, 2012).  

[bookmark: _Toc60106544]Analysing and reflecting on my academic progress
This study module has brought about a significant change in me and there is a remarkable change in my thinking about improving my employability and future career after going through this module. I have learned to assess myself, figure out my strong zones and weaknesses and have used the techniques like personal SWOT analysis, Personal development plan etc. Now I am capable of pinpointing my strengths and weaknesses and opportunities and threats in my future career and employability. Also, I have gained knowledge of analysing, planning, leading, presenting, and communicating ideas and human resources. 
At the end of the module, I have identified a lot of remarkable changes in my planning and way of thinking. I have now a well-structured plan, specific objectives and goals, and required resources. I can now trust myself to advance my future career and higher studies. I hope, my grades in the next term will improve significantly because of the knowledge I have gathered from the module. 
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The report presents the academic and employability skills that are required by the employers in the present world and the demonstration of my planning to acquire those skills. Also, it portrays the importance of achieving those skills to accelerate ones’ career growth and be the best fit in the challenging job market. My current skillset and lacking are shown in an approach of SWOT analysis and my methodologies of overcoming my weaknesses and encountering threats have been portrayed in the form of PDP. Additionally, to utilise my skills and provide inputs, understanding the world of employability and work is crucial. Finally, my reflection on my improvement of employability skills after starting this module is demonstrated. 
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