2432410                                              Milisanta Tamareviciute                                            Scott James

Time Management
Introduction
(I confirm that I have not presented any AI generated materials as my own work.) 
In this report we’ll be looking at what time management is and just how relevant and important it is for students to excel at this skill and what problems they face to day-to-day basis. Time management is important for students to manage their schedules so that everything can be done correctly and that they may have time to ask for help in any studies they may not understand, instead of having a rough idea of what needs to be completed and done in a manner of complete chaos and stress. This report will conclude how to develop time management, what problems will surface and key points to highlight general advice and strategies to manage most circumstances. Developing time management is important to a job setting so keep reading to find out how to develop this and things to avoid doing. 
What is Time Management 
(I confirm that I have not presented any AI generated materials as my own work.) 
Time Management is a process of planning, organising and scheduling important tasks in a balanced way that would make the best use of your time, it involves planning, setting goals and making good choices on allocating your time to tasks and responsibilities.
Why is it important
(I confirm that I have not presented any AI generated materials as my own work.)
It is essential that you prioritize important tasks and responsibilities so that you may do well in your studies, job or your business. Not managing your time can cause stress especially with things like your job and family time which may cause a loss a time and cause you to work under pressure and later develop mental health issues like anxiety and depression. https://www.bing.com/videos/riverview/relatedvideo?q=+how+does+time+management+impacts+performance+and+well-being.+&mid=1C550CBEC5CD03C186601C550CBEC5CD03C18660&FORM=VIRE A student from London named Emma (2017) had an overwhelming experience with an assignment with little time to complete, she was overwhelmed, had difficulty prioritizing important tasks and she was unmotivated to complete her work. To save time Emma used ChatGPT to personalize her study times, use study support, and get instant clarification on her work. Through this Emma developed a routine, confidence and a better understanding of how to manage her tasks. https://theswim.in/story/keypoints/tec/gcdbd/how-chatgpt-helped-this-student-get-94-in-his-exam-without-attending-classes?utm_source=chatgpt.com

Time Management Strategies in a Digital World 
(I confirm that I have not presented any AI generated materials as my own work.)
Navigating time management in a digital world can be difficult, but with the right strategies and discipline, you can create a balance of creativity and productivity. Prioritize using digital tools that can help you with some research, practice questions, grammar checks and general overview of how something looks if you’re unsure and finally a personalization of time created for you to manage work and home life. An overview selection of digital tools you can use to help you manage time and keep stress under control: ChatGPT, Grammarly, Google Assistance, Gemini, Asana and Trello.

Challenges in Time Management 
(I confirm that I have not presented any AI generated materials as my own work.)
Social media can be very distracting and TikTok as you can lose a tremendous amount of time without you even realizing that you’re doing it. In literature it states that time management was created to manage stress, developing problem solving solutions and prioritizing goals. Doing tasks way ahead of time  can reduce stress and work can be manageable, 







