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This reflection explains how the weekly bike rental figures were turned into a simple report for manager L. Smith.
01  Why I chose Excel
Excel is useful for this task because it keeps the rental figures organised and allows totals to update automatically. A chart also helps the manager compare demand for different bike types.
02  Information I used
I used the weekly rental data from L. Smith: 42 Standard Bikes, 28 Electric Bikes, 31 Mountain Bikes and 15 Children’s Bikes.
03  Changes I made
I entered the data into a table, calculated the overall total of 116 rentals and added each bike type’s share of the total. I made a column chart and highlighted Standard Bike as the most popular, with 42 hires.
04  How I improved my work
I checked that the four numbers add up to 116 and that the chart matches the table. I used navy and orange colours, clear labels and a short summary so the manager can find the main result quickly.

