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Introduction

In this report I will be reflecting on the topics covered in class during studying Academic Skills module which includes Note-taking, Paraphrasing and Referencing. I will be using Gibbs` reflective cycle as it is most detailed reflective model  (University of Edinburgh,2024)








  













Note-taking skills 

Description
In week 2 we talked about note-taking. We discussed different styles of note-taking which include: linear, Cornel, tabular, diagrammatic and mind map notes and practised using those. (see appendix 1)
Feelings 
I was not really interested in linear notes. Cornel notes format got my attention, and I thought that it would be useful when studying on my own. Mind map seemed useful for brainstorming situations. Tabular notes did not seem new to me, but it was good to refresh knowledge about it. Diagrammatic seemed same as a mind map to me.
Evaluation 
The lesson I attended was useful. Although some bits of information did not seem necessary to be talked about at that moment, but then I had got realisation that it is useful to know about all note-taking styles. Cornel and tabular notes and mind map seemed useful. I did well at this.



Analysis 
It was a useful lesson because note-taking it is an essential skill almost in any kind of education. It was useful to get to know about all kind of note-taking techniques because you never know in what kind of learning situation you are going to be in and being able to take notes in different styles can help me get better understanding of information I am working on. Cornel notes got my attention because I could get the information and express my fillings about it at the same time. Mind map seemed useful because it is convenient when dealing with brainstorming situations and I can transfer my thoughts on a piece of paper. Tabular notes are convenient to use when comparing things. I did good at this because I finished school quite recently and I was practising plenty of different note-taking techniques and the topic itself is easy to understand.

Conclusion 
 I liked the information that I have received, and it was very good to learn more about note-taking. I have learned that I can use different notes for a specific learning task. 

Action plan 
I will be trying to use more of different note-taking techniques during classes at university and when studying anything on my own. Also, I will apply mind map technique for brainstorming situations and tabular notes when comparing something.
 





















Paraphrasing skills 

Description 
During week 4 we talked about paraphrasing. In class we learned what is paraphrasing and how to paraphrase in academic world. We also did some practise in class to get better understanding.

Feelings 
At first paraphrasing in English seemed difficult to me and I had no clue how I can possibly do it. Although, thought the class I felt that I am getting to understand the topic and by the end of the class I felt that I can do it, and it is possible even if English is not my first language. I also found finding synonyms very difficult.
Evaluation
The class and the topic were useful. It went well, and I got understanding of how it works. Finding the key words and changing words order went well. Although finding synonyms did not went well for me.


Analysis
Lesson that we had was useful because paraphrasing is crucial in academic world as if it is not done is a plagiarism. Paraphrasing as a skill to have seemed very difficult to me at first because English is not my first language, and I thought that I will be struggling with it. As class continued, I got better understanding of how it is done because there is a step-by-step technique to it that makes it much easier to complete and we also did some practice in class (see appendix 2) Finding the key words went well for me because it quite easy to me to understand the main idea in the sentence and remove unnecessary parts. Changing words order was also easy to me because as often understand the main idea in the sentence. I struggled with finding synonyms as English is not my first language and I simply do not know some words.

Conclusion
Lesson that we had was useful as paraphrasing is important in academic world. Although I struggled with finding synonyms, in general I got an understanding of what a paraphrasing is and how to do it. It went unexpectedly well for me because I have learned the technique that was not difficult.

Action plan
As I struggle with finding synonyms, I will be reading more books and finding new synonyms through online resources. Also, I will be trying to paraphrase more when doing any kind of work with text for university and when speaking or texting on daily basis.




















Referencing skills 


Description 
In week 3 we talked about referencing skills and learned Harvard referencing. We talked on how to do it and did some in class exercises. We practised in text citations and a reference list. 

Feelings 
Referencing was completely new to me, so I felt a bit worried but at the same time interested about it. As we moved forward, I start to feel very confident about it and it also started to feel easy to me. In text citations seemed very easy. Although full reference seemed complicated and difficult at first it became simple and easy as we moved through the topic. 

Evaluation 
What we learned during the class was useful. Also, it went well for me, and I got an understanding very quickly. 

Analysis 
I felt worried at first as Harvard referencing sounded new and even a bit scary to me as I never delt with it. I got a quick understanding of in text citations because it is very easy to do and there is a template for it. Reference list seemed complicated and difficult to me because a template that we were given seemed to have plenty of details in it and I could not figure out from where it is coming from. (see appendix 3) (Bell, 2010) My understanding has got better because we have talked about each element of the reference, and we also did an individual examples (see appendix 4) (Adair, 2009). In general, it went well for me because it is quite easy and simple skill to learn and understand.


Conclusion 
In week 3 I have learned what a referencing is and how it is done. Referencing is a one of the most important academic skills to have as if reference is not provided it is a plagiarism and academic misconduct, so it is crucial to know how to do it.

Action plan
I will be trying to use more referencing when preparing my assessments and when doing work in class.	






















Conclusion

This report has helped me get better understanding of how the process of learning works and it also helped me to make a clear action plan on how to get better in discussed topics. The work has changed my approach to new things that I will be learning whether it is University, work or daily life and I will be using reflective models when reflecting on anything that is new to me.
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