Essay planning template:
We will be completing this template during our taught sessions. It can then be used as a guide to support you writing your assignment.

Activity 1: When you read an assignment brief, you should break it down by looking for three elements:
· Key terms: Which identify the topic or topics you should discuss
· Instruction words: Which tell you how you should deal with these topics (e.g. ‘discuss’, ‘evaluate’)
· Task requirements: Which tell you how you are expected to present your assignment (e.g. word limits or the referencing style to use)
Referring to the assignment guidelines, identify each of the elements above.

Key terms:


Instruction words and what does it mean?


Task requirements: 


Now that you understand the assignment requirements, lets start mapping it out:

Introductions:
As a general rule they should contribute to between 5 and 10% of the overall word count.
They should contain the following information:
 
What?: What the assignment is about.


Why?: A rationale for undertaking the assignment. IE: why the topic is important how is it contextualised.




How?: How you intend to deliver the information IE: What you are going to include, in what order etc…




The main body.
This is where you “do” what you have specified in the “how” section of your introduction. Use the box below to begin mapping out your assignment. Consider what you want to explore and how you are going to divide it up in you work. You should refer to the assignment guidelines to help with these decisions.


Conclusion.
As a general rule, the conclusion should contribute to between 5 and 10% of the overall word count. You can write a strong conclusion by considering the following elements:


Revisit the assignment aims, addressed in the introduction.




Demonstrate how the aims/learning outcomes have been met.




Provide a brief overview of the key points addressed in the work.




How has learning from the assignment been influential/ what impact has it had? 











References:
Your work should be referenced as per Havard referencing guidelines. You can use the following text box to make notes regarding background reading and some of the references you intend to include.
As a general rule, wherever you make a statement in your work, it should be supported by relevant and up to date literature.  



