Task 01 A 

Essential skills required for academic studies and future employment
1. Essential skills required for academic studies (use at least 2 credible sources which talk about Essential skills required for academic studies (apply IEEE referencing) (150 words) [1]
· Academic writing: Students need strong academic writing skills to complete essays, reports, examinations and other university assignments. They should also understand appropriate referencing and avoid plagiarism.
· Critical thinking: Students need to analyse information, evaluate evidence and develop logical arguments. Critical thinking helps them assess different viewpoints and make evidence-based conclusions.
· Time management: Managing time effectively helps students organise multiple assignments, prioritise important tasks and meet deadlines. Good planning can also reduce academic stress.
· Reading skills: Effective academic reading helps students identify relevant information, understand research and save time by using techniques such as skimming and scanning.
· Communication skills: Students need to communicate effectively in writing and verbally. Communication is particularly important for presentations, group projects, tutorials and discussions with academics and other students.
· Self-motivation and organisation: University students need to work independently and remain motivated to complete their studies. Being organised helps students stay focused on academic goals and manage their workload.



2. Essential skills required for future employment (use at least 2 credible sources which talk about Essential skills required for academic studies (apply IEEE referencing) (150 words) [1] [2]

· Academic writing: Students need to communicate ideas clearly, use formal language and reference sources correctly. These skills are also useful for preparing professional reports and documents in employment.
· Critical thinking: The ability to analyse information, evaluate evidence and identify bias helps employees make logical decisions and solve workplace problems.
· Time management: Managing deadlines, prioritising tasks and organising workloads are essential for maintaining productivity and completing work on time.
· Communication and teamwork: Strong written and verbal communication helps employees share ideas, build professional relationships and work effectively with colleagues.
· Problem-solving and adaptability: Employers value graduates who can respond to challenges, develop solutions and adapt to changing workplace situations.
· Self-motivation and organisation: Being independent, organised and motivated helps graduates manage responsibilities and continue developing professionally.



3. analyse 3-5 current popular AI assistants and briefly document the best use for each. use several screenshots of 3 – 5 AI assistants. ( 200 words) [3] [4]
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	Criteria 
	ChatGPT
	Copilot
	Gemini

	Generating answers
	Provides detailed explanations, summaries and research support 
	Provides answers using Microsoft applications and workplace information
	Provides answers, research support and access to Google-based information

	creative work, code/diagram generation
	Supports writing, coding, creative tasks and diagram creation 
	Supports coding, writing and content creation within Microsoft applications 
	Supports creative writing, coding and visual content

	data analysis
	Can analyse spreadsheets, create charts and perform calculations 
	Can analyse data and work with Excel spreadsheets 
	Can analyse and summarise different types of information

	problem-solving
	Provides step-by-step explanations and solutions
	Helps with workplace tasks and practical problems
	Supports reasoning, research and problem-solving



4. Identify a course available in LinkedIn which talks about AI assistance. [5]

This course will help you use AI to transform your existing text, PDFs, or PowerPoint presentations into engaging, interactive course pages. You will learn how to create matching visuals and audio, including graphics, voice narrations, and sound effects, while using AI to quickly draft lessons, quizzes, summaries, and other learning materials.



5. Submit this document to Turnitin and generate the similarity report and take a screenshot of your similarity report and paste it here. Please evaluate your similarity percentage. (200 words) – self evaluation
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