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ACADEMIC AND EMPLOYABILITY SKILLS  (BMSW4001_LON)
Assignment




Introduction

[bookmark: _Hlk16558408][bookmark: _Hlk16558646]I am a first-year student of the Certificate in Higher Education: Skills for Workplace Course at the University of Wales and present Assignment arises in the context of the end of the first term. It consists in the demonstration of the contents learned in this subject throughout this term and its application practices along this first term, where I will talk about the advantages  of the acquired knowledge, future plans, skills previously acquired , skills currently acquired, skills I still need to develop, how to develop them, how can I show them and how I can get the job in function of these skills. Alongside to this process of knowledge I am determinate in fill my background with skills that enable me to face the challenges and can show me how it is helpful nowadays for me and how it can be for you if so. As a dreamer I have drawn my targets, and I hope that this marathon of know-how will awaken, develop, and support the growth of my personal plan by giving me fitness to become proactive, and in a process ,to identify the key areas of the knowledge in order to improve my performance, to report the anticipates changes and professional aspirations. Like Hope is the last to die, then the dream to be entrepreneur still sways on me so that it is time, to look at myself and ask:

1. What job Further academic study do I want?
 My aim is to work like an architect on your own, leading my own atelier of architecture, Design and advertising; but to accomplish this desire, the architect skills only is not enough. In fact, I need to look around myself the knowledge that allow me to make a good business management within the market standards increasingly demanding and modern technology. So that my so desired entrepreneurial dream can be successful I really need to get the following skills such as:
[bookmark: _Hlk16598676][bookmark: _Hlk16598963]
· Academic skills This is the skills I am having now in the University of Wales. This skill includes paraphrasing, referencing, academic writing, reflective and creative thinking, to organise study, to report writing, summarising, to do the critical analyses, to learn the research methods and others. (Maund, Schriek, & Tinkler, 2017)
· Numerical skills, this is the one that can help me grounding within the rules and borders of mathematics, specially geometry and advanced algebra. (Phillpott, 2018)
· Creative skills, this is the one that will bring bold news ideas and innovating. (Phillpott, 2018)
· [bookmark: _Hlk17555360]Design Skills, this is the one that will help me generating something with a good viewing, to set with the needs and anxieties of the clients and combine visual appeal with functionality. (Phillpott, 2018)
· [bookmark: _Hlk16602264]Communications skills, this is the one that will help me to communicate with a variety of people as client, lawyers, construction manager, surveyors’ contractors, local government officials, tradesmen, structural engineer, and others. It is very important to know how to communicate effectively with each one and ensure everybody’s needs are met as an understated but vitally important part. (Phillpott, 2018)
It is of vitally importance to say that this skill is already in the learning process in Effective Team Work and Communication subject where we talked about in the week 6.
· Team work skills, this is the one that enable me to ensure the need to work with other groups, such as, internal team, construction team, clients, surveyors and planning officials of the local environment. (Phillpott, 2018)
It is of vitally importance to highlight that this is more one skill that is in the learning process in the Effective Team Work and Communication, where we have talked in the week 2
· [bookmark: _Hlk16605463]Problem solving and Decision make, this skill will help me solving problems and take decision with design-related, quickly and efficiently whether it be a legislative issue or material supply issue. (Phillpott, 2018)
· [bookmark: _Hlk16605798]Legal knowledge Skills, this is the one that will help me dealing with multitude of building codes, regulations and, policies that you need to adhere to as well as to help the qualified surveyor in his regard.  (Phillpott, 2018)
· Commercial Awareness Skills, this is the one that will help me to understanding the industry that I that I am operating in and can allow me to connect with right clients and secure the rights project. (Phillpott, 2018)
· Artistic Skills, this one will able me to seat down at some point and draw something, as well as, to know and understand the techniques or the use of computer aided design (CAD) software. (Phillpott, 2018)
· Visualising Skills, will help me to start drawing the idea in their mind, this is the one skill every artistic professional need to get. (Phillpott, 2018)
· [bookmark: _Hlk16606817]Engineering Skills will help me to balance the need of agreement when it is needed to understand about the basic’s capacity of each other. (Phillpott, 2018)
· Leadership/ management skills, will help me to explain, dictate e delegate certain aspects to the contractor as well as junior architects and technicians. This require the basic leadership experience. (Phillpott, 2018)
· [bookmark: _Hlk16606974]Attention details, will help me to correct handily any misunderstanding that can cause problem and subsequently delay in the construction. (Phillpott, 2018)

According to the Skills above mentioned that I need to accomplish my planned dream, it is relevant to inform that, I already have some of them, such as:
· Creative skills, is the one skill I have got previously during my secondary schools and improved during my group of artistic activity and technical architect course, this skill helped me  to bring daring news ideas and innovating. (Phillpott, 2018)
· Design Skills, I have got this skill by exercising myself natural talent as artist and afterwards in my technical architect course. This skill helped me to creating something with a good looking, to suite with the needs and demands of the clients and combine visual appeal with functionality. (Phillpott, 2018)
· Artistic Skills, I have got this skill by myself talent but,  to be honest, I could improve it better in some workshops and posteriorly  during the technical architect course, this skill helped me to seat down at some point and draw something, as well as, to know and understand the techniques or the use of computer aided design (CAD) software. ( (Phillpott, 2018)
· Visualising Skills, this is one of the fantastic skills that enable me to start drawing the idea in my mind, this is the one of the skills that every artistic professional need to get. (Phillpott, 2018)
· Leadership/ management skills, this is the skills I have got during the process of stage, where I had to go to the building to explain, dictate e delegate certain aspects to the contractor as well as junior architects and technicians. This require the basic leadership experience. (Phillpott, 2018)
· Numerical skills, this is the skill I needed to accomplish certain subject of technical Architecture. This skill helped me to ground within the rules and boundaries of mathematics, specially geometry and advanced algebra. (Phillpott, 2018) 
[bookmark: _Hlk17678241]Numerical skill is present in all process of our life, it is one old subject in the Mankind History which allow us to understand the evaluation of science and   several areas of our life. ( edurite.com) edurite.com/kbase/advantages-and-disadvantages-of-mathematics



How have I demonstrated them?

Probably I have to show them my certificate and portfolio about every task I have done previously during my course or stage that I have got these skills, trying to display them that I have specific skills they are looking for. I am sure that nowadays, differently of the past that they were looking for jacks -of- all trades-in, the thing changed it is not enough to be strong team player or Hard work, but I need to think about the specific that make me  different focusing  on what they need, It can be by their job description, talking with some people knowledgeable or reading online information. When I will get the enough information, I can start doing a case of business. I have also to write my CV, application material, using online profiles so that they can think I have got the right materials. (Salpeter, 2013) 
However, about the range of the skills needed to accomplish my entrepreneur plan, I need to develop lots of them, although some are already in learning process in the Academic skills. The skills I actually need to improve are as follow:

· [bookmark: _Hlk16954925][bookmark: _Hlk17106746]Academic skill This is the following skills that is in process to learn with the course Certificate in Higher School: Skills for the Workplace in University of Wales. In this term it included paraphrasing, (in which I learned to write the another person idea in my own words but keeping the meaning using, Synonyms,  changing the words class or even words orders), referencing, ( in which I learned how to use citation to another person article, news or notice), academic writing, reflective and creative thinking, to organise study, to report writing, summarising, to do the critical analyses; Digital skills and Research Methods such as (digital literacy, file storage, cloud storage, MS Word essentials, on line source, MS PowerPoint Essentials, Social media), Effective Team Work and Communication such as (case study and models of communication, elements of communication, written communication, communication in the work place, effective communication and listening, successful employee communication, communication “employer and employee”, effective communication and cross cultural awareness), Managing Enterprise in 21st Century such as(enterprise and skills, business skills, entrepreneurial skills, guide to write a business, financial forecast, who should wright a business, effective business plan, business and leadership) . 
· [bookmark: _Hlk16958565]Communications skills. this skill allows me to communicate with a range of people as client, lawyers, construction manager, surveyors’ contractors, local government officials, tradesmen, structural engineer, and others.
(It is very important to know how to communicate effectively with each one and ensure everybody’s needs are met as an understated but vitally important part). It is important to point out that this the one skill which is in the learning process in the Effective Team Work subject.
· Team work skills with this skill I can ensure the need to work with other groups, such as, internal team, construction team, clients, surveyors and planning officials of the local environment.
· Problem solving and Decision make Skills. with this skill I can to solve problem and take decision with design-related, quickly and efficiently whether it be a legislative issue or material supply issue.
· Legal knowledge Skills this skill allow me to deal with multitude of building codes, regulations and, policies that you need to adhere to as well as to help the qualified surveyor in his regard. 
· Commercial Awareness Skills. This skill let me to understanding the industry that you operate in can allow you to connect with right clients and secure the rights project.
· Engineering Skills. Allow me to balance the need of agreement when it is needed to understand about the basic’s capacity of each other. 
· Attention details, allow me to correct handily any misunderstanding that can cause problem and subsequently delay in the construction. 
· [bookmark: _Hlk16953888]Time Managing allow me to have a control of time spent in certain job leaving me aware with the increasement of productivity. For example, I had this class in the week 2 where we talked about Eisenhower Methods.

After to recognize what I can consider of weaknesses and liable of improvements such as the aforementioned skills, my question now is the following:
[bookmark: _Hlk16954397]How can I develop these skills?
- One of the process to develop These skills is to go to the school as I am doing currently, university, college or wherever trying to learn much about it by different range of them. As you know everything in our life is made by communication, it can be among person, group or company even among the animals defining ours individual, group or team goals. There are different types of communication, it can be made by Verbal or Nonverbal, signs and others. (Andrew Maunt, 2019). 
Actually, I can recognise that the main skill where you can get and develop yourself is basically the Academic Skills and Communication skills, one contains the others. Academic skills are the base where you can find the characteristic that fit with another’s skills and give them specific relevance only. 
[bookmark: _Hlk17677423] At this time, I am just doing it, adding and improving the relevant skills. This learning is in the process  on the subject of Effective team work and communication, where am getting interesting experience such as different ways to explain something, different ways how to write an email and how to identifying the academic write, ways how to have a better conversation, communication in the work place, knowledge sharing, listening and understanding, expressing and finally how to be assertiveness and get it as an habits. In spite of the importance of Effective team work in this process it would be good to Highlight the subject like Academic and Employability Skills which is providing me a Serie of know-how as the personal development plan by the swot analysis (the Eisenhower Methods) so that I can manage my time and have influence on long time success in the positive way, however the range of the knowledge in this subject  such as paraphrasing, referencing, academic writing, reflective and creative thinking, to organise study, to report writing, summarising, to do the critical analyses is giving me a great background and confidence, leaving me comfortable to face the daily market in a competitive way. Not only these two subjects are important in this process of learning, I think that I already have mentioned others above, but the main reason I want to say is that all of them are focussing me to enhance the Academic Skills.

Finally, after to address question related to my dream, and how helpful this process is being, I would like to let you know that I am clearly clarified through the way  how to get my dream the real one  and get it ahead with  the guaranty that it can be sustainable, employable and successful. From now I have to face the market and its challenges, starting to present my CV, applying online displaying my full background so that I can convince the employer or even myself being confidante.  By the way, I would like to please all the professors for this sharing of knowledge and experience, all the colleagues for this interaction and all university staff for ready support they gave to us. Once again, thank you. 




[bookmark: _Hlk17763851]
[bookmark: _Hlk17763987]             Appendix 1- In class exercise about personal development plan         
             Appendix 2- the journal article about employability 2
[bookmark: _Hlk17764241]             Appendix 3- the journal article about employability 2.1
             Appendix 4- in-class exercise about paraphrasing 3
[bookmark: _Hlk17752886]             Appendix 5- in-class exercise about paraphrasing 3.1
[bookmark: _Hlk17762326]             Appendix 6- in-class exercise about paraphrasing 3.2
             Appendix 7- in-class exercise about paraphrasing 3.3
Appendix 8- in-class exercise about Time Management (the Eisenhower Methods)
Appendix 9-  in-class exercise about referencing
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Knowledge Management at Higher Educational Institutes in Bangladesh: The case study of self-assessed processes of two educational Institutions





<p>Knowledge Management of higher education is correlated to self-assessment process. This can act as a well-thought-out groundwork for effective decisions and work plan relating to quality assurance at Bangladesh. The research was created on secondary sources and presents qualitative research<strong>.</strong> Department of Accounting and Information System of Jagannath University (JU), Bangladesh and Department of Pharmacy, Dhaka International University (DIU). In command of progress and ensure excellence in Advancement of Educational Institutions are obligatory to be more receptive to the global varying requirements of both types of internal and external stakeholders as observed by the authors. University Grants Commission (UGC), Bangladesh should come forward with ranking system of journal rankings   to improve quality of research as observed by the authors. Employability skill among the students with originality and inventive nature is being required. For selecting teachers, in the circular of public universities they should refrain from advertising that private university passed students cannot apply as suggested by the authors. Authors’   recommended that the country need to shape own branding through formulating National educational qualification framework from pre-primary to Tertiary level of education with an appropriate connection and evaluation     not following mainly Malaysia but also developed nations need to be prepared.<strong></strong></p> ( Ali, 2019)
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Avant Halogen tasks youths on employability, multiple skills


Avant Halogen has urged Nigeria’s growing youth population to acquire multiple skills in order to fit into the global knowledge economy.
The company, which recently hosted a free ‘Career Fair’, attended by over 200 job seekers, said only those with multiple skills, self-development and constant desire to learn new things, will access new jobs of the future and function optimally. 
Chief Operating Officer, Academy Halogen, Dr Wale Adeagbo, who spoke at the event, expressed hope that with such open career-nurturing platform, Nigerian graduates will be able to learn important employability skills for career advancement.
He reminded the participants the importance of consistent trainings and self-development, adding that it is key to getting desired jobs. 
He said it is important for job seekers to indulge in critical thinking and market analysis before choosing career path, owing to the disruptive innovations, which are taking many people out of jobs.
Head of Business, Avant Halogen, Chigbo Okeke described the fair as a platform to learn and opportunity for potential employees to interface with representatives of the companies available for better job placement and career development. 
Okeke, who spoke explicitly about the goal of the programme revealed that the career fair was put together because Avant Halogen is concerned about human capital development.
Founder, The Nehemiah Place, Niyi Aromolaran, who spoke on the theme, ‘Ready for the future,” challenged participants to be future best fit. 
He advised participants to imbibe social and business etiquettes, saying it is essential to relationship building and management within and beyond their local environment.
Aromolaran advocated mental, psychological and emotional alertness as basic requirements for securing job for the future. 
He stated that results of the sacrifices they make to build their career would only be theirs when they are physically agile, stating that physical strength helps thinking capacity and elongates lifespan. 
Also, Group Head, Human Resources, Troyka Group, Mrs. Adora Neboh pointed that it is important for everyone who works to take care of their body. 
She further challenged the participants to prepare their mind for lifelong learning in their career. She noted that degrees are not important as acquired values and skills, adding that values created will open doors at any point in time.
Additionally, Halogen Group Head, Human Capital, Kenneth Nta noted that it was important for the youth to see that the opportunities are enormous out there. (Atueyi, 2019)



[image: ]


[image: ]

[image: ]
[image: ]
[image: ]

[bookmark: _GoBack][image: ]

























Reference 
(Maund, Schriek, & Tinkler, 2017)
(Doyle, 2019) 
(Phillpott, 2018)
(Salpeter, 2013)  
( edurite.com) edurite.com/kbase/advantages-and-disadvantages-of-mathematics
( Ali, 2019)
(Atueyi, 2019)




2

image2.png




image3.jpg
Personal Development Plan

Section 1 - My Goals

What are my overall goals
that | want to accomplish
in this time period?

Example: become a
Student Affairs Officer;
learn computer graphics

Section 2 - Skills and
Knowledge to be
Learned

What specifically do | need
to learn? What project do |
need to work on?

Example: Student advising;
Banner; Dreamweaver;
develop a procedures
manual

Short-Term Time Frame

What do | want to
accomplish in the next
three to six months?
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Mid-Term Time Frame

What do | want to
accomplish in the next
six months to two years?
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Long-Term Time Frame

What do | want to
accomplish in the next

two to three years?
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Section 3 - Next Steps

How am | going to acquire
the skills and knowledge?
How am | going to do this
project?

Example: take
Dreamweaver class; do an
informational interview; set
up a project outline
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e R Academic and Employability Skills (ACE) - term 1

Trinity Saint David

T BMSW4001
— In-class exercise 1: Paraphrasing

Ex.2. Decide whether the paraphrased passages are acceptable or unacceptable by circling thes
correct answer and briefly explain why,

Original _Source: A key factor in explaining the sad state of American education can be found in
overbureaucratization, which is seen in the compulsion to consolidate our public schools into massive factories
and to increase to mammoth size our universities even in underpopulated states. The problem with
bureaucracies is that they have to work hard and long to keep from substituting self-serving survival and
growth for their original primary objective. Few succeed. Bureaucracies have no soul, no memory, and no

conscience. If there is a single stumbling block on the road to the future, it is the bureaucracy as we know it
Edward T. Mail, Bayond Culture, Anchor Publishing, 1977, p. 219 m

o = €.
Paraphrase 1 - acceptable / unacceptlam (

Reason: o ) e :l hp vy l‘i eCin 1t k—% Cs, 0 "\l; (e A‘JFC h
|

American education is overly bureaucratic. This is manifest in the increasing size of educational institutions,
even in small states. Bureaucracies are bad because they tend to work to promate their own survival and
growth rather than that of the institution, as was their initial objective. Most bureaucracies fail because they
have a conscience or a soul. | believe that bureaucracies are the biggest stumbling block on the road to the

educational future. 3, = ‘:TW(,* \

Paraphrase 2
Reason: _he Ceyis 4==hn14 NP oy 4

Shdant end edueatyoned
Bureaucratization has proved to be a major stumbling block on t

institutions have become factories that are more conducive to the growth of bureaucratic procedures than
to the growth of the students who attend them. Bureaucracies have to work long and hard to keep from
promoting their own survival rather than the educational goals that were their primary objective.

= S

road to our educational future. American

Paraphrase 3 - acceptable /| unacceptable

Reason:  He( ] e orp
wich heive by 2otel, memp ends €090 2nle .
- Bureaucratization has proved to be a major stumbling block on the road to our educational future. American
institutions have become factories that 2 € more conducive to the growth of bureaucratic procedures than

to the‘éréw;h of t them. This means that, as Edward T. Hall says in his book, Beyond
Culture, today's edu Y, an i ’
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In-class exercise 1: Paraphrasing

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Student Name: E2dﬂctﬂ Giomrn studento:_ ) B (3 137

]‘ il!)(( Y '}ml ¢ ¢ Pearde

Ex.1 Cr Ly
Write a paraphrase of the following passage y

2 Uty T
Mike Erwin never envisioned himse|f as a social entrepreneur or activist. While he was no stranger
to leadership positions, his prima'ry experience had been in large, structured organisations. He
Med in the highly regimented program offered by the school. Later, Erwin excelled in his
assignments in the Army, winning multiple awards and medals. However the founding and growth

n

of Team RWB had none of the characteristics of his previous endeavours Erwin’s enthusiasm and
the organisation’s mission caught on rapidly and Team RWB attracted media attention
disproportionate to its size. Very quickly, the organisation grew beyond anything that Erwin had
anticipated. Without any intention to do so, Erwin accidently became an entrepreneur.
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Name: EJ 266]2
: Paraphrasing Exercises

‘ adapted from hrtp://web.]lay.cuny.cdu/-esl/paraphraslngl.htm

Which sentences are closest in meaning to the five sentences below?

1 '.zsw'of adolescents who have one baby have a second baby within two years of the first baby's birth
“fa. 25% of babies are born to mothers who are adolescents, ;
@ One out of four adolescent mothers has another bab

birthday.
€. Aquarter of adolescent mothers gives birth when their first born is two.
d. 25% of adolescent mothers become pregnant again when their first babies are two years old.

Y before the first baby reaches his second

23 ttt_yas been reported that the richest one percent of Americans own 40%
. Therichest 1% are 40 times as wealthy as the rest of Americans.

If the gap between rich and poor continues to grow at the current rate, the richest one percent will
soon own 40% of the country's wealth. 2

40% of the country's wealth is in the hands of only 1% of Americans.
99% of Americans own 40% adfnuch as the richest 1%.

of the country's wealth.

3. The judge was relieved when the jury was finally ready to announce its verdict.
@ When the jury announced its verdict, the judge was relieved.

~b. The judge asked the jury to arrive at a verdict.

The judge welcomed the prospect of an imminent verdict.

. The jury welcomed the judge's relief.

Research data suggest that girls who witnessed maternal abuse may tolerate abuse as adults mare than

girls who did not.

a. Women who witnessed the abuse of their mother as teens are more likely to become abusive adults.

b. Women who observed the abuse of their mothers when they were young are more likely to endure
abuse themselves.

c. Women who were abused as children are more likely to abuse their own children.

@ Girls who testify about maternal abuse tolerate abuse as adults more readily.

5. Martha thinks that the issue of adolescent problems is important to write about.

a. Martha thinks that adolescents like to write about their problems.

b. Martha feels that writing about adolescent problems is worthwhile. i/

c. Martha believes that the dream of most adolescents is to write something important.
@) ‘Martha thinks that adolescents can write about their problems.
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Paraphrase the following sentences from student paragraphs to avoid plagiarism.

1. However, college students today are the first groups of students to need the Internet for
most of their schoolwork.

y
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Chinese speculators are able to realize profits from this buy-and-sell practice as property
prices are currently on the upswing.
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3. Researchers have found a strong association between computer and Internet use in
adolescents and engagement in multiple-risk behaviours (MRB), including illicit drug
use, drunkenness and unprotected sex.

Dmg resistance remains a major problem in combating HIV infection, but a different
_approach to drug development could be the answer.

Nsardeate <Ll Yoo The main

i B o Vvl bo o

hina' Shax&l’rovince, the country's largest coal supglier a.n'd most Pgllutcd
dubious distinction of having 16 cities on the list. Neither Beijing nor

r on the list .The report found that only 22.94 percent of sewage was

ly in the cities surveyed and less than 20 percent_of houschold garbage
dling. Tt said 178 cities examined had not built any sewage treatment

ities had not been equipped with garbage disposal plants.
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- Time Management: The Eisenhower Method
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