Task for students:
Task: Writing an Academic Paragraph from a Source
Objective: To practise writing a coherent and well-structured academic paragraph using information from a source.  Initially, this will be from Stella Cottrell.
Materials Needed:
· "The Study Skills Handbook" by Stella Cottrell
· Note-taking materials
· A chosen academic source (e.g., a journal article, book chapter, or research paper) – for extension, if appropriate – students could find a source related to their own field (from the library)
· Instructions: (for students) – class activity
1. Select a chapter from the above book: Choose one that interests you and you feel that you will be able to write about.
2. Read and Take Notes: Carefully read your chosen chapter. Take notes on key points, arguments, and evidence that you feel are relevant.  Remember, you can’t write too much (one paragraph) so focus on one or two points that you feel are relevant.
3. Identify the Main Idea: Determine the main idea or argument you want to convey in your paragraph. This will be your topic sentence.
4. Plan Your Paragraph:
. Topic Sentence: Start with a clear topic sentence that states the main idea of the paragraph.
. Supporting Sentences: Include 3-4 sentences that provide evidence, examples, or explanations to support the topic sentence. Use information from your notes.
. Concluding Sentence: End with a concluding sentence that summarizes the main point or provides a transition to the next paragraph.
5. Write the Paragraph: Using your plan, write a coherent and cohesive paragraph. Ensure that each sentence logically follows the previous one and that the paragraph flows smoothly.
6. Cite Your Source: Properly cite the source you used in your paragraph (both in-text and below). Follow the citation style required (Harvard).
7. Review and Edit: Review your paragraph for clarity, coherence, and correctness. Check for grammatical errors and ensure that your citations are accurate.
8. Share your paragraph with your classmates / tutor.


· Instructions: (for students) – extension task
9. Select a Source: Choose an academic source relevant to your field of study. Ensure it is credible and provides substantial information on the topic.
10. Read and Take Notes: Carefully read the selected source. Take notes on key points, arguments, and evidence that are relevant to your topic.
11. Identify the Main Idea: Determine the main idea or argument you want to convey in your paragraph. This will be your topic sentence.
12. Plan Your Paragraph:
. Topic Sentence: Start with a clear topic sentence that states the main idea of the paragraph.
. Supporting Sentences: Include 3-4 sentences that provide evidence, examples, or explanations to support the topic sentence. Use information from your notes.
. Concluding Sentence: End with a concluding sentence that summarizes the main point or provides a transition to the next paragraph.
13. Write the Paragraph: Using your plan, write a coherent and cohesive paragraph. Ensure that each sentence logically follows the previous one and that the paragraph flows smoothly.
14. Cite Your Source: Properly cite the source you used in your paragraph. Follow the citation style required (Harvard).
15. Review and Edit: Review your paragraph for clarity, coherence, and correctness. Check for grammatical errors and ensure that your citations are accurate.
Example:
Topic Sentence: Effective time management is crucial for academic success.
Supporting Sentences: According to Cottrell (2019), students who plan their study schedules are more likely to meet deadlines and achieve higher grades. Time management strategies, such as creating to-do lists and setting specific goals, help students prioritize tasks and reduce procrastination. Additionally, allocating time for breaks and leisure activities can prevent burnout and maintain motivation.
Concluding Sentence: Therefore, mastering time management skills can significantly enhance a student's academic performance and overall well-being.

