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[bookmark: _Toc107608363]Introduction
Task 1, the role play exercise was completed by me and following that report will be produced. The report will contain the reflection of the role play exercise through Gibb’s reflection model. The Gibbs Reflective Cycle is a technique for self-reflection and administration that enables individuals to think clearly and methodically about the many situations they have come through during a particular activity or comparable event in order to derive conclusions. I shall do a to personal SWOT analysis, which is also done to determine one's own possible weaknesses. In addition, this report will illustrate an understanding of the concepts and expertise that contribute to effective working, as well as my preparedness for full-time work, comprehension of individual skills and abilities for further advancement, as well as the establishment of my employment goals and the development of an individual implementation plan. This is where the aim for the long term will be formulated. The interviewee and the candidate details are both included in the report, in addition to some of the papers that are included in the appendix.



[bookmark: _Toc107608364]Personal Reflection On The Role Play: Recruitment And Selection 
[bookmark: _Toc107607701][bookmark: _Toc107608365]Gibbs’ Reflective Cycle
This concept by Graham Gibbs, known as the Gibbs Reflective Cycle, is a circular model that emphasises the need of repeating one's experiences. These learning experiences are divided into six phases, each of which aids in the recall, analysis, and application of what students have just learned. Using Graham Gibb's The Gibbs Reflective Cycle methodology for educating in a training course is simple and effective (Sekarwinahyu et al., 2019). The Gibbs Reflective Cycle model, developed by Graham Gibbs, has six phases. As described by Graham Gibbs, the first phase in the Gibbs Reflective Cycle consists of describing one's own experience. The Gibbs Reflective Cycle's second phase is called Feelings, and it asks participants to express their ideas and feelings and how they've been affected by them (Adeani et al., 2020). The third phase of the Gibbs Reflective Cycle by Graham Gibbs is referred to as 3 Evaluation, and here is when individuals assess their encounters both favourably and negatively. It's at this point that individuals analyse the circumstance and gain a deep understanding of what occurred, and this is the fourth phase in Graham Gibbs' Reflective Cycle. Gibbs Reflective Cycle Step 5 is called Conclusions, and here individuals comment on what they've learnt and what may have been done better. Finally, respondents discuss how they want to handle similar future issues and how they intend to improve upon their performance (Markkanen et al., 2020).
[bookmark: _heading=h.putanuhpoyag][bookmark: _Toc107607702]Description
The ability to manage one's time well and arrive on time was the first thing I looked into. This is because time is of the essence, and since it is finite, it must be well used. As a consequence of this, I've paid close attention to how I spend my time at work and at home so that I may maximise productivity while still meeting deadlines. For example, transportation to and from employment, their class schedules, extracurricular activities, and family obligations all creating constraints on one's time. Most of the individuals I know lament that they don't have enough time to accomplish all of their goals, and I'm no exception. There's no doubt that there's never enough time, but there are ways to manage it and get better outcomes out of time.
[bookmark: _heading=h.d1a8071u1wsv][bookmark: _Toc107607703]

Feelings
Before I started taking this class, I had no clue how to efficiently manage my time. Now I do. On the other hand, during the course of my study of this Module, I discovered that effective time management is necessary for those who want to be successful. When I initially started learning about time management, it was difficult for me to understand the principles, but as time went on, I became better able to understand them.
[bookmark: _heading=h.35xvixguu7u][bookmark: _Toc107607704]Evaluation
Time management was the focus of a high-quality, hands-on programme included in that lesson, and the information gained there was quite helpful. As a result of the cumulative learning having a favourable impact on morale and accomplishing a significant number of targets, it was a very encouraging experience. Since of this, it was of very little use to anybody because everyone had their own unique set of strengths and limitations. In spite of the fact that it has certain bugs, the module is quite successful.
[bookmark: _heading=h.gwq9dfnizhro][bookmark: _Toc107607705]Analysis
This training module's effectiveness may be attributed to the fact that effective time management is now an essential skill for everyone in today's society. Because of how well time management was put into practise, I became an expert in making efficient use of my limited supply of time. The negative aspect of this schooling is that it would not exhibit time management in accordance with a person's ability level. Slow learners did not appear to benefit from the time management techniques mentioned in the programme.
[bookmark: _heading=h.kn6py32a4i8e][bookmark: _Toc107607706]Conclusion
The module has helped me to understand the basics of the action needed for proper time management. The next step for me is to keep up these practices.
[bookmark: _heading=h.px9afdv002jp][bookmark: _Toc107607707]Action Plan
I will continue to strategize and improve the process I have developed to manage my future plans and the relevant things.
[bookmark: _Toc107607708]

[bookmark: _Toc107608366]Skills and knowledge
My idea of productive work is for there to be cooperation and mutual understanding among co-workers, so that everyone can pull together toward a common goal of accomplishment. Furthermore, there is a significant amount of work that is well planned, and the capacity for problem resolution is another talent that is quite necessary for effective cooperation. This is due to the fact that I am a people person, and I want to contribute to the success of the organisation by effectively collaborating with others. I also have something to add, and that is the fact that being cautious, attentive, and astute when it comes to maintaining your composure in the midst of a chaotic portion of your workday is a really excellent characteristic and talent. Nevertheless, the most significant way I can contribute to the team is via the originality and creativity that I bring to the table. This aspect of me is able to successfully contribute to the corporation in the areas of problem-solving and the other vital aspects of the business.
[bookmark: _Toc107607709]

[bookmark: _Toc107608367]My Personal Strengths And Areas For Further Development
[bookmark: _Toc107607710][bookmark: _Toc107608368]SWOT Analysis
	[bookmark: _Toc107607711]Strength
1. Creative: I tend to have good ideas outside the box and convention.
2. Problem Solving: I can effectively and sustainably solve problems.
3. Organized: I can be of help in the tasks and can maintain discipline in doing them. 
4. Optimistic: I tend to look on the positive side of the things always. 
5. Fast Learner: I can learn more quickly than most.
	[bookmark: _Toc107607712]Weakness
1. Budget: Poor record-keeping of earnings and expenditures.
2. Follow-through: I do not always finish the tasks I am doing.
3. Expression: I'm not always able to articulate what I mean.
4. Skills in the field of technology: Consider myself an artist rather than a technician even with moderate skills in technology which I want to improve.

	[bookmark: _Toc107607713]Opportunity
1. Education Opportunity: My grades are good in my studies which enables me to pursue and have a better chance in many places.
2. Networking: I have developed a good network for my career in my desired sector which will help me reach my goals.
3. Learning: I am a fast learner and I have enrolled myself in various online and offline courses for getting further.
	[bookmark: _Toc107607714]Threats
1. Overspending: With my college mates around, I'm more likely to overspend.
2. Demotivation: When I have to work for long periods of time, I get demotivated.
3. Distracted: Having to work is difficult as I get distracted easily.
4. Impatience: My impatience often causes problems with others.




[bookmark: _heading=h.oulrlbklbhfw][bookmark: _heading=h.e8i0guh3sj4d][bookmark: _heading=h.pot5q3mvm78j][bookmark: _heading=h.uyzfx9ezehjo][bookmark: _heading=h.z8ofrsa27afs][bookmark: _Toc107607715][bookmark: _Toc107608369]My Employment Goals and Professional Career Development Plan
	Current Professional Career Path: To learn and grow by studying in the university

	What are my current strengths? 

	My strengths include my ability to learn things very quickly. Along with that I have other qualities too. I am a people person which means I will be able to collaborate with anyone in the team and create effective results. Not only that I will always be a positive role model for your company. I also see change as a positive thing and I will always embrace change for the better of the company.

	What are my achievements and areas of success since the beginning of the module

	I have developed a lot since the beginning of this program. My development was mainly focused on trying to learn the rules of the workplace here in UK and how to apply for jobs along with the right way of presenting myself too. To know the rules and to present myself for job applications I had to work on my communication skills which greatly was the contribution of this program, and it ultimately helped me to do better in the job interviews as well as in academics. This actually helped me a lot in figuring out where to go in my life according to my abilities and how to work on my weakness.

	In what areas do I need to develop? 

	I need to develop myself in the areas of time management and having to motivate myself in doing the jobs I have taken on. Being self-motivated is an important virtue for today's workplace and thus I need to be more careful of this. On the other hand, I also want to develop specifically for the goal I have in mind and that is why, I want to develop in planning for the future more rather than just figuring it out along the way.

	Why is it important to improve in these areas?

	Because I want to have success in our work company, there are so many lessons on directing and encouraging people to solve challenges that I want to learn more about. Because of this, I am looking into the formations that I want to learn more about.



	Actions to be taken – things to do, people to see

	Following the conclusion of this class, I want to go on with my education for a further twelve months in order to finish it. In addition to that, I would want to improve my education by enrolling in an online school so that I can be ready for a job in this sector.


[bookmark: _heading=h.6kod8m57h5z4][bookmark: _Toc107607716][bookmark: _Toc107608370]My Short-Medium-Long Term Targets For The Development Of My Own Professional Career Plan
	Short-term plan (3 -6 months)
	Developing my technical skills

	Specific
	No 

	Measurable
	Yes

	Agreed
	Yes 

	Realistic
	Yes

	Time-Bound
	Yes

	Medium-term plan (1-2 years)
	Studying in the University

	Specific
	Yes

	Measurable
	Yes

	Agreed
	Yes

	Realistic
	Yes

	Time-Bound
	Yes

	Long-term plan (2-5 years)
	Developing as a Successful Leader

	Specific
	No

	Agreed
	No

	Measurable
	No

	Realistic
	Yes

	Time-Bound
	Yes


[bookmark: _heading=h.46jrpjvxrpz][bookmark: _Toc107607717][bookmark: _Toc107608371]Conclusion
This report demonstrates that I have an understanding of the concepts and expertise that contribute to efficient working, that I am prepared for full-time employment, that I have an understanding of my own personal abilities for advancement, and that I have set-up my employment goals and developed a specific implementation plan for each one of them. At this point in the process, the long-term goal will have been crystallised into its entirety. The report includes information about the applicant in addition to the person who was interviewed. In addition, some of the articles that were discussed over the course of the conversation may be found in the appendices.
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[bookmark: _Toc107608373]Appendix A: The Questions Asked As Interviewer In The Role Play (A1)
Q1 Tell us about yourself?
I have worked hard in my university and now I’m ready to apply my knowledge into real life challenges, A lot of my modules consisted of working with real companies to solve actual challenges.
Now, I’m looking to put into practice everything I’ve learned in university and get some real work experience.
Q2 Why do you want this job?
I want this job because it emphasizes my skills, which I gained in my previous jobs, I can bring my experience to the company, and help you growing the company.
Q3 What are your strengths?
I tend to have good ideas outside the box and convention and can effectively and sustainably solve problems. I also can help in the tasks and can maintain discipline in doing them. I tend to look on the positive side of the things always. 
Q4 What’s your biggest weakness?
I'm not always able to articulate what I mean.
Q5 What’s your ideal work environment?
Good communication between myself and my workmates, positive work culture in place where employees are encouraged at every level.
[bookmark: _Toc107607720]

[bookmark: _Toc107608374]Appendix B: Application Form Completed As Applicant For The Role Play (A1).
 Job application form
[bookmark: _heading=h.gjdgxs]Application for Marketing manager
[bookmark: _heading=h.30j0zll]Your details
Name: Keti Veselinova
[bookmark: _heading=h.1fob9te]Education and training
Please give details:
	
I graduated from Kingston university London with BSc in Business Management and Marketing.


[bookmark: _heading=h.3znysh7]Qualifications
Please give details:
	 BSc Business Management and Marketing





[bookmark: _heading=h.2et92p0]Employment history
[bookmark: _heading=h.tyjcwt]Your current or most recent employer
Name of employer:  Dell Technologies
Job title: Marketing Manager
Length of time with employer: 3 Years
Reason for leaving: Career advancement
Duties: 
	  Oversee all marketing campaigns for their company or department
   Implement strategy
   Promote a business, product, or service
   Ensure the company is communicating the right messaging to attract prospective     customers and retain existing ones



[bookmark: _heading=h.3dy6vkm]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs.
	manage all marketing initiatives for their business or department.
Execute a strategy
Support a company, good, or service.
Make sure the business is conveying the appropriate messaging to draw in new clients and keep existing ones.


[bookmark: _heading=h.1t3h5sf]Supporting statement
Please tell us why you applied for this job and why you think you are the best person for the job.
	I desire this role because it highlights the talents I've developed in my past positions, I can contribute my expertise to the business, and I can aid in its expansion.




[bookmark: _heading=h.4d34og8]
[bookmark: _heading=h.2s8eyo1]Right to work in the UK
Do you need a work permit to work in the UK? Yes 
[bookmark: _heading=h.17dp8vu]References
Please give the names and contact details of 2 people who we can ask to give you a reference. We may ask them before an employment offer is made. We will not ask your current employer until we get your permission. 
[bookmark: _heading=h.3rdcrjn]
Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

Name: Keti Veselinova 

Signature:

Date:
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