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Introduction:
This reflective report proposes to investigate the three most important academic skills: time management, paraphrasing and reflection. Academic skills are the structure at the pillar of success in study. Skills like Time management is the development of intentional preparation and directing time expended on definite tasks to upsurge the efficiency in an individual. Although time management confirms you can manipulate all your assurances. Paraphrasing or rephrasing is the interpretation of the identical text in diverse confrontations deprived of trailing the significance of the version itself. Another skill is reflection which helps to witness and gauge your own intellectual, expressive, and social developments. These skills are not only essential during the study period but they also equip you to challenge encounters, problem solving, and acclimate to innovative situations through life which makes you a well-rounded and talented individual (Nikolayeva,, 2020). Thus, the report helps to examine the development of academic skills in myself during my study period.
 
[bookmark: _heading=h.gjdgxs]Reflection
[bookmark: _heading=h.30j0zll]2.1) Time Management:
Time is valuable, and organising it efficiently reveals efficiency. Time management includes Making a to-do list, and arranging tasks. Plan representative chunks for each, dividing in pauses. Curtail interruptions like social media. Time management helps me to reflect on my progress and adjust my strategies. Hence, Kolb's reflective model to evaluate my time management and research with new methods. Thus, I can gain experience and adapt such strategies, my time management assistance will help to progress (Adeani, 2020).
[bookmark: _heading=h.1fob9te]Kolb's Model of Reflection:
Thus this skill is further elaborated through using Kolb's reflective Cycle which is comprised of four essential elements such as concrete experience, Reflective observation, abstract conceptualisation, and active experimentation (Asshabi, 2023)
[bookmark: _heading=h.3znysh7]Concrete Experience:
During my recent study session. I feel stressed and hasty to cover my studies efficiently but I find myself self-stuffing at the last minute beforehand an exam.
[bookmark: _heading=h.2et92p0]Reflective Observation:
At that time I analyse that, I suddenly felt traumatic before the last minutes of my exam, as improper management of time during the period of exam preparations made me worried. Thus, it was difficult for me to handle the situation at that time. At that time I observed that good time management throughout assessments is the cognitive probe of the performance, certifying to use the knowledge and assistance to the finest of the ability within the assumed agenda of time.
[bookmark: _heading=h.tyjcwt]Abstract Conceptualization:
During exams, operative time management pressurizes a mental agenda for enhancing enactment under compression. It's the aptitude to deliberately apportion intellectual possessions such as attention or focus on numerous tasks within the inadequate time limit of an exam. It helps me to understand the importance of questions to allocate time accordingly. And managing the quicker well-organized bound to avoid hastening through segments or administrating out of time. It helps to adjust the strategies to face unexpected challenges in exams (Sotiriadou, 2020).
[bookmark: _heading=h.3dy6vkm]Active Experimentation:
Hence I have to develop the implementing strategies 
· Planning and Arrangement: I develop a precise study schedule that influences limits, exertion, and chosen learning times.
· Time division: I divide the time in my schedule enthusiastically solely to learn a specific subject.
· Pomodoro Technique: I also implement the Pomodoro method such as taking short breaks and intervals to be more focused and help to accomplish the task.
· Minimize Distractions: Put your phone away, silence notifications, and find a quiet study environment (Ikendi, 2022).
· Be Accurate: I Plan attainable goals and schedule time accordingly and be honest about the required time for both tasks.
· Track Your Time: I have to monitor my progress by myself.
T	Therefore, through vigorously reflecting and applying these approaches, I can renovate my study assemblies into dynamic and competent involvements which may lead towards a better academic presentation and concentrated stress.
2.2) Paraphrasing:
The procedure of exploiting ideas and concepts of another author and then writing them again in your writing style or words. This illustrates that you can offer proof of an extensive reading and perception of the publication. Retrieve to consider in-text citations and acknowledgement of the proper source in the tasks or assignments to paraphrase. Rephrasing is used with short segments of text, for example, phrases and condemnations. A paraphrase proposes a substitute for using undeviating passages and permits me to participate in evidence/source computable tasks (Hendriarto, 2021).
[bookmark: _heading=h.1t3h5sf]Gibbs reflective model:
Gibs's model of reflection helps to analyse the reflection in six simple stages are listed below (Ali, 2022).
[bookmark: _heading=h.4d34og8]Description:
Paraphrasing is the most significant tool in the academic skills which I faced during my period of study. The rephrasing and summary of the task is finding the correct stability between being authentic to the basis and being innovative in my ideas. I avoid repetition or replicate the thorough words or assembly of the innovative text, hence this is considered plagiarism, even if I quote the source.
[bookmark: _heading=h.2s8eyo1]Feelings:
Therefore, when I get a rephrasing statement inaccurate, a modification can trail in the conversation (prevention, source). If it is precise then, it's usually painful for me to confront a condition that is stimulating but it is a thorough technique of unravelling, and then observing more accurately for a determination that I can apply. Hence I feel more uncomfortable Thus; I enhance the list of decisions until fulfillment is attained.  
[bookmark: _heading=h.17dp8vu]Evaluation:
Paraphrasing supports me to feel that my ideas are effective and valued because there is no complicated verdict. Paraphrasing allows me to overhear how the thoughts are being understood by others (Asshabi, 2023). The topic is complicated; the words which I have used in my assignments have more than one meaning, hence there are distractions in a sentence so I evaluate these issues through Strong feelings and I want to share my ideas with others more effectively to show collective understanding is important.
[bookmark: _heading=h.3rdcrjn]Analysis:
To deliver my ideas and concepts more effectively I have to summarise my ideas through proper paraphrasing or rephrasing the sentence into a clear concept. The lengthy and conceptual sentences can be a breakdown into smaller sentences such as into the proper keyword (Bermudez, 2021). I break down the lengthy structured sentences into the key points. In the practice of academic writing it is difficult for me to stay close to the innovative thoughts so that I am not misunderstanding them.
[bookmark: _heading=h.26in1rg]Conclusion:
It is concluded that in the skill of paraphrasing, I should identify the keywords and put the key points to highlight the text. I should cover the original text and rewrite the text in my own words. Further, I should check that I have encompassed all of the key points and indispensable evidence to write the paragraph in a way that is more attractive than the previous or original one.
[bookmark: _heading=h.lnxbz9]Action plan:
1. Read the original text several times.
2. Paraphrase the sentence in my own words or writing deprived of looking at the original text
3. Equate my interpretation with the innovative text
4. Confirm that I have suitably cited and referenced the original text. 
[bookmark: _heading=h.35nkun2]2.3) Reflection:
Reflection plays a critical part in processing robust academic writing skills. It is the process of summarizing information about the task or assignments that helps me to overcome my academic session; 
· Deepen Investigation: By reflecting on the study material, I develop an interconnection between what I have learnt and my current information. This examination leads to a more effective grip on the subject of study.  
· Develop critical thinking: reflection also motivates me to make assumptions about questions, analyse material or information, and execute various viewpoints. This critical thinking is important for analysing robust arguments in my piece of work or writing.
· Enhance learning: reflection helps me in my learning process it also allows me to identify further extents for improvement and train my development in writing. This self-awareness also helps me to become a more clear and effective learner.
· Join theory to practice: Academic information isn't just intangible ideas. Reflection assists you bridge the gap between theory and real-world application, making your writing more relevant and impactful.
Thus, reflection in academic writing helps to become a more active and motivated learner. It prepares me with effective skills in writing and communication but also analysing it, combining it, and using it to arrange.
3) Conclusion
Robust academic skills are upcoming, and help me to tackle the challenges in both student and professional life. Hence it is concluded that research skills helps me to become a self-directed student, permitting me to investigate profounder into multifaceted topics in future studies or gather material to solve problems at work. Analyzing material or information helps me to think unsympathetically, a vital skill for estimating data and making informed conclusions in any field. Hence the actual writing and communication skills certify my ideas are clear and convincing, crucial for educational success and professional growth. Collaboration skills, raised through group developments, interpret well to cooperation in any profession. Academic work improves my problem-solving skills over undertaking complex problems and producing creative explanations. This prepares my method for experiments and acclimate to ever-changing environments, a must in today's energetic workplaces.
Thus, strong educational skills help to become the foundation for enduring learning, critical thinking, and operative communication such as key elements for success in both your academic journey and forthcoming career.
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