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[bookmark: _Toc185156272][bookmark: _Toc185210110]Introduction
I found development of key Academic skill as a necessity to my growth and success as a university student. This reflective report showcases my tested progress in my academic writing throughout my learning journey. 
This reflective report projects my skills in academic writing, paraphrasing, and note taking skills along my learning experience. I use Gibbs’ Reflective Cycle (1988) as a framework to reflect my experiences, challenges, and progress in these areas. By working on these skills, I have not only raised my confidence but also redefined my approach by the way I tackle my academic works to meet university standards.

Reflective Report on Note-Taking Skills

[bookmark: _Toc185156273][bookmark: _Toc185210111]Description
At the beginning of the module, I realized that my notetaking was not quite effective. I used to write my notes verbatim, and my review lacked coordination and wasn’t organised. In my academic writing skills classes, I was taught structured note-taking techniques, the Cornell Method, diagrammatic and mind mapping to be precise. For a specific task, I applied the Cornell method to take notes on a lecture about critical thinking. I also practiced how to create a mind map to analyse and summarize the key points of a research article.
Also, in a group activity, I summarized a lecture content and presented it to my peers. Obviously, my clear, concise notes, encouraged me to focus on the most essential information.
[bookmark: _Toc185156274][bookmark: _Toc185210112]Feelings
At first, my note taking pattern was frustrating because I missed out the main details with the verbatim style. Even with Cornell method, it seemed time wasting as it was unfamiliar to me. However, a few trials with the positive feedback strengthened my confidence to continue with the structured method.
[bookmark: _Toc185156275][bookmark: _Toc185210113]Evaluation
Making progress in my note-taking skills has brought both challenging and rewarding experiences.
[bookmark: _Toc185156276][bookmark: _Toc185210114]What worked well:
· Cornell Method helped my notes look organised into clear sections for easier summarizing and revision information (Pauk and Owens, 2017). For example, my Cornell notes on academic writing helped me to quickly find relevant points for a subsequent essay.
· Mind mapping really helped while analysing complex topics, making it easy to visually connect ideas and themes.
[bookmark: _Toc185156277][bookmark: _Toc185210115]What didn’t work well:
· At first, I couldn’t cope with lecturer’s pace while using the Cornell method. I often fall behind.
· I also realised that mind mapping, while good for brainstorming, didn’t for detailed work well for note-taking during fast-paced lectures.
However, with practice, I adjusted my note-taking techniques to suit different situations, improving my efficiency with time.
[bookmark: _Toc185156278][bookmark: _Toc185210116]Analysis
This experience has greatly enhanced my academic skills:
[bookmark: _Toc185156279][bookmark: _Toc185210117]Improved focus and understanding:
· Structured notetaking compelled me to attentively listen and prioritize vital information, sharpened my concentration during lectures. As Cottrell (2019) suggests, effective notetaking promotes active engagement with the material.
[bookmark: _Toc185156280][bookmark: _Toc185210118]Enhanced Organization:
· With the Cornell method, I divide my notes into clear sections: key ideas, supporting details, and a summary. This enabled me organize content logically and reduced my revision time.
[bookmark: _Toc185156281][bookmark: _Toc185210119]Critical Thinking:
· Writing summaries at the end of my notes motivated me to analyse and evaluate information critically, which is a vital academic skill (Pauk and Owens, 2017).
[bookmark: _Toc185156282][bookmark: _Toc185210120]Better Time Management:
· Clear and organized notes save time to re-read lengthy materials, helping me to study more efficiently.
For example, during exam preparation, my Cornell notes help to quickly review key points and summaries, saving me significant time.
[bookmark: _Toc185156283][bookmark: _Toc185210121]Conclusion
Advancement in my note-taking skills has improved my organization, focus, critical thinking, and time management, advancing my academic performance.
[bookmark: _Toc185156284][bookmark: _Toc185210122]Action Plan
To continue making progress in my note-taking skills, I plan to:
[bookmark: _Toc185156285][bookmark: _Toc185210123]Practice Regularly:
Use the Cornell method more practically for my lectures and studies.
[bookmark: _Toc185156286][bookmark: _Toc185210124]Combine Techniques:
Use mind maps for brainstorming ideas and the Cornell method for organized notetaking.
[bookmark: _Toc185156287][bookmark: _Toc185210125]Engage Technology:
Engage digital note-taking tools like Microsoft OneNote or Evernote organized and accessible notes.
[bookmark: _Toc185156288][bookmark: _Toc185210126]Review and Summarize:
· Regularly review my notes after lectures for proper understanding and retention.
· By implementing this plan, I intend to further improve my academic skills and performance.
[bookmark: _Toc185210127]Reflective Report on Academic Writing Skills

[bookmark: _Toc185210128]Description:
When I started my studies, it was a struggle to structure my essays and arguments clearly but techniques such as critical reading, planning, and proper referencing, so well improved my skills on academic writing during the module training.
[bookmark: _Toc185210129]Feelings:
Academic writing was initially scary to me considering the challenges involved in proper referencing but over the time, positive feedback restored my confidence, and I can now construct well organized arguments.
[bookmark: _Toc185210130]Evaluation:
To use outlines in planning essays is fantastic because it sharpens my focus and flow of ideas (Cottrell, 2019). Nevertheless, I used to struggle with Harvard referencing, making formatting errors.
[bookmark: _Toc185210131]Analysis:
To avoid plagiarism, use of Referencing is crucial according to feedback I received (Neville, 2016). I also noticed that proper planning ensures clarity and academic rigor in writing (Godwin, 2019).
[bookmark: _Toc185210132]Action Plan:
I will continue engage Harvard referencing and use feedback for improved writing quality.



[bookmark: _Toc185210133]Reflective Report on Paraphrasing
.
[bookmark: _Toc185210134]Description:
At first, I struggled with paraphrasing, practically changing words instead of using my own words. This was spotted during a formative examination, which showed that my writing was not original and unclear. During my studies, I learnt how to paraphrase by carefully studying the source text, applying synonyms, and rearranging the sentences.
[bookmark: _Toc185210135]Feelings:
I misunderstood paraphrase as just "rewording" a sentence. Notwithstanding, I felt concerned about misrepresenting the source material or rendering it meaningless. However, after taking instructions and practicing approaches, my confidence strengthened, and I recognised paraphrase as an important academic skill (Bailey, 2018).

Evaluation:
The learning really assisted me to understand how paraphrasing boosts creativity and prevents plagiarism (Neville 2016). However, I still struggled to strike a balance between rephrasing and keeping the original meaning.

Analysis:
to paraphrase effectively, you need to read the material, recreate it in a new framework and give it a proper citation. I use my own words but practicing with academic papers was vital in retaining key ideas and that improved my critical thinking skills (Cottrell, 2019).

Action Plan:
I will continue to practise paraphrasing with academic resources and seek feedback to improve this talent. It is a very needful necessity.


[bookmark: _Toc185210136]Conclusion:
When I reflect on my growth in academic writing, paraphrasing and note-taking skills, I can see the enormous exposure I now have. At first, academic writing was not interesting to me but after constant engagement in structured essay planning and critical analysis, I have seen the benefit and confidence (Bailey, 2018). With paraphrasing now, I can use my words to express my ideas without affecting the originality or committing plagiarism (Neville,2016). Besides, use of techniques like the Cornell method and mind mapping helps to organize and retain my information in Note taking more efficiently (Pauk and Owens, 2017).
I have been able to improve on my academic performances with the knowledge of the above skills by the way I process information, communicate effectively and uplift my critical thinking level. With feedback, constant practice to improve my skills, I shall pull my resources together to advance my academic goals.
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