Event Risk Assessment:

Title: Focus Group Discussion
Date:  23rd April 2018

	Event Description
	Focus group to discuss risk assessment practices for events within a university cafeteria

	Department:
	Faculty of Business and Management

	Event Location:
	UWTSD Business School 3rd Floor Café

	Event Organiser (Module Lead) Name
	Marie Pitson

	Student Event Manager 
	N/A

	Student Treasurer
	N/A

	Numbers of students attending
	40

	Students with additional needs (please describe)
	None disclosed

	Numbers of staff attending
	One

	Number of first aiders attending
	

	Start Date:
	19th March 2018

	Return Date:
	11th May 2018

	Event Details:
	

	Route:
	Directions from Swansea Central Train Station exit station via side exit to right of station platforms, signposted ‘taxi’ rank. On exiting station cross taxi rank road via zebra crossing be aware if traffic from right. Continue on paved area across taxi rank on exiting taxi rank cross the entrance be aware of vehicles entering from the left. Continue along High Street for approximately 50m until next junction turn right down hill to university campus. Cross on crossing to building be aware of moving traffic in both directions. Follow path to the right to the building main entrance. Push button to enter building go left in entrance to main reception area to where lifts are located. Café is located on floor 3.

	Charity chosen:
	N/A





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Prior to an organised event a risk assessment needs to be carried out by the organiser. Branson (2015) states that Branson (2015) states that a risk assessment is needed “to carry out a ‘suitable and sufficient’ assessment of risks to health and safety” (2015, P.100). A risk assessment is to identify any hazards which could cause harm or injury and whether reasonable action is being taken to prevent any harm according to the Health and Safety Executive (HSE) Guide to controlling risks in the workplace (2014, P1).
The Health and Safety at Work Act 1974 (HASAWA) is a detailed act which was passed to protect persons against risks to their health, safety and welfare by ensuring that controls are in place to help prevent or minimize the likelihood of an accident or injury occurring. The act provides detailed provisions and regulations to enhance the effectiveness of the safety of employees and employers. The HASAWA is the main piece of legislation to cover health and safety in Great Britain. The risk assessment should be carried out taking into consideration the HASAWA regulations and provisions guidelines. Walker (2015) suggests “ There must be suitable and adequate health and safety arrangements in place, which means that there must be procedures in place to protect health and safety” (2015, P.35).  The Management of Health and Safety at Work Regulations 1999 state that “every employer shall make and give effect to such arrangements as are appropriate, having regard to the nature of his activities and the size of his undertaking, for the effective planning, organisation, monitoring and review of the preventive and protective measures” (1999, P.4).
The risk assessment must take into consideration all eventualities as a result fire precautions must also be observed according to the Fire Precautions (Workplace) Regulations 1997. These regulations are to ensure safety precautions are in place in the case of a fire, such as to be “equipped with the appropriate fire-fighting equipment and with the fire detectors and alarms” (Gov.uk, 1997). The regulations state that emergency routes and exits should be kept clear at all times and lead as directly as possible to a place of safety the doors should not be locked in any way and exits should be clearly marked by signs which should also be illuminated. The regulations express that “in the event of danger, it must be possible for employees to evacuate the workplace quickly and as safely as possible” (Gov.uk, 1997). 
As the event is to take place within the Café area of a university the risk assessment would need to take into consideration many food safety regulations to ensure the cleanliest of the food preparation and serving area there by ensuring the safety of both the food being supplied or produced together with the safety of the employees while the food is being prepared, cooked and served in accordance with The Food Safety (General Food Hygiene) Regulations 1995 which also specify that “Food premises must be kept clean and maintained in good repair and condition. The Food Standards Agency operate a food hygiene scheme which rates a business according to the businesses hygiene standards. The scheme rates a business from “5 (very good) to 0 (urgent improvement necessary)” this rating is then displayed at the business, by law in Wales, to inform customers of their rating level (Food.gov.uk, 2018). In the food serving area of the Café according to the Food Standard Agency (2017) legally the business is required to declare and label any of 14 allergens which may be present. This information should be recorded and identified on a ‘product specification sheet’ with any potential allergen risk products including ingredients labelled and a description of recipes used should be available the information supplied should be informative, consistent and accurate. The Food Standard Agency also states to businesses that there should be “clear communication with your staff, customers and suppliers will help ensure that customers with food allergies are given accurate information” (2017).
[bookmark: _GoBack]Within the Café area are toilet facilities which would also therefore need to be within access to a cleaners cupboard which would contain any dangerous and hazardous substances such as bleach and other such cleaning products for which the Control of Substances Hazardous to Health Act 2002 (COSHH) would need to be taken into consideration the act states that “store products containing chemicals securely in a cool, dry, dark place, capable of keeping in spills” (Health and Safety Executive (HSE), 2006). According to COSHH staff should be provided with personal protective equipment such as gloves and aprons (HSE.Gov.UK, 2002).
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Trip hazards of trailing mobile phone charges and unsupervised bags on floor and walkways
	All persons present
	Permanent cables are currently secured 
	Ensure bags are safely stored away from access areas and walkways and mobile phone chargers are either unplugged or positioned on an adjacent surface an not trailing
	
	

	
2
	Food hygiene and safety
	All persons present
	Food hygiene rating ‘5’
	Ensure continued hygiene performance
	Café staff
	At all times

	
3
	Food allergies
	Any person present who has a specified allergy
	Allergen information poster displayed
	Ensure information is updated with any menu changes
	Café staff
	As necessary

	
4
	Fire safety
	All persons present
	Extensive fire controls in place: smoke alarms, fire alarms, break glass, fire doors and fire exits clearly marked together with several emergency exit plans displayed
	Regular testing of smoke and fire alarms
Ensure all escape routes and fire doors are clear 
	UWTSD staff
	Regularly

	
5
	Tray return trolley loose
	Any persons present
	Fitted lock on wheels
	Ensure lock on wheel is activated
	Cafe staff
	Regularly
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	Click here to enter a date.

	












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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