LCHS4001_BIRM Academic and Employability Skills 

	Checklist.
Component One – Task Two (Academic report)


	Have I …?
	Tick

	Have I included a title page?

	

	Have included a contents page?

	

	Have I included an introduction?

	

	Have I included relevant data?

	

	Have I identified the key skills required in H&SC? 
	

	Have I used subheadings to organise my report?
	

	Have I cited literature throughout my work to support my points? 
(a minimum of four sources) 

	

	Have I included the four sources of information provided in class? (available on Moodle in Session 2 –Your sources). 
 
	

	Have I included a conclusion and relevant recommendation? 
	

	Have I included a reference list? 

	

	Have I used the Harvard Reference guide to check the formatting of my references? 

	

	Have I used Arial font, size 11? 

	

	Have I used 1.5 line spacing? 

	

	Have I submitted my report to Turnitin? 

	




