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Introduction 

Microsoft Word is a word processing 
software developed by Microsoft. It 
is part of the Microsoft Office suite, 
which includes other programs like 
Excel, Power Point editing, typing 
and outlook. 

Step 2 

Click on insert button, click  on a 
chart  lcon to  add a chart

 

Step 3 

Click on add a chart icon to choose 
the type of chart from allthe charts 

 

 Conclusion 

In conclusion Microsoft Word provides several 
benefits for academic writing and research projects. 

It is user -friendly, provides formatting options, 
collaboration and sharing tools, citations and 

referencing features, template spell and grammar 
check, auto-save, and ease of access. 

28 Feb 2023 

 

Reference 

https://www.linkedin.com 


