[bookmark: _GoBack]Checking your Paragraphs - Drafts
If paragraphing isn’t your strong point, then when you have finished your early drafts, you can check your paragraphing by doing the following exercise.
1. Read each Paragraph
Read each paragraph in turn.  Decide what is the main topic of each.
2. Give the Topic a name and Colour
Write the topic in the margin.  Give it a colour
3. Which is the Topic Sentence?
Which sentence is your topic sentence – the one that sums up the topic?  Highlight it.  Is it at the beginning of the paragraph?  If not, would it be more powerful there?
4. Is everything relevant?
Check whether everything in each paragraph relates to the topic sentence.  If you are unsure about something, underline it and check whether it would be better placed in a different paragraph.  Is everything superfluous?  If so, cross it out.
5. Is everything in the right place?
Once you have assigned a different colour to each topic (see point 2), search for each topic in turn throughout your writing to see whether any material on that topic has wandered into other paragraphs.  If so:
· Highlight it in the topic colour – using colour will show up whether your material is well organised or scattered
· Cut separated items of the same colour and them paste them together in paragraph
· Rewrite the paragraph, integrating the bits you have moved so that the paragraph flows well

6. Are sentences in the best order?
In each paragraph, are the sentences in the best order?  Is it clear how each sentence leads on to the next?
7. Is the line of argument clear?
Is it clear to the reader how the topic sentences of each paragraph relate to each other?  Is it clear how the material in each paragraph builds on that in previous paragraphs in order to establish an argument with clear direction?
8. Are paragraphs well linked?
Is it clear how each paragraph leads on to the next, such as through phrases that link the ideas in one paragraph to that in the one that either precedes or follows on from it?
9. Is every paragraph relevant?
Is every paragraph relevant to the title?  Are they all needed in order to make an argument?


