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If an individual aims to succeed in his career and ensure proper career development, there is no alternative to formulating development plans. The process of formulating individual development plans based on the identification of development needs through the assessment of individual strengths and weaknesses can be referred to as personal development plan (Wilson and Bedford, 2009). While planning on formulating development goals and objectives, both academic and employability skills should be kept in focus. Academic skills refer to the strategies and approaches which individuals apply throughout their academic career in order for facilitating learning (Göpferich and Neumann, 2011). On the other hand, the range of skills which are outside the paradigm of subject related knowledge and can be applicable for any job can be referred to as employability skills (Göpferich and Neumann, 2011). In this paper, development and improvement of my academic and employability skills through the completion of the same module have been discussed in detail. For facilitating my personal development plan, I have also conducted and incorporated a personal SWOT analysis in the paper.

[bookmark: _Toc534634935]Academic Skills
Skills can be referred to as the specific abilities of individuals in order for doing something in a better and more effective way. Academic skills, in this regard, refer to the strategies and approaches which individuals apply throughout their academic career in order for facilitating learning (Göpferich and Neumann, 2011). From a different viewpoint, it can be defined as the range of skills which are instrumental to identifying, gathering, organising, restoring and utilising new information (Wilson and Bedford, 2009). Although the list of academic skills is too long, they can mainly be categorised into three groups viz. critical reading, mathematical and writing skills (Morgan, 2016). Through the completion of the academic and employability skills module, I have learned a lot about and developed different sorts of academic skills. The academic skills which I have learned and developed are briefly discussed in the table below.
Table 1: Academic Skills
	Reasoning and Inference
	For completing the module, I had to resort to various articles and journals which helped me develop and improve my reasoning and inference skills. With development of this skills, I now can better assess what the researcher has assumed, suggested or implicated in his journal (Morgan, 2016). Moreover, this skill is instrumental to developing informed conclusions from discussions. 

	Author’s Craft
	One of the key issues I used to face previously while reading an articles is assessing the tone of the author and identify the key ideas proposed. However, this module has helped me develop my understanding of author’s tones, style or metaphors in an article (Wilson and Bedford, 2009). 

	Word Choice and Grammatical Relationship
	While writing an article previously, I hardly had any in-depth knowledge of choosing appropriate words in the sentences. This module has been helpful in improvement of my word choice and grammatical understanding including but not limited to subject-verb agreement, pronoun reference etc. (McMillan and Weyers, 2012).

	Order and Relationships of Sentences and Paragraphs
	I lacked knowledge and understanding of how to maintain the order and relationship among the sentences and paragraphs. However, through this module, I have better understanding of how to put my words and sentences in a structured manner so that the right message can be conveyed to the readers.
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Employability skills refer to that general set of skills which are instrumental to performing any role in a business organisation (Gibbs, 2012). More specifically, the range of skills which are outside the paradigm of subject related knowledge and can be applicable for any job can be referred to as employability skills. The reasons why they are called employability skills is due to their significance for turning an individual into an effective employee. As recruiters of an organisation select and recruit employees based on the assessment of the employability kills of the applicants, there is hardly any alternative to employability skills for career development (Morgan, 2016). Through the completion of the academic and employability skills module, I have learned a lot about and developed different sorts of employability skills. The employability skills which I have learned and developed are briefly discussed in the table below
Table 2: Employability Skills
	Communication
	The ability of individuals to rightly convey their ideas, thoughts and understanding to others through different means and media can be referred to as communication skills (Cottrell, 2010).  For carrying out this module, I had to communicate with my classmates and course instructors almost on a daily basis. This has helped me develop my communication skills. For instance, I now have a better understanding of facial expressions and body languages during conversations. Alongside verbal communication skills, my written communication skills have also improved. This is because I now have belter knowledge of how to put my words in a writing that better conveys the message to the readers. 

	Problem Solving
	My problem solving skills were poor prior to undertaking of this module and very often I was in a fix when faced with problems. But this module has helped me improve those skills to as I had to face different issues while completing this module. Now I know that a problem can be most effectively solved when I conduct extensive analyses of the problem, identify the available alternatives and choose and apply the best one amongst them (McMillan and Weyers, 2012).

	Time Management
	For any employee, one of the most crucial employability skills is time management as employees in an organisation are expected to complete their assigned tasks within the given time period (Gibbs, 2012). This module has helped me improve my time management skills as I had to complete the module within a specific time period. I have understood the significance of implementing the importance and urgency grid model for completing my tasks in the given time period.


[bookmark: _Toc534634937]Internal SWOT Analysis
In the SWOT analysis of a business, we usually identify the strengths, weaknesses, opportunities and threats for an organisation so that business strategies can be formulated which align with company capacities and other key variables (McMillan and Weyers, 2012). Personal SWOT analysis, in this regard, can be referred to as the tool which identify the strengths, weaknesses, opportunities and threats of an individual (Morgan, 2016). Conduction of personal strengths and weaknesses is instrumental to formulating individual development plan as formulation of development objectives without properly assessing the development needs would be futile. Throughout the completion of this module, I developed a better understanding about my own strengths and weaknesses. The table below portrays the summary of my strengths and weaknesses which I have developed through my understanding and knowledge developed during the undertaking of this module.
Table 3: Internal SWOT Analysis
	Strengths
	Weaknesses

	· Good Communication Skill
· Excellent Networking
· Ethics and Morale
· Time Management
· Transferrable Skills
	· Low Work Experience
· Poor IT Expertise
· Lack of Leadership Skills



Strengths
One of the most crucial personal skills that I possess is good communication skills. My high level of communication skills can largely be attributed to my interaction with my classmates and course instructors throughout my academic career (Maund et al., 2017). I have good understanding of when to speak and when to listen in a conversation. Alongside verbal communication skills, my written communication skills have also improved as I now have belter knowledge of how to put my words in a writing that better conveys the message to the readers (Cottrell, 2010). My networking skills are also excellent as I have developed a strong network which will be very useful in my academic and professional career ahead. My sense of morale and ethics is also high. This is valued in every business organisation regardless of the position I may be in during my professional career (McMillan and Weyers, 2012). Another valued personal strength is effective time management. I can now implement the importance and urgency grid model for completing my tasks in the given time period. Moreover, I have also key strengths with regards to having range of transferrable skills such as quick and effective decision making, problem solving, planning and organising etc. which will be helpful in my future career.
Weaknesses
While I have some crucial skills for career development, I have also identified some areas where I need to improve significantly. The first weakness that came to my attention during the SWOT analysis is lack of working experience. Although I have bookish knowledge about how businesses operate, I lack practical experience. In order for developing career in today’s world, there is no alternative to having in-depth knowledge and understanding of IT (Gibbs, 2012). As I have poor IT skills, I need to develop these skills as to understanding their application in different business areas. Finally, I have lacking in my leadership skills mainly because of the fact that I have never led a team in my academic career. Hence, I need to formulate development plans emphasising on my leadership skills too.
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The process of formulating individual development plans based on the identification of development needs through the assessment of individual strengths and weaknesses can be referred to as personal development plan (Cottrell, 2010). If an individual aims to succeed in his career and ensure proper career development, there is no alternative to formulating development plans. There is no arguing that business organisations help employees in developing and improving various skills through training and development programs. However, employees themselves have the best understanding of what they are lacking and where they should emphasise on for personal development (Gibbs, 2012). Based on the personal strengths and weaknesses analysis in the previous discussion, the table below illustrates my personal development plan.  
Table 4: Personal Development Plan
	Part 1: Personal Analysis
	Strengths
	Weaknesses

	· Good Communication Skill
· Excellent Networking
· Ethics and Morale
· Time Management
· Transferrable Skills
	· Low Work Experience
· Poor IT Expertise
· Lack of Leadership Skills




	Part 2: Setting Goals

	Developmental Needs
	Strategies for Learning
	Required Support and Resources
	Measurement Criteria
	Review Date

	Enhancing the leadership skills
	Various institutions offer young leadership programs. I need to participate and complete one of such popular leadership programs.
	· Leadership course instructors
· Course materials
· Training centre
	Course assessment reports and personal assessments
	4 months after participating in the course

	Enhancing my It knowledge and skills
	Various institutions offer IT courses. I need to participate and complete one of such popular leadership courses emphasising on database management, spreadsheet and word processing.
	· IT course instructors
· Course materials
· Assistance from classmates
	Assessment report of the It course and appraisal of the instructors.
	3 months after initiating the course

	Improving my team working skills so as to work effectively in a team with people from diverse backgrounds
	Participate in teams for academic tasks which consist of members from different backgrounds
	· Guidance from the course and module instructors
· Help from the group members
	Self-assessment, appraisal of the group members and course and module instructors.
	Monthly basis
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Through the completion of the academic and employability skills module, I have learned a lot about and developed different sorts of academic and employability skills which, I think, will be of utmost significance in my future academic and professional career. While I have some crucial skills for career development, I have also identified some areas where I need to improve significantly. Through the implementation of my personal development plan, I will be able to develop and improve on those areas too, I think. 


[bookmark: _Toc534634940]References
Cottrell, S. (2010) Skills for Success: The Personal Development Planning Handbook (2nd edition). Hampshire: Palgrave MacMillan.
Gibbs, G. (2012) Learning by doing: A guide to teaching and learning methods. London: FEU. 
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