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[bookmark: _Toc130434716]Own skills set and competencies
To audit my own skills and competencies, different tools have been taught in the classroom, like SWOT analysis and PDP. These tools play an effective role in reviewing personal skills and capabilities and visibility of the current status (Benzaghta et al., 2021). 
[bookmark: _Toc130434717]SWOT Analysis
	Strengths
	Weaknesses

	· Good decision making
· Talent in leadership
· Critical thinking 
· Effective team working 
· Excellent Communicator 

	· Planning skills
· Analytical skills
· Time management


	Opportunities
	Threats

	· Good communication helps me in business management
· Teamworking skills will create a path towards project success
	· Competition in the market is too high for students
· There is high involvement of technology in business operations which needs analytical skills and other creative skills.
· Financial support is a challenging aspect for me.
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While evaluating personal skills and competencies, below is the personal development plan to overcome weak skills. 
	Skills
	Action needed
	Time required

	Planning skills
	· I will focus on dividing the units related to the task and then plan it accordingly. 
· I will practice following a proper guided strategy to plan tasks. 
· Taking suggestions from team members will be effective. 
	Gain command of this skill; will take approximately four to five weeks. 

	Analytical thinking
	· The first thing I have to focus on is to clear thoughts before planning
· By understanding the value of the task and topic, the skills will improve.
· I will focus on critical analysis of the analytical tool.
	The skill is critical and needs around three to four months to improve.  

	Time management
	· I will make a timetable to perform tasks and set deadlines. 
· I will avoid distractive materials and try to meet targets within the estimated time. 
	To improve my time management skills, I will practice for approximately five to six months. 



[bookmark: _Toc130434719]Reflection on Learning Style Theories
[bookmark: _Toc130434720]Kolb’s Theory of Learning Style
In the module personal and career development, different theories of learning styles have been learned. All the theories we have learned in the module are useful for future employment, growth and development. While referring to one interesting theory of Kolb's, it is identified theory is based on four primary learning styles, such as; concrete learning, reflective observation, abstract conceptualisation, and active experimentation (Dantas and Cunha, 2020). The main postulate of the theory contends that individuals differ in their preferred methods of information processing and knowledge retention. These variations are not due to differences in ability but rather in the methods and types of information that individuals prefer to assimilate. The four phases of learning, according to Kolb's theory, are planning, experience, thought, and action. When Kolb's learning theory is applied, students, instructors, and companies all gain benefits. The significance of the thoughts of the learner, emotions, and environment to the learning process is highlighted by Kolb's theory of direct learning (Sanjabi and Montazer, 2020). When applying Kolb’s theory on personal experience, it is noted that the theory comprises different methods of learning. Like, For a change of direction when I personally want to learn through doing and reflecting on the world around me, I use this approach. With this method, I would rather become aware of it first and consider it afterwards. Similarly, assimilation skills are often correlated with careful observation and complex thinking. The method prefers philosophical research and theory theories. In the workplace, I adopted a convergent strategy that succeeds at both conceptualising theory and putting it into exercise. With this, I enjoyed solving problems and applying what I have learned in practical settings. Despite this, the accommodating method encourages learners to be adaptable and open to new experiences. The method is helpful in relishing solving problems and taking on challenging jobs (Stander et al., 2019).
[bookmark: _Toc130434721]VARK Learning Style Model 
Fleming's VARK learning style paradigm contains a quiz to determine the dominant sense modalities of a person. According to this framework, there are four distinct ways that pupils take in information: visually (V), aurally (A), linguistically (R), and physically (K). Learning styles such as VARK can be applied beyond the classroom as a means of understanding the actions of those close to the individual and gaining insight into how to best interact with them (Amaniyan et al., 2020). Model learning is beneficial in the course, as it not just helps students but also facilitates teachers to handle their teaching and learning methods. In regards to Visual choice, it is evident that maps, schematics, charts, graphs, flow charts, and all the figurative lines, circles, orders, and other devices people use to show information that could have been given in words. A more descriptive name for this setting would have been Graphic (G). In terms of the Aural mode, it is discussed that some of the students prefer to focus on heard or spoken words (Mirza and Khurshid, 2020). For this purpose, the key beneficial tool is lectures, email, group discussions, and other talking things through. Despite this, words are preferred over other forms of presentation for those who prefer to read and compose. As might be expected, many educators and learners have a strong affinity for this method. Employers seek recent grads who possess desirable. Lastly, the term perceptual preference related to the use of experience and practice best describes the Kinesthetic mode (Mozaffari et al., 2020). It is important to note that those who favour this mode are grounded in reality, even if such an encounter can lead to other modes. 
All the theories of learning style are helpful in different steps; when I was assigned tasks of collection and delivery of materials, learning of VARK model was helpful. At the workplace, I have been able to personalise capabilities and skills and understand which learning style suited my personality best. Similarly, the four steps of Kolb's learning process were effective in the workplace because they allow a person to perform step by step. Like, when I was hired for the position of DPD driver, I first focused on active experiences of the tasks. Then I observed things and thought critically; this step was also supported by my strong decision-making skills. I have realised that thinking and planning are critical for a learner, as it helps in conceptualising the experience and planning future activities accordingly. 
[bookmark: _Toc130434722]Learning of the Module
The journey of the personal and career development module is overall good; I have learned numerous concepts and theories. During the module, the key focus was to enhance ways of career development and different elements used for the purpose. Like, during the lectures, key concepts studied include; mock interview experience, carer development, open-book assessment, self-awareness tool, employment legislation, and many more. To reflect on the concepts learned in the module, Gibb’s reflective cycle is used here. 
[bookmark: _Toc130434723]Gibbs Reflective Cycle 
Gibbs is known as the popular cyclical model of reflection that is used by practitioners within five steps, including; description, feelings, evaluation, conclusion, and action plan. Gibbs' reflective model mainly aims to create a planned structure using the six stages (Adeani et al., 2020). Whether or not a plan was successfully carried out without major difficulty, this type of evaluation is mainly used to assess its importance.  
Description 
The term description in Gibbs' reflective cycle model refers to a technique for elaborating on what is permissible in the execution of a plan or event (Markkanen et al., 2020). The description of the behaviours as a consequence of the conditions mentioned goes into great depth. I have encountered different concepts during the module professional and career development. All the learning helps me to maintain an introspective diary and use this method to deliberate on my past experiences. While learning the key concepts of open book assessment, I have learned that open book leads towards high grades and extensive interaction with content and course material. The training of mock interviews, which is an important part of the module, taught me a lot. I have learned that mock interviews are perfect practice for questions and answers related to the topic. Moreover, the mock interview is helpful in boosting confidence. It is true that I have strong communication skills, which helped me in module learning efficiently. Overall, the module learning was beneficial for me as I am now aware of numerous concepts and facts that were impossible to understand before enrolling in the module and its related activities and tasks. 
Feelings
I experienced a wide variety of feelings as I engaged in and followed the course development because it included many topics that I had never really met before. I felt many different feelings, such as joy, rage, irritation, anxiety, despair, and positivity. Most of the time, I experienced curiosity and excitement because the lesson included novel concepts which I was eager to explore. Like when I was supposed to perform a mock interview task, I got blank at first because I had no experience about how to prepare mock interview questions and how to process them. After successfully preparation of mock interviews, I have realised that it helps job seekers to avail an opportunity to practice and provide feedback to improve weak skills. Consequently, there were times when I felt powerless and freaked out at the same time because the lesson had made me understand that getting a wanted job was not as easy as it seemed and how much effort I needed to put in to make this happen. It was my duty to finish all of the tasks that the section had assigned to the pupils (Tawanwongsri and Phenwan, 2019). To get the desired job, I first evaluated my weak skills and evaluated ways to improve these skills. 
Evaluation 
It is evaluated that the learning of the modules is beneficial for me in future growth. The overall learning of the module was good as well as difficult; at some points, I felt like nothing will achieve after such critical tasks. For me, the lecture was full of both good and bad things, and there was a lot of data to take in and analyse. Everything in the programme worked flawlessly, and it quickly became one of my favourites. My future job as a marketing manager will benefit greatly from the information I have acquired. My abilities, places for growth, and significant information deficits were all made clear. But when it came to task planning. Moreover, it is noted that weak analytical thinking skills lead towards a lack of creativity and detection of key patterns in the collected information (Ardian et al., 2019). When talking about self-assessment awareness tools, the module taught me that SWOT is the perfect tool to assess personal strengths and weaknesses and explore future opportunities as well. Similarly, the use of the PDP tool is the advanced version of SWOT, as it assists a person in setting goals for weak skills and evaluating actions required for the improvement of that skills. 
Conclusion 
In conclusion, I can state that if I had been more prepared and self-assured, the bad experiences that I encountered in the module would not have happened. I need to work on analytical thinking and planning skills as both qualities play an efficient role in organising tasks timely and systematic. It is concluded that at the beginning of the module, I was too shy to raise my hand to respond to the queries and questions of the instructor, but then as time passed, I have gained the personal ability to keep focused in the classroom. 
Action plan 
A primary method to improve class planning skills is by using internet samples. Like, I can ask the staff for suggestions on how to best carry out the update and what details to include in the tasks or presentations. The tactics will help me understand the value of planning and why prioritising tasks is important in the workplace. Despite this, to improve my analytical thinking skills, I will practice working on frequent questions and answers, as this will help in researching deeper and evaluating work effectively. 
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