

        Preparing for Higher Education

 For Students who are preparing for higher education time management is the key. Time management is such a difficult skill to achieve that even the best struggles. (The student,25 march,2020).
It is particularly important to know how to manage our time effectively, especially when studying from home and having all the distractions around us. According to Soucie, (1996) a university student, it will become effective in using his time when he knows the tasks and the time limit to complete them. Time could be on our side or not depending on how effectively we are using it (McKay,2019). 
Recording to Peter A. (2020), a student needs just a plan and a schedule to get all his work done.
This is way a plan for the study is needed to set our goals, decide what is the most important between events and activities(prioritizing), thinking how much time each task will take (estimating time), adjust to unpredicted (problem solving), evaluate daily priorities (evaluation) Crutsinger (1994).
There is a long discussion about what skills and behaviors build up effective time management. One example is Shipman (1983) how found six principles for effective time management. These principles include focusing on yourself, planning, and setting to help students' workload divide into two categories which are urgent tasks and important tasks. In the opinion of Talbert (2019) an urgent task it will happen right now and would need attention as soon as possible compared with an important task non urgent witch could belong to long terms goals.
“Time is finite. We have only so many hours available in a day to live our lives, accomplish the tasks that we need to accomplish and enjoy our lives” (Mancini,2003)
The image below shows some tips on how to manage time effectively. (Berry, 2019)
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