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OPEN EXCEL
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INPUT YOUR DATA
INTO A NEW
WORKSHEET

(choose the desired chart
example: pie chart)

PRESS MOVE CHART
LOCATION TO NEW SHEET
AS SHOWED BELOW 
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IN YOUR RIBBON  GO
TO INSERT  →  CHART  

CUSTOMISE YOUR
CHART TO YOUR

PREFERENCE

SAVE YOUR CHART TO
YOUR PREFERED

LOCATION IN YOUR
COMPUTER OR CLOUD
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