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[bookmark: _Toc113131183]Introduction 
Students use reflection as a means of processing and validating the knowledge they gain from experience. Scholars and researchers in the field of education have established many different procedures and techniques for learning and comprehending, but the reflective approach stands out as one of the most effective and long-lasting (Ryan, 2015). For understanding and integrating what they have learned, students conduct reflective learning by thinking back on what they have learned, observed, or understand. The process of learning via reflection is one of the most powerful methods used in the academic stage. In this report, I will discuss how I have improved as a student throughout the course. To reflect on the learning, I will use the Gibbs reflection model. I will use the model to reflect on the four different topics from the module which are time management, CV writing, referencing, and public speaking and presentation skills. 


[bookmark: _Toc113131184]Gibbs Reflective Cycle Model
Many different types of measurements may be derived from the Gibbs Reflective Cycle, which is one of the most widely used reflective models. This model was developed by Graham Gibbs in 1988. It offers a framework for studying relationships, and its cyclical nature helps in getting ready for and recovering from both positive and negative experiences (Brockbank, 2017). Using this framework to design everyday interactions, whether they are part of a larger scene or stand-alone. Although Gibbs first promoted this model in recurrent circumstances, the fundamental principles and phases remain applicable even with specific interactions. This framework is a fantastic method of engaging with a story or other content. Graham Gibbs's reflective cycle begins with the "description" stage, in which the reflective learner discusses or describes the event's context and any relevant information. The second part of the process is intended to centre on the student's internal reaction to the experience. In this third phase of the model, the learner takes a step toward the breakdown between the positive and negative aspects of the event. In the fourth part, learners examine the causes of favourable and bad outcomes (Ryan, 2015). In the fifth section, students evaluate their progress and choose a path forward based on their newfound knowledge. In the last section, students design strategies for upcoming advancements and establish objectives for achieving those objectives within a certain time frame.
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Figure 1 Gibbs' model of reflection / Source: (Ryan, 2015)
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Time Management 
Time management refers to the process of organizing and scheduling time between activities (Sainz et al., 2019). This module I took had a strong emphasis on both personal growth and sticking to strict timeframes. Time management skills for a variety of activities were highlighted in this module. Before starting this module, I had a superficial knowledge of how to manage my time efficiently. Nonetheless, this Module helped me see the importance of time management skills for anybody who aspires to achieve success. Managing my time effectively was a challenge for me in the beginning, so I did not do very well in this area. However, as time went on, I began to notice improvement. Sometimes I was successful in getting things done on time, but other times I fell short due to poor time management skills. This module was significant in strengthening my ability to prioritize and organize my time effectively. As a result of taking this course, I was able to better understand the importance of time management and acquire the skills necessary to finish all of my tasks on time. In this module, I learned some of the effective time management theories and methods that helped me to be tactical about managing time. Of all the methods that I learned, the Pomodoro technique and time blocking method were the most effective and I have improved my time management skills using these strategies (Crenshaw, 2016). My time efficiency and productivity have increased after adopting the Pomodoro technique. Using this technique, I segment my time into many chunks, and I take a break after a certain time which helped me to concentrate on my work and reduce pressure. Besides, I conducted some research to better understand the technique of time management. In addition, I carried out research on some time management apps and tools, including proof Hub, Scoro, Active Collab, Harvest, and others, which helped me better understand time management.  To sum up, I have learned so acquired vast knowledge of time management, I developed time management skills in this module, and this helped me to understand how time management can be beneficial for both academic and professional life. In the future, to be more efficient in managing time, I will work on abnegating the habit of procrastination which is one of the biggest impediments to time management. 
[bookmark: _Toc113131186]CV Writing 
Preparing a CV is the first significant factor to land a good job. The CV writing study module includes many steps to create a great curriculum vitae (Wallwork, 2014). The significance of CV writing was briefly explained in this module. The module suggests that CV formatting is the most challenging part of writing a CV.  Writing a CV is simpler than I had anticipated, yet it still has its challenges. The most difficult aspect of drafting a CV was customizing it to each job I applied for. I had little knowledge of writing a CV because I have not started applying for the job.  CV formatting was difficult at first, but after writing two or three, it became second nature. I eventually adjusted to it. From this module, I have learned that curriculum vitae (CVs) are used to compile one's education, experiences, and achievements clearly and predictably so that an employer can have a clear glance at the capabilities of an applicant. CVs are preferred over resumes when applying for academic jobs or fellowships.  The bottom line is that drafting the actual content of a CV is more important than paying attention to details like structure and editing (Burchinal et al., 2012). It is hard for a new writer to write a CV if the writer is oblivious to the proper formatting method. I have learned that the most thing about CV composing is to make it brief and relevant. There are mainly five sections in the CV. Besides, I have learned the differences between a resume and a CV. Besides, for better understanding, I have conducted research on some of the CVs of influential people. I have realized that there is no place for exaggeration in a CV. This module on CV writing has helped me to concentrate on my writing. Being well-prepared is crucial since I would not have been able to write my CV if I had not done so in advance. Moreover, the ability to draft at will makes the practice of creating updrafts an invaluable addition to the resume. In light of the potential negative impact a poorly written curriculum vitae might have during an interview, I will be concerned about writing a professional CV by applying the knowledge I have gathered in this module. furthermore, I will continue updating my CV regularly. 
[bookmark: _Toc113131187]Referencing 
It is also important to properly reference the sources from whom the words and content are taken. It is a way to recognize and appreciate the intellectual property rights of the cited scholar by including a citation of that scholar's work (Bailey, 2003). In assignments, referencing is used to back up statements and assertions with proof. It depicts that the author has done his research and is familiar with the subject matter since he has cited the work of experts in the area. Students need to be able to reference well since it is a requirement for many sorts of academic assignments (Saunders, Lewis and Thornhill, 2016).  Before undertaking this module, I used to generate references for all of my academic work using some citations. But the software does not generate accurate references always. I used to get help from these automated reference-generating websites because I did not have an understanding of how to write references and citations properly. In this module, I learned the importance of referencing in academic content.  This module has been very helpful to me since it has taught me how to do in-text citations and how to properly make reference lists. Although I eventually got benefited from the module, I first despised it since I was bewildered by the referencing methods. It was very confusing for me since I never looked into the structure and formation of a reference.  However, I began to understand it as I learned about the many methods of reference. To build my reference abilities appropriately, I will need to go through the right practice processes in several assessments. Besides, I have read a book named “Research Methods for Business Students” which helped me to understand the correct form of reference writing. My knowledge of reference methods and the differences between referencing styles has expanded after completing this module. This module also helped me to learn the ways of avoiding plagiarism by giving credit to the original author. I, now, understand that correct page numbers, correctly written author names, and accurate statements of pertinent information are all features of good referencing. To be an expert in referencing, I intend to work on some research papers with my friends in the future. 
[bookmark: _Toc113131188]Public Speaking and Giving a Presentation 
A student must have the skill to do public speaking and presentations in front of an audience since they will inevitably be called upon to give several presentations and speeches throughout their academic and professional careers. Giving a speech or performing in front of an audience while projecting complete confidence may be a challenging task (Bradbury, 2006). But these skills affect decisions and move things forward more quickly. Without these skills, success in the academic and professional career would be elusive. Among the many forms of communication, public speaking ranks high on both the importance and anxiety scales (Nikitina, 2011). Communicating in front of a big, formal audience has always been one of my greatest challenges. And it was making it hard for me to succeed in my academic presentations and group presentations. This module on public speaking and presentations was extremely helpful to me. Understanding the importance of posture and the significance of eye contact helped me develop public speaking and presentation skills. Public speaking and presenting skills development have been important topics of this course. In Week 10, I was required to give a presentation on my chosen field of study as part of the course's assessment. It was an online presence and the time for the presentation was around 5 minutes. I made my presentation slide on my career planning – Business Development Manager.  In addition to practising my presenting abilities, I have read several online articles and watched numerous YouTube videos on the subject. I learned a lot from these materials and from the lectures and discussions in class about how to give a good presentation or speech in front of an audience. I learned the importance of maintaining eye contact with the audience. It helped me to get the attention of the audience and connected with them. I learned the importance of designing a brief opening composed of the goals of the presentation, and the layout of the presentation. Even though I practised extensively before, I still had trouble maintaining my calmness while speaking. Since it was an online presentation, I felt distracted sometimes. I could not engage with my audience, and I felt like no one is listening.   Thus, I feel I have room for development in this area and will strive continually to make up for my deficiencies and enhance my abilities in this regard by following guidelines. 

[bookmark: _Toc113131189]Conclusion 
In conclusion, it can be concluded that this reflective writing provides a stunning perspective on the lessons learned from experience, including the positive and bad aspects. The focus of the report was on four different skills that I learned from the module. I have developed my skills through this module.  In conclusion, I can say that I learned a lot and benefited much from this course since it allowed me to improve my knowledge of referencing, CV writing, time management, and public speaking and presentations.
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