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[bookmark: _Toc48776029]Introduction
	Every organization tends to extend its operations at a global scale therefore, the demand for higher academic and employability skills among employees has expanded over time. Among other necessary precautionary measures to be taken in this regard, the selection of highly skilled and suitable employees is the top priority of these organizations. As Rust and Froud (2016) have studied that highly skilled employees play a primary role in developing an effective work environment. These employees can perform different crucial roles within the organization utilizing their knowledge and skills. 
	The purpose of this report to critically analyze my current position concerning academic and employability skills. For this purpose, I will focus upon those academic and employability skills, which are prioritized by the employers in fresh graduates. After describing essential skills, I will undertake a personal skill audit. The personal skill audit will comprise of a SWOT analysis. To elaborate on my skills and knowledge, I will draw on my classroom activities. Based on the skill audit, I will draw an action plan for improving my skills in the future.
[bookmark: _Toc48776030] What skills are required by employers?
	The skills required by employers are those skills which are perceived as essential to achieving business goals and objectives. These skills are not only important in professional life but also these skills play an important part in the personal life of a person. Through these skills, a person can perform better and achieve excellent results. The study conducted by Griffin and Coelhoso (2019) concludes that the best way to develop academic and employability skills in fresh graduates is to undertake an internship. This will provide a fresh graduate with a chance to cross-examine his academic knowledge with real-world business practices and through the business environment, he will learn different professional and interpersonal skills. However, undertaking an internship is not the only way to improve one’s academic and employability skills. Aside from an internship, there are many other ways to learn and develop these skills. 
[bookmark: _Toc48776031]Essential Skills
	Bernstrøm et al. (2019) have pointed out that employment security in the labor market has become the main concern of employees in today’s business world and the employees are less concerned about the security of their current job. It is because the employees tend to excel in essential skills to establish their worth. 
The academic and employability skills are also called essential based upon reason that these skills are important not only for the specific individual but are also important for society as a whole. Every person works as a part of a complete system, excellence in essential skills will lead to the betterment of society. It is also important to note that a considerable gap exists between the skills required by the employers and the skills possessed by fresh graduates (Osmani et al. 2019). In this condition, the aspirants such as myself must be cautious and responsible in developing their skills to avail of better employment in the job market. In the following lines, some of the key academic and employability skills are discussed, which, according to my point of view, hold primary importance in today’s business world. 
[bookmark: _Toc48776032]Communication Skills
	Communication is the basis of human interaction therefore, effective communication is the core skill that an employee should have. Bordi et al. (2018) note that effective communication enables a manager to have a good working environment. It also ensures that the business processes are completed accurately and effectively. Similarly, Verčič and Vokić (2017) studied the relationship between internal communication and employee engagement and found that employee engagement is directly related to positive internal communication. Communication skills are essential for building trust and respect, solving problems, sharing ideas, and overcoming disparities. 
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	A fresh graduate must have five basic communication skills such as emphatic listening, straight-talking, non-verbal communication, stress management, and emotional control. 
[bookmark: _Toc48776033]Teamwork Skills
	Teamwork is the basis of today’s business world. All business operations in large organizations are carried out in teams. To play an active part as a team member, an aspirant must have essential teamwork skills. Tripathy (2018) has emphasized the need for a team-based organizational setting. According to him, business organizations are rapidly and continuously expanding. It is the matter of past when individual abilities and talents were counted upon. Now, organizations find it more effective to build a team of individuals having diverse abilities in the form of a team. Therefore, the skill of working as a part of a team is one of the most important skills in today’s business world (Tripathy 2018). 
[bookmark: _Toc48776034]Problem Solving Skills
	 In the business world, business owners as well as their employees are faced with complex problems and they have to make decisions on a daily basis to solve these problems (Güss et al. 2017). Similarly, the competitive advantage of a business lies in its ability to solve problems at hand. Therefore, organizations hunt for employees with excellent problem-solving skills. 
[bookmark: _Toc48776035]Self-Management Skills
	These skills consist of those characteristics which assist an employee in being more productive in the workplace. Self-management skills often overlap with other employability skills. Self-management skills include strengthening memory, managing time, communicating clearly, resisting stress, and solving personal problems. 
[bookmark: _Toc48776036]Organizing and Planning Skills
	All business operations are planned in the first place after that, the resources are organized, and in the final stage, these plans are executed. Therefore, organizing and planning skills play a primary role in establishing the worth of an employee. Different organizing and planning skills include identifying critical tasks, arranging tasks in a logical order, differentiating between important, urgent, and unimportant, and establishing priorities systematically. An aspirant having organizing and planning skills will understand business operations in a better way and with minute details. 
[bookmark: _Toc48776037]Technology Skills
	In the 21st century business world, technology is the driving force that moves the organizations forward. Along with subject-specific knowledge, fresh graduates must have sufficient knowledge of technology and its application for business operations. Those employees are prioritized by the organizations who have mastery over technical skills. The core technology skills include using computer software and telecommunication systems. 
[bookmark: _Toc48776038]Learning Skills
	This term denotes the tasks involved in learning, such as writing, studying, reading, note-taking, and time management. Everyone learns through different learning styles. An aspirant needs to know about his learning style as it will make him an effective learner. 
	Learning skills are important for an aspirant based upon the fact that the knowledge of society is increasing dynamically. Organizations give priority to an employee who has well-developed learning skills and can learn new techniques and knowledge efficiently and effectively.
[bookmark: _Toc48776039]Initiative and Enterprise Skills
	In today’s complex business environment, an employee has to perform diverse tasks as a team member. Being efficient in a single process is not enough for a fresh graduate instead, he should be proficient in multiple roles. Suarta et al. (2017) showed that employers expect diverse personal attributes in employees. Some of these attributes include flexibility and adaptability, stress tolerance, creativity and initiative, self-awareness, self-confidence, independence, emotional intelligence, willingness to learn, reflectiveness, and professional behavior. 
[bookmark: _Toc48776040]Personal SWOT Analysis
	In the previous section, I described core academic and employability skills sought after by employers. Now, I will undertake a SWOT analysis of my academic and employability skills to elaborate on my groundwork for a professional career. This analysis will be undertaken in close line with classroom experiences. The term SWOT is the abbreviation of strengths, weaknesses, opportunities, and strengths. The first two aspects of this analysis are related to the internal environment while the last two aspects are related to the external environment (Phadermrod et al. 2019). 
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[bookmark: _Toc48776041]Strengths
	My strengths in academic and employability skills are as follows:
· Teamwork and organizing skills are my core strengths. During classroom activities, it was fun for me to organize different activities. I polished my teamwork skills as a team leader in classroom activities. I paid more attention to dividing tasks in such a way that each team member was enjoying his part and was willing to do more to complete the challenge.
· Self-management is my second strength. During classroom activities, I managed my time and resources in such a way that I finished my tasks before the deadline. This skill gained me the position of the most responsible student in the class. 
· Self-learning is my third strength. From day one of the class, I focused on learning something new every day. It was because of this skill that I was ahead of the class in learning different skills. Moreover, I was able to consult extra-resources to diversify my knowledge and point of view during this course.
· Technology skill is the fourth aspect of my strengths. This strength provided me a strong foundation to develop my knowledge as I could consult online research resources for keeping myself up to date.
[bookmark: _Toc48776042]Weaknesses
	As per academic and employability skills, the followings are my weaknesses:
· Weak communication is the result of my habit of being an introvert. Sometimes, I feel it hard to communicate effectively when faced with uncertain circumstances.
· My problem-solving skills need to be improved as I take some time to visualize the problem at hand and only then, I can take steps to handle the situation.
[bookmark: _Toc48776043]Opportunities
	The opportunities available to me concerning developing academic and employability skills are as follows:
· This course is the most operational opportunity for me to go through essential academic and employability skills. It will provide me with the core skills and knowledge needed in this field. 
· I can also enroll myself in different online courses to understand and overcome my weak areas in this regard.
[bookmark: _Toc48776044]Threats
	As Chen et al. (2018) pointed out that due to the continuous expansion of graduate enrolment in institutions, the graduate employment pressure has increased manifold. I need to excel in different academic and employability skills to ensure that I will be able to compete with the employability pressure.
[bookmark: _Toc48776045]Personal Action Plan
	Utilizing SMART techniques, I have developed a personal action plan and project to follow this action plan for the next 6 months. 
[bookmark: _Toc48776046]Communication Skills
· I plan to take a mini-module on communication skills. 
· As Soe Thu et al. (2019) pointed out, taking part in a social network will help promote my communication and other employability skills.
· I will partake in classroom discussions and debates more often and I will prepare for these activities on a priority basis.
[bookmark: _Toc48776047]Problem Solving Skills
· I plan to purchase a course on problem-solving skills from “The Teaching Company” which will not only give me new insights but will also offer me diverse exercises about problem-solving.
· Assisting others in problem-solving will help me analyze and workout my problem-solving skills, therefore, I will assist others in solving their problems. 
[bookmark: _Toc48776048]Initiative and Enterprise Skills
· For initiative and enterprise skills, I plan to undertake two internships consisting of four weeks each. This step will benefit me in visualizing real-world scenarios on one hand, while on the other hand, I will cross-analyze my skills against desired attributes. 
· Enrolling myself in a trainee program is another step that I can proceed in this regard. I plan to enroll myself in a trainee program during summer break. 
[bookmark: _Toc48776049]Conclusion
	In this report, I discoursed eight academic and employability skills that are deemed necessary by employers for employees. I tried to elaborate on their importance by incorporating research studies conducted in recent years. Keeping these skills in mind, I undertook a SWOT analysis of my academic and employability attributes. Being the most recent experience, I visualized and analyzed my activities through SWOT analysis. My core strengths include organizing and teamwork skills, self-management, self-learning, and technology skills. My core weaknesses are communication skills and problem-solving skills. The opportunities that are available to me include “A Certificate of Higher Education in Skills for the Workplace” and online courses. Similarly, employment pressure is the key threat that I need to contend with in the future. Based on this analysis, I have developed a plan to improve my weak areas and have devised strategies accordingly. I plan to overcome my weak areas within the next six months and become a person who is ready to avail of a splendid employment opportunity. 
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