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Studies conducted at the tertiary level focus primarily on the critical accomplishments which extend beyond knowledge acquisition. There are skills to be developed like collaboration, communication, teamwork, and presentation. Tailored to fit the goals of the activities at hand, teamwork adopts a sharing and cooperative stance on the knowledge which the members of the group are to process. The members of the group are to coordinate undertaking different tasks and through the group presentation developed the members are to express the final synthesis of the collective knowledge acquired (Belbin, 2019; Lucas, 2020).
These skills interact on different levels with varying utilities and functions. Positive outcomes from teamwork contribute to a certain level of performance in the group presentation while cooperative tasks in the presentation create a positive working atmosphere and strengthen collaborative action in the group. The two skills, associated with teamwork and presentation, make positive contributions to self-discipline and self-organisation (CIPD, 2022).
This report on skills presents the definitions, importance, and applicable strategies framework on the two skills in question. The focus will be on defining the skills and explaining the importance to the individual in achieving educational goals and advancing in their career. The report will end with actionable strategies aimed to enhance the skills through integration of the use of the skills in practice, observation and constructive criticism. The focus will be on presenting the skills in a positive framework to the individual enhancing their educational attainment concomitantly with their presentation of professional skills adaptability and confidence.
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Nelu Costel Avram – Student ID: 2517293
Teamwork Skills
Teamwork skills are essential when people work together towards a common goal. For example, skills and ideas must be integrated and franchises coordinated. Salas, Furst, and Dyer (2018) argue that team processes involve communication, coordination, trust, and a common sense of responsibility. For integration and collaboration towards a goal, people must be flexible, have empathy, and be willing to adjust their individual goals to the collective objective. In the case of collaboration in academic settings, people must work on the same project and balance the distribution of tasks in a fair manner, resolve conflicts in a friendly manner, and enhance the learning of problem-solving approaches that are constructive. From a professional standpoint, collaboration is part of the vital attributes of a worker because it increases positive workplace culture. A dependable and proficient team comprises not only the diversity of skills but mutual trust and collective responsibility.
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The capacity to relay content in a convincing and clear manner to a group and audience through varied verbal and non-verbal approaches can be termed as presentation skills. Gallo (2018) states that in great presentations, there is an understanding of how to combine structure, confidence, and storytelling to construct something that makes intricate ideas simple and stays with an audience. These skills also include elements of speech, posture, eye contact, visuals that are appropriate, and aim to reinforce an argument (Lucas, 2020). A good presenter adjusts the audience’s background as a key factor, which helps to balance ideas and makes them understand the subject. In the context of higher education, presentations are frequent and approach budding scholars as a means of assessment and independent research. In the office, such activities revolve around meetings and target client pitches which constitute and clarify their objectives around the core concept of presentation as a leader.
The two, namely, teamwork and presentation skills, are premised on the same factors of interpersonal communication, self-awareness, and preparation. While teamwork structure focuses on the systematic acquisition of task collaboration, presentation skills focus on the clarity of task delivery; together, they form a comprehensive structure for the success of interaction and the achievement of shared goals in academic and professional settings.
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The ability to work as a cohesive unit is crucial to the attainment of a goal at a given level, whether at school, or at a later stage of one’s career. In the university context, students engage in collaborative work in the form of joint projects, presentations, and assignments, in which the result is almost always a function of the team’s communication and cohesion. Each team member's contribution, whether it be leadership, creativity, or detail-oriented work, Belbin argues, helps in establishing a well-rounded team framework, as all roles in the model team are filled (2019). Harmonious collaboration assists students in appreciating differences, sharing, and constructively dealing with conflicts, some of the elements that mark a higher level of academic maturity.
Teamwork is one sorely needed avenue for the development of negotiation, empathy and time management, for the attainment of a task is goal. It is one of the few contexts in which students are required to listen, and construct a decision in a collaborative form (West, 2012). This collaboration which is very unlikely to be the work of a single person, mimics real professional environments. Hackman states that the collaboration work of different individuals leads to one of the most important aspects of a functioning team, the ability to solve problems and innovate, as diverse perspectives create more innovative solutions (2011). Encouraging students to voice their thoughts while being open to the thoughts of others is one of the most important lessons they can learn in school.
The ability to work in teams is one of the most appreciated skills in the work environment. Employers value this ability. In the report published by the Chartered Institute of Personnel and Development, businesses mention the need to “work with people from other departments (and) flexible to different situations (and) work with others to achieve a common objective (and) not be disruptive.”. All of them discuss the ability to work in teams and the positive influence this ability has on the achievement of the objectives of the group, the lessening of stress in work situations, and the establishment of trust and accountability in the group. In most circumstances, business environments utilise the objectives of a particular unit in coordination with others to achieve a common objective. In healthcare and engineering, teamwork can be the difference in the success or failure of critical operations.
Teamwork has a strong influence on emotional intelligence, the ability to identify and regulate one’s own emotions and the emotions of others within a group. Goleman (2020) states that, “if a group has emotional intelligence, it has the ability to perform better …(and) relieve pressure.”. Teamwork teaches individuals to resolve conflicts and understand that rational conflicts can produce better results.
To conclude, teamwork is not just a group activity, it is a life skill. It is the basis of confidence, accountability, and the ability to adapt to the requirements of university and collaborative work. “A group that has mutual respect, effective communication, and joint effort can achieve more than the sum of its parts.”
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Enhancing presentation skills is a multifocal approach which is advanced through preparation, practice, and reflection. The initial step is deliberate scheduling as opposed to baseline preparation. As Lucas (2020) states, a solid presentation has a logical progression from the beginning to the end, and every component must relate to the writer's argument. Careful preparation increases fluency, confidence and presentation skills while decreasing anxiety and ensuring visuals are used to reinforce rather than distract from pivotal concepts.
Another important form of preparation is practice, which enhances performance through feedback. Conducting practice sessions in front of a group is crucial for adjusting voice, timing and the overall performance. According to Gallo (2020), the more the presentation is repeated, the better the presentation skills and the worse the stage fright, and more the nervousness is turned to control. Inputs from the audience provide an alternative angle and help the presenters articulate their ideas better.
Building a rational argument is equally important. According to Duarte (2019), people tend to remember the feelings more than the words used in a presentation. Through storytelling coupled with sense, presenters change their delivery from an unemotional dry presentation to a real conversation.
The case for reflection is constructive for the presenters in that it allows for the identification of strong and weak points. Cottrell (2019) asserts that breakdown of past experiences helps in the development of confidence as well as sustainable improvement. Presenters are able to shift from uncontrolled nervous performances to coordinated and meaningful speeches through the integration of planning, practice, connection, and reflection.
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Effective teamwork does not occur spontaneously; rather, it flows from consistent practice, communication, and reflection. A foundational technique for cultivating teamwork capabilities involves establishing explicit objectives and responsibilities for each member of the unit. The more unequivocal each individual is about what will be accomplished and what tasks each person will perform, the lower the odds for misunderstandings and disputes. West (2012) pointed out that, particularly in the academic context, when time is limited, organised and focused activity becomes indispensable. It is also important that the participants in the teamwork process agree upon objectives in harmony early in the process, as this will promote a sense of unity and joint responsibility.
Another important technique is the establishment of free communication. The essence of good teamwork is the unimpeded flow of dialogue and the structured circulation of information. As Salas and his colleagues argue, "Effective teams communicate frequently, share information, and resolve conflicts… before they escalate" (2018). Each academic group ought to incorporate short communication sessions, and the circulation of materials and information should occur through digital means, such as shared documents and group texts. When participants are communicators and facilitators, they will be more inclined to assert proposals.
Integrating diverse approaches to situations enables the establishment of more comprehensive methodologies to significantly address any issue. Listening to active participants in a meeting also fosters the capturing of more creative out-of-the-box solutions and helps in avoiding the problem of groupthink, which is consensus decision-making. Decision-making groupthink is where the decision-making group fails to consider possible alternatives and divergences.
Conveying emotional apparatus helps in the dissemination of the principles of emotional intelligence (Goleman, 2020). Providing debriefing sessions also helps in circulating essential pointers that arm students with professional competencies needed for collaboration in the workplace.
Trust and accountability increase the effectiveness of group collaboration. Completed group tasks, meetings, and assignments in the outlined schedule engender collaboration in the formulation of a reliable working group culture. The group culture that is engendered collaboration of working tasks enhances the functionality sought in academic tasks and fosters the group with rewarding experiences. This is particularly seen in professional settings.
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To cultivate presentation skills, one must embrace practice, preparation, and feedback. Planning is the most important initial step. Good presenters meticulously work out the details of their topics and ensure that their content is logically sequenced, moving seamlessly from one portion to the next. According to Lucas (2020), to capture and hold the audience's attention, presenters must incorporate a well-crafted introduction, a coherent body, and a memorable conclusion, and most importantly, effective planning helps channel the visual aids to complement rather than overshadow the presentation. A well-crafted presentation reduces tension and helps planning aids focus the presentation.
The value of feedback and practice is the next important rehearsal strategy. Practisers in a peer context enable the presenter to fine-tune their tone, timing, and body movements. As Gallo (2018) stated, practice dulls tension and sharpens control, and feedback improves presentation value in polish to the content and delivery, enabling the presenter to maximise shift from the audience.
Connection to the audience is built through the integration of content and delivery. The audience still responds to the presenters' demeanour. As Duarte (2019) stated, engaged hearers tend to feel and respond emotionally more strongly to the discourse. Incorporation of techniques, such as lambation, wit, or engaging audience questions, theatrical devices, helps to focus slightly.
Morreale, Worley, and Hugenberg (2017) state that confident body language, including relaxed posture, direct eye contact, and open hand movements increases the power of a presentation. Cottrell (2019) suggests maintaining a record of the presentation to assess for the future, providing valuable insights for individual and relational presentation focus.

[bookmark: _Toc213074534]Conclusion
Collaboration and presentation skills serve as vital building blocks for academic and professional advancement. Collaborative work teaches students how to communicate, negotiate, and handle competing viewpoints. Presentations require students to convey their messages articulately and assertively. Collectively, these skills promote active learning, self-awareness, and the flexibility and resilience that most employers seek.

In educational settings, teamwork, cooperation, and shared accountability to produce work allow students to achieve outcomes that surpass their individual efforts. Presenting, in turn, involves critical research and complex idea orchestration, translating, and abstracting to a coherent and engaging presentation. Both tasks build confident and emotionally stronger individuals, equipping them for the management of critical interactions, pressure, and feedback in public.

Considering their professional potential, employers expect active and constructive collaboration and argument presentation. As West (2012) and Lucas (2020) remark, success stems from sharing knowledge rather than merely possessing it. The students are snapshotting these activities. They are building upon their prior experiences in a planning activity where they planned their work progression.
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