Reflective essay

Digital skills have become an important tool that is used today in almost everything we do. They are used in both our personal and professional lives and have also changed the way the world operates. During the first term of university, I have managed to have a better understanding of the different types of digital tools that are available to me to use in university and in my personal life. 
Digital tools like the JISC Discovery Tool have helped me identify my areas of improvement and areas that I am more confident in. The area the discovery tool highlighted I was the weakest at was using digital skills in the workplace, my lack of knowledge of online tools such as Microsoft Excel could be the reason it has highlighted this as a weakness. Improving my confidence in using digital tools like Microsoft Excel is something I would like to improve on in the next term as it could be important for upcoming assignments and would boost my confidence when using digital tools in general.
During the first term I have found that my ability in using online tools such as Microsoft Teams and Google Drive has improved as I have had the opportunity to use online tools more frequently. This has led to me being able to communicate and collaborate more effectively when using these tools. Also, I have been able to manage my work and time better with the use of these tools, which has led to me being able to locate tasks, manage work and work more effectively. I have also been able to deepen my understanding of Office 365, with me being able to use most features available to me on most online platforms. This will be greatly beneficial for me over the next few weeks when completing upcoming assignments. 
Another online tool I have gained confidence in is using AI, this has meant that I can use it to help me simplify large amounts of information and give me examples when carrying out research. Being able to use this tool more effectively will massively help in university and in my personal life. As the year progresses, I would like to like to learn more about this tool and be able to fully understand the different ways this tool can be used. 
Overall, I have found the first term rewarding and challenging and hope to progress and develop my digital skills further. I hope to be more confident and want to challenge myself further in the next term. During the next term I would like to be able to improve on the areas I have struggled most with, such as being able to use all the online tools and resources available to me confidently. Developing a strong understanding for how all these tools work, will massively help how I perform in upcoming assignments and tasks. I would also like to improve my communicative skills and be more comfortable when presenting in front of others. 
