


Reflect on your learning in this module: Academic and Employability skills. 
In this essay, I will write how this course helped me from the beginning. I will say how it improved me, how it changed me and how it helped me discover myself. 
I would start by saying that this University was an opportunity for me. 
In May, I applied at University of Wales Trinity Saint David (UWTSD). This process wasn’t very easy, but I was motivated. I was learning for questions, I did research about the University, I was spending my time getting better for the interview. 
When I was accepted, I was very excited, I thought it was the most beautiful thing that ever happened to me. 
On the 19th of June, I started the first course at this University. I was very panicked, because I saw that the people could have a dialog. However, my English was not very good, so I couldn’t discuss. 
Step by step, this course might help me a lot, and now I’m very proud because I started to know myself. 
In my opinion, all universities can change your future and your perspective, for example, at this course I learn, among others, one important thing: Time Management. 
“It is not enough to be busy… the question is: what are we busy about?” -H.D. Thoreau
Time Management is the activity of order how to spend your time between two or more enterprises. To do more in less time, we need good time management, because it will allow us to work smarter. 
I think that if we do not have a list of activities that we should do, it will be difficult for us given that we do not have an order to follow. 
For me, to be a student is a great thing, because I improve my skills.
If I would like to achieve my goals, I must learn to manage my time better. Everyone has 24 hours in a day, so each of us decides how to spend and how to manage it.
These skills help me, not only at school, but also in our daily lives, at work, at home and in our personal lives. Having serious thoughts about my future, my career and my degree, I think I can focus on such a system.
Time Management consists of making a list, and respecting it for successful results: for example, for this assessment I did one good list, I saved my work time and my activities.
I can say that it helped me a lot, I improved both myself and my time. Now, I can say that I have many skills, for example, one important skill is planning. 
In the past, it was very hard for me to manage my time, decide what I can do now and what I can do later, but learning to plan was a good plan. Now can I plan my day, my week and why not my homework, and my schedule. 
Of course, I don’t schedule all day, but for the most important things, this method is always welcome. 
“Plans are worthless, but planning is everything.” – Dwight D. Eisenhower
One more skill is: decision making. 
The purpose of a plan in not just to think about how things should go, the main point is to make tough decisions about how you should spend your time; where you will work, where you will travel, how long you sleep, what do you will eat, what you will do first thing on the morning, etc.
At this course I learn the Eisenhower method; I suggest organizing tasks in one of the four quadrants; the first step is improving my English, that’s urgent and important (do).
The second step is for me, to have a degree. In the Eisenhower matrix this is important but not urgent. 
After that, I have busywork. For me it means an activity that is accepted to pass time and stay busy but in and of itself has little or no authentic advantage. “Busywork” I would like to put it on stage urgently but not important. And for the end I have not urgent and not important. For me, to look now for a job, with reference in this field, is not necessarily urgent or important. 
I improve one important skill: communication skill. After starting this course, I was very scared and afraid to ask questions of my colleagues about the module or anything like this, but now, thanks to this module, I can have a very pleasant and understanding dialogue with them. 
In this course I learned another important thing: set short and long- term goals. It also helped me a lot with the exercise I did in class and those countless explanations. So, the goals than can happen any time, quickly are called short-term goals, in contradiction with the long- term ones, that take a long time to achieve. 
Now, I’m focused on one task at a time. Before learning how I spend my time, I was very panicked, because I didn’t know how to finish them all; but little by little, I learned that I do not have to hurry and each must be done in turn and with care. 
In the meantime, I learned how I can manage appointments or how to work as a team, because even if the first task was an individual presentation, we, as colleagues, helped ourselves with what we could, with opinions and advice; with small ideas and maybe even details. 
What I mean is: it’s not for nothing that the university exists. Not necessarily the university, but the courses themselves. These courses transform you. It seems unbelievable, but I think I can do a lot more thanks to this course. It taught me some methods that not only help me now, but will help me throughout my life, until I take them into consider. There are things that are not only learned in class and that’s it, these things are fundamental in your training as a person, there are things that help you to be another person, things that you can possibly give to another person. 
However, it is not necessarily about the course. It is about the person who presents these modules to you. The person who has patience, who has taught you and who supports you. This person is not obliged to repeat it countless times, but if this person is the right one, will do it: no matter how much time is wasted.
In term one, I studied how to develop and understand my development plan. 
I understand that PDP is about you; about your goals, about your plans, etc. 
Excluding this, the lecturer clarified how to assemble pertinent details to use in writing reports, essays, projects (Power Point).  This course: Academic and Employability skills had a part where it teaches us how to form sentences: analyzing a clause. 
There were some aspects that helped me a lot, according to the lecturer: taking notes while watching interesting videos about this module; source analysis, how to discover good educational links, sources, acceptable sources and information from websites. 
At the moment, I’m very pound because, at present, I understand how to use the grammar, how to do a sentence, how to use semicolons and how to develop the sentence structure and how I can write a phrase, a paragraph or an essay. I also find diverse applications to understanding the structure of sentence structure, clauses and academic reports. 
Another important aspect which I was able to learn during Academic and Employability skills was the role of referencing.
I explored through the important referencing steps by exercising many examples. I wrote many topics to compare what I did with one presented by the lecturer. This exercise helps me to realize what I was missing from mine, what I could add and what I could delete. 
Especially, the lecturer educated us to use Harvard referencing methods, and some links that help me for synonyms and for information. 
Also, I acquire a knowledge of the key stages of referencing, that help me a lot right now, at this report.
So, there are a lot of things that I personally learned in this course, there is another one that I want to talk about and that helped me a lot, especially considering that I have already gone through it. It is about Power Point presentation; the first task was about an individual presentation about our intended career . Until then I rarely did a PowerPoint presentation, but what we were told from the teacher was really impressive, of course for me. It was very easy for me to do a Power Point presentation, thanks to the strategies said in this course.
It may not be the most beautiful presentation, nor the most exemplary, but I am satisfied with my work, because I did one for pleasure, I really liked what I learned and I wanted to put it into practice.
This course helped me to learn about summarizing, paraphrasing, quoting, I learned the differences between them. I also learned how to apply a few keywords. I learned to distinguish them and what is wrong.
Recently, in class the teacher taught how to write a curriculum vitae, so, this curriculum vitae named as CV, includes more information about you; details of your education, about your goals, your research, about your life and more. 
This Curriculum Vitae provides a summary of your experience, about your degree, your skills, so, is a presentation about yourself. 
The lecturer taught us the important steps when writing a CV, what to say and what to omit. 
She taught us how to formulate it and how to place it. I did an interesting exercise in writing a Curriculum Vitae, which caught me very well, and I think that in the near future it will be very useful. I understood that a single page of a single sheet can leave a very good impression. This CV taught us that many words matter, but the essence that lies in those words. 
We also talked about assessments; which made me overcome half of my emotions. She taught us how to proceed, how to compose and what not to do. She gave us advice on how to control emotions and told us what we should do to have a successful task. All these things, in my opinion, were not in vain, because, if you agree to this course, will be very useful to you, not just once in your life. 
I understand that every step we take in this course helps us to define ourselves. I learned that every argument has its structure, its properties and its tactics. I feel that you need an adequate level of English, you need the ability to understand grammar, how to structure a paragraph, and much more.  
I learned, in the meantime, how to make a reference list. And even if it was difficult for me to learn how to classify and how to write in order, step by step, I focused on doing as many exercises as possible. Exercising helped me understand the structure and I was able to make an appropriate reference list. 
“A teacher takes a Hand, opens a Mind and touches a Heart.” -Unknown
At the end of this course, I realize that I found out and improved my academic and employability skills; I become a better version of myself.
Because of this course, and thanks to this way of teaching, I can now write essays, report, presentations, Curriculum vitae and much more. I can catalog a paragraph and pay more attention to punctuation. 
In the above analysis, I want to say that I am very happy that I finished this course successfully. I hope that what I have learned, other students will learn. I had a very productive way of learning, without a minute of boredom. 
So, thanks to this course I have now improved, I have gained more skills, I am more capable of some things, and now I can do what I could not do before: I can have more confidence in myself.
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