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1. [bookmark: _x0itpmvdtz45][bookmark: _Toc165031475]Introduction
This report aims to study the academic skills that I have learned in the session. These skills helped me to develop my personal skills toward academics. The skills that I have learned are note-taking, summarising, and finding information. This report shows how these three skills are helpful and how these skills have been developed during the course of my module in the lectures.
[bookmark: _hua7hmwp0xz0][bookmark: _Toc165031476]2. Reflective model
In this report, I am using Gibb’s reflective cycle model which was introduced by Graham Gibbs in 1988, his reflective cycle gives structure to learning from experience. The Gibbs reflective cycle consists of six elements: Description, Feelings, Evaluation, Analysis, Conclusion and Action plan (Adeani et al., 2020). I am using this model in my report because of its cyclic nature which gives a framework for learning from experiences, its cyclic nature helps to examine repeated experiences and allows me to learn and plan from the experiences.
[bookmark: _6lhs6hmbbfj0]

[bookmark: _p46ih5ecfrb2][bookmark: _Toc165031477]3. Academic Skills 
Academic skills are necessary for students, these skills help to increase self-confidence, self-esteem and competency. These skills help in making day-to-day life easier. A student must have skills like writing skills, communication skills, a creative mind set, innovative ideas, competitive quality, leadership, problem-solving quality and adaptability. The academic skills that I learned from the session are as follows -
[bookmark: _cdkbrhkuw0uh][bookmark: _Toc165031478]3.1. Note-Taking Skill
Note-taking skills mean collecting and writing information from different sources. It is a skill of organising ideas and thoughts. It helps to concentrate in class and good note-skills help in the exams. The key points which can’t be found anywhere else and the main highlighted points taught in the class help in quick revision before the exams. Analysis of note-taking with Gibb’s reflective cycle is as follows.
· Description
Note-taking skills are the factor where I was lagging behind because the proper techniques were not taught earlier and I did not know the methods. It takes too much time for me to make notes and I had to write the information in a long process, but after the session, I learned different note-taking styles like the Sentenced method used in writing new thoughts in new sentences, the Cornell method used for writing definitions, and the Outlined method for making chapter or topic-wise notes which I use in my lectures, it helps to revise clearly and easier to find in the time of the revision, the Mapping method for relating notes and the Charting method that I every students normally use (Salame and Thompson., 2020). This technique increased my speed and effectiveness in note-making.
· Feelings
 This skill will help me in my entire life. The organised collection of notes will help me in exams the short forms and techniques help me to develop my personal skills.
· Evaluation
The effective process of collecting information helps me in the condensed study and in future I can go through it quickly before exams but learning these skills takes time sometimes many important points get left out.
· Analysis
Before the session I did not know of the techniques, I just used to write in my own words which were not effective and also time taking, in the time of making notes the professor used to reach different topics. I was lagging behind the others because of the slower and ineffective style of note-taking. But, now I developed my note-taking skills after the session.
· Conclusion
I have learned new and different techniques for making notes like making long information in short forms, writing with headings and sub-headings, highlighting main points and making notes using diagrams as it is easier to remember.
· Action plan
Note-taking skills are a skill that is always used in the classes during the lectures. I can learn by repeating the skill and modify with ease like making abbreviations and using new techniques. The using of different techniques will help me to acquire more suitable techniques that suit my style.
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[bookmark: _s2fyb81p1trk][bookmark: _Toc165031479]3.2. Summarising Skill
Summarising skills means writing the information in a simple and effective way. During lectures, the professors give full information about the topic and deliver them with their thoughts. The development of summarising skills has saved my time in making notes and helps me to keep the information in effective ways.
· Description
 I learned the summarising skills during the session and I knew briefly about the skill because I have been using it in my educational career. Before the session I was not able to save time in making a summary, it used to take too much time and the topics were missed, but after the session, I learned the Critical summary, comprehensive of the whole topic, Descriptive summary, key points and supporting points of the topic, Synoptic summary, straight points of the information and precis summary, writing the information in own language (Coullie., 2020). The session boosted my summarising skills as now I am able to summarise everything in short forms and keeping it in the short form of information helps me to save time in making notes and effective meanings of the information helps to revise it in less time. 
· Feelings
The summarising skills help me in every subject to make the important information in a short time by highlighting the main points. In future, this skill will help not only in education but also in other sectors which will increase my productivity in every sector by saving my valuable time.
· Evaluation
This skill will save me time and increase my productivity in fast learning as I will be able to keep every piece of information in a short time. Learning skills will increase and improve memory in writing.
· Analysis
At first, I faced problems in writing the information in brief. I was forgetting some key points of the topics and in the revision also. Mainly I was not able to paraphrase the lectures in short forms and the main key factors were missed during the lectures. However, after the summarising session, I learned how to paraphrase the lectures in short forms which is helping me in revision.
· Conclusion
Before these sessions, I did not know about the techniques of summarisation, I was using this but in simple ways. This session taught me about the Critical, Descriptive, Synoptic summary and Precis summary.
· Action plan
I will use this skill in the future in every sector. With using more often I will be used to it and I will use all of the four techniques, these techniques will help me to reach my educational goal. With continuous use, I will be able to summarise the whole information in a very short form with my own knowledge of the key information by ignoring the irrelevant information.

[bookmark: _uq9n03nl6rzt][bookmark: _Toc165031480]3.3. Research skills/Finding information 
Research skills mean locating the related information about the topic and organising the information according to the topic. This skill is required to find and collect information to increase the knowledge about the topic.
· Description
Research skills help to collect more relevant information about the topics which increases the knowledge about the topic. In the time of making notes and projects I was facing problems in research, I was not able to collect more information related to the topic and I could not find relevant topics, what information is to be used and how to research, but after attending the session I learned about the process and best ways to research. This technique helps me to collect more important data, which is useful in my education. In the session, the best way to research a topic was taught. They are as follows-
                1. Finding the topic required for research.
                2. Searching the topic and related topics.
                3. Deep investigation of the topic.
           4. Making notes with my own understanding from collecting all the sources (Ipanaqué-Zapata et al., 2023).
The correct process helped me to research more in less time which helps to be more informative about the important topics.
· Feelings
In the session on Academic skills development, the best skill I learned was the Research skill, as it helped me with finding and collecting more information
· Evaluation
The session on research skill development saved me time that I used to waste during research. After the session, I learned proper and effective ways to research any topics that are required for my education.
· Analysis
One of the sectors I was lagging behind compared to others. Earlier it used to take too much time for research which affected my study time for other topics, I used to research for a long time and I was getting confused about what are the important topics, and what topics were important and necessary. After the session now I can research in a short time which saves my time and increases my study time for other topics.
· Conclusion
I learned where I was lagging and in which I used to waste time which was affecting my studies and schedule. This skill will be beneficial in future also. This skill will increase my productivity by saving more time.
· Action plan
This skill will help me during academic sessions and as well as in future to research any topics that I need to. The research skills will help me in both educational and job sectors. This enhanced my personal skills.

[bookmark: _gu30rn7w4amr][bookmark: _Toc165031481]4. Conclusion
In this report on the Reflective model of Gibbs’s reflective cycle, I have learned note-taking, summarising and research/finding information skills. These are the sectors I was lagging behind which affected my studies and making projects. Earlier it takes too much time to make notes, summarise and do research on the topics. My study time used to be wasted in this section. After attending the Academic Skill development sessions, I learned these three skills and improved the skills. Many new techniques, the correct way of doing the work everything I have learned from these sessions. The improvement of skills is helping and will help in my studies and in my career to grow so that I can utilise my full knowledge and productivity in all sectors.
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