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1. Terms of Reference
The following report is a collection of some plausible resources that I found, with the aim of helping me create this reflection on how I felt and what were the thoughts when I went through the professional career development lessons. 
At the same time, I will continue to use the Gibbs method with which I will express my opinions regarding the lessons I went through.
[bookmark: _Toc167874316]2. Introduction
In the following reflection I will explain the feelings I experienced during the professional career development course, which contains information about employability skills, Harvard references, critical analysis, swot analysis, smart goal and personal development plan.
Professional development is the ongoing process of gaining new skills, information, and experiences that will help a person become better at their job and be more effective in it. It means committing to learning new things throughout your life. This helps people keep up with changing business trends and stay relevant in their fields. (skillsyouneed, 2011)
[bookmark: _Toc167874317]3. Main findings
Professional growth can help people get better at things they already know how to do and learn new ones. Putting money into your job shows that you want to grow as a person and in your career. (Stobierski, 2019). Professionals can do well in their careers by always learning new things, like how to use the newest software, how to communicate better, or how to be a better boss. It also helps people stand out from their peers in the eyes of employers, who are more likely to reward people who are actively looking for ways to improve their skills and help the company succeed. (Urwin,2024)
When I learned about this lesson, I was initially overwhelmed by the level of information that passed over me, but with the help of the tutors from the Unviersity of Wales Trinity Saint David I managed to understand them and start putting them into practice.
"Soft" skills, which are sometimes used interchangeably with "employability skills," are a group of valuable personal traits and skills that companies look for in employees and are necessary for doing well at work. (Danao, 2023). Unlike professional or technical skills, these employability skills are not job-specific. For example, communication and teamwork are skills that are used in all jobs and workplaces, no matter what business they are in. (Nancholas, 2023)

Having good grades and academic credentials are not the only ways to do well at university. You should also get experience to make yourself more employable. These events will also help you show off your skills on job applications.
Initially, when I heard about employment skills, I immediately thought of communication and teamwork, but when I started to learn more about this subject, I realized that there are many more things than these two skills.
Everyone involved is happy and feels like they've achieved something when communication works well. Sending words clearly makes it impossible for them to be misunderstood or changed, which lowers the chance of conflict.
It is important for academic work to reference or cite your sources. If you use someone else's thoughts or words in your work, you should give them credit. This keeps you from plagiarising. 
When you use references in your assignments, it shows that you've read important background literature and can back up what you say. 
Small things like punctuation, capitalization, abbreviations, and the use of italics can change in the Harvard style of reference. (Library, 2024)
In the first moments when I learned about Harvard references, I had no idea how to make a citation correctly or how to create a bibliography. Next, I would say that this topic is quite new for me, and it still requires a lot of practice until I can find the right sources and make a correct bibliography from the first, but I am sure that with the help of the courses I will be able to overcome this obstacle. (Smith, 2020)
A SWOT study is a way to look at these four parts of your business. SWOT stands for Strengths, Weaknesses, Opportunities, and Threats. 
SWOT Analysis is a tool that can help you figure out what your company does best now and how to make it even better in the future. SWOT can also help you figure out what parts of your business are holding you back or that your competitors could use against you if you don't protect yourself. (Raeburn, 2024)
A SWOT analysis looks at both internal and external forces, or what is going on inside and outside your business. You will be able to change some of these things, but not all of them. In either case, it will be easier to see what the best thing is to do once you've found, written down, and thought about as many factors as you can. (Jackson, 2023)
I can say with all confidence that SWOT was one of my favourite lessons because I managed to understand it the best. I can find a lot of important things in a swot, because it provides answers to very important questions, and I could not find these answers in any other way.
Setting goals is an important part of both work and everyday life. They give you direction, motivation, a clear focus, and a sense of what's important. When you set goals, you give yourself something to work towards. (Riopel, 2019).  A SMART goal is a way to help you set goals. This word is an acronym for Clear, Measurable, Achievable, Reasonable, and Due. So, a SMART goal includes all of these things to help you focus your efforts and improve your chances of reaching your goal. (Boogaard, 2023)
People or businesses often set themselves up to fail by making goals that are too broad and too easy to reach, like "I want to be the best at X." This goal isn't clear and doesn't point anywhere. 
SMART goals help you reach your objectives by being clear, measurable, attainable, attainable, reasonable, and time bound. You can go further with the SMART method. It gives you a sense of direction and helps you set and meet your goals. When I learned about smart goal, I really understood what it means to have a well-established goal, but most importantly, I learned how exactly to reach this goal. This was a new topic for me, but I can say with all confidence that I really enjoyed this lesson because I managed to learn a lot of important things. (Mindtools, 2023)
Personal development plan (PDP) agrees with the idea that learning is something that you do all your life. PDP can help students become better at thinking about what they've learned and what they've accomplished, as well as making plans for their own personal, academic, and job growth. This is a basic way to learn that is needed in all levels of education, as well as in many job settings and for continuing professional growth. (Perry, 2024)
An individual development plan, also called a "personal development plan," is a formal record that shows how an employee is supposed to grow. It's a formal deal between an employee and their boss or bosses that they will learn or get better at certain skills. It can also say what amount of overall performance an employee should reach within a certain time frame. Different jobs may have different parts of an individual growth plan. Some are good for all types of employees, while others are only good for certain jobs.  (Sutton, 2023)
I can say that this pdp gave me a lot of trouble, because it took me a while to understand exactly how this lesson works. In the end, I managed to understand how to make a personal development plan correctly, but I can say that it was a complicated lesson.














[bookmark: _Toc167874318]4. Conclusion
It has been both enlightening and life-changing to think back on my journey through professional career development, employability skills, SWOT analysis, SMART goals, and personal development planning. With Gibbs' reflective cycle as a guide, I was able to think deeply about my experiences and emotions, which has helped me grow as a person and as a worker. 
I learned how important it is to keep learning and adapting to changes in my field in order to advance in my work. Through this reflection, I was able to see how far I've come and figure out what I need to work on next. I've learned skills like communication, teamwork, and problem-solving that will help me get better jobs. I now see these skills as necessary for moving up in my career.
I had a structured way to look at my strengths, weaknesses, chances, and threats after doing a SWOT analysis. This activity was very helpful for making SMART goals that were attainable. Through setting clear, measurable, attainable, relevant, and time-bound goals, I made a clear plan for my future job goals. 
Lastly, making a plan for personal growth has been a key part of making sure that my work goals are in line with my long-term vision and personal values. This plan is an ever-changing guide for my ongoing growth and will help me stay focused on reaching my work goals. 
Overall, this process of reflection has not only helped me learn more about myself, but it has also given me the confidence to take action towards my professional and personal growth. I'm now more sure of my skills and determined than ever to find a job that makes me happy and brings me success. 














[bookmark: _Toc167874319]5. Personal Development Plan
	Goal: I would like to get trough all my University of Wales Trinity Saint Davis courses and finish all 3 years successfully, so I can get the job I desire for.  



	[bookmark: _Hlk149401393]What do I need to know?
	What will I do to achieve this?
	What resources or support will I need?
	Target dates for review or completion

	How to do my assessments correctly
	I will need to pay extra attention in classes and interact as much as possible 
	I will need to go trough all the resources available on HWB all the time that I feel like there is knowledge that I missed or did not understand 
	3 years

	How to understand all the information that I need to finish my assessment
	I will need to put in to practice all the information and knowledge that I get from university, so I make sure I understand them correctly for future use
	I will need to speak with the teachers and ask for help all the time that I need like I need more help
	3 years 


	How to implement the skills and knowledge into my head better
	I will need to put them in use in my workplace and try to document myself more from the resources available online and resources from our HWB
	I will need to get extra help for my teachers or even programs that are available through the university.
	As soon as possible
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