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Introduction
         The module included important lessons that can enhance one's proficiency to work in any organization. Some of the critical topics covered include time management, employability skills, reflective writing, analytical and critical thinking, and presentation and public speaking. Reflecting on these lessons will help establish my confidence in the acquired knowledge and talents. Besides, it is important to examine and interpret such experiences to gain a new perspective on the lessons. I will apply a combination of the Kolb and Gibbs reflection models to examine the key elements of the module.
Time Management and Employability Skills
	Time management is an essential skill in any organization or domain. It refers to the act of observing time and exercising conscious control over that spent on particular activities (Pieterse, Stiggelbout & Montori 2019). The goal of this endeavor is to enhance an individual’s productivity and efficiency. I was somewhat conversant with the general concept of time management at the beginning of the module. However, the course materials introduced an in-depth understanding of some important elements pertaining to this notion that I had not known earlier. The new aspects that emerged during the lesson include prioritizing, goal setting, delegation, and multitasking. While I was familiar with the definitions of the terms, I had little understanding of how these factors worked together to facilitate efficient time management. This skill should be nurtured and incorporated into one's way of life for a successful professional career. I realized that I did not manage my time effectively, which was the reason I faced challenges when completing assignments as expected and within deadlines. This section of the module allowed me to learn how to prioritize and delegate tasks when working with others. Moreover, I appreciate the aspect of goal setting the most as it is one of the main pillars of time management. I believe that the module has sharpened my perspective of this vital skill and taught me the significance of nurturing it. 
	Additionally, the module covered the topic of employability skills comprehensively. Numerous people in the job market have the required academic qualifications to work in certain fields but lack essential employability skills, which might hinder their progress in their profession if not rectified. This part of the module has examined some vital skills, such as problem-solving, adaptability, communication, resource management, and collaboration, and shown me their relevance in the workplace. Organizations seek individuals who exhibit abilities that enhance productivity and efficiency (Pieterse et al. 2019). I concur with the lesson on the significance of communication and collaboration in the work environment. Such capabilities are necessary for teamwork, which is critical for success. I felt that the topic was appropriate since employment is the ultimate goal for most students. The module also helped me understand why many people face difficulties in retaining their jobs. Further, it enabled me to realize the importance of self-evaluation to determine which skills I lack and to strategize on how to acquire them. Moreover, although it is good to identify my current employability skills and work on enhancing them, it is also critical to learn new ones to improve my competitiveness in the job market. Therefore, the contribution of the module to promoting my employability skills cannot be overlooked.
Reflective Writing
	Reflective writing was also an integral part of the module. The concept is focused on the significance of learning from a particular practical experience by analyzing it thoroughly (Shum, Sándor, Goldsmith, Bass & McWilliams 2017). People go through different circumstances, either positive or negative, at distinct points in their lives. However, these events will be less meaningful if individuals do not reflect on them and learn from them. At the beginning of this part of the module, I did not understand the value of reflection. Indeed, I harbored the idea that people learn from experience, but did not realize that they learn more if they ponder on these occurrences instead of just accepting them passively. The topic of reflective writing helped me learn to connect theory and experience to practical application. Reflective learning is a comprehensive and efficient process that culminates in significant knowledge gain. The insights that are created from reflection are more applicable in real life as opposed to theoretical concepts (Shum et al. 2017). The practice of creating writing allows an individual to inscribe his or her thoughts about a particular activity, which enables him or her to make sense of what he or she was supposed to do, how goals were achieved or not, and perhaps what could be improved next time. The topic enhanced my understanding of reflection and its potential for enhancing efficiency.
	Reflective writing is applicable in a wide range of fields. Initially, I assumed that the concept only functional in the academic realm. Nevertheless, the module shows how its principles can be applied in the professional domain. To be smart and efficient, it is necessary to consider keeping a personal journal. I understand that one can keep a record of his or her daily experiences, whether positive or negative. Afterward, it is critical to reflect on the significant lessons that could be learned from these events. The primary goal of the process is to build on the positives as well as identify and work on improving the negatives. Besides, I agree that reflection is essential as it helps individuals critically evaluate their assumptions and resolve any uncertainties. Reflective writing involves the skills of constructing text so that it can make sense. The approach enables one to assess one’s personal growth and assists in one’s decision-making processes. It also offers a source of reference for the future. Therefore, I found the module greatly informative, with the capacity to enhance learners’ knowledge and skills in reflective writing.
Analytical and Critical Thinking
	The module also included a topic on analytical and critical thinking. The former involves breaking down intricate data into smaller components that are easily understandable, while the latter defines considering outside facts when evaluating information (Cottrell 2017). People often interchange the use of analytical and critical thinking. The lessons on this topic gave me a better comprehension of the terms and their applicability in solving dilemmas that emerge in one’s daily activities. Evaluating a problem and reaching a viable solution demands key skills, such as attention to detail, researching effectively, critical thinking, and decision making. I have realized that the primary goal of analytical and critical thinking is to uphold an objective position. When one thinks critically, one weighs all sides of an argument and assesses its strengths and weaknesses. Previously, most of my perspectives and decisions were driven by my opinions on any issue. Thus, my views, and eventually my assumptions, were biased because they did not emerge subsequent to objective thought on the matter under consideration. I believe that people have to make important decisions every day, both in their personal and professional lives. Accordingly, decision making, which is a vital part of problem-solving in any crisis, is a key employability skill. However, testing the soundness of different claims is essential to help one make the right choices. Therefore, productive decisions and actions rely on analytical and critical thinking.
	A workplace setting provides a platform in which analytical and critical thinking could thrive if integrated into the system. Hence, I believe that nurturing these skills is essential to enhance one's competitive advantage in the job market. Additionally, an individual will often find him or herself working in a team. Numerous ideas emerge in a group setting, mandating analytical thought processes to select achievable ones and discard those that are impractical. Under such circumstances, if one knows to apply the necessary skills to deduce which strategies are viable and which are not, one can practice sound decision making (O'Halloran, Tan & Marissa 2017). Analytical thinking is essential in breaking these concepts into understandable elements before applying a critical approach to evaluate their pros and cons. In such a way, one can make an informed decision on an issue. The topic has helped me appreciate the significance of backing my choices with facts instead of emotions. While I had not considered it important earlier, I have grown accustomed to applying this knowledge in my daily tasks and activities. This topic has enabled me to become a better thinker and decision-maker by offering many opportunities to practice it in hypothetical scenarios. Therefore, I intend to nurture such skills and make them part of my though processes.
Presentation and Public Speaking Skills
	Public speaking and presentation skills are important for workplace success. Various crucial attributes are required to succeed in this domain, including a passion for public speaking, excellent communication skills, knowing when to add humor to the speech, and a talent for engaging with listeners (Goldstein 2017). Moreover, the aspect of presentation ranges from sharing information with a small group to conveying it to a large audience. I considered this part of the module as a revelation. My earlier understanding of this field was that it revolved around being audible and articulating the points coherently. However, the course materials taught me that there was more than clear diction and a methodical mind to speaking before audiences. The manner of hooking listeners, presenting the content, and leavening it with a little humor are vital for public talks, speeches, professional presentations, motivational speaking, and training events to influence (convince, motivate, or direct) the audience. The class exercises were helpful as they broadened my perception of how to engage a roomful of people and effectively convey my message to them. Besides, I have learned and understood the value of the cues that determine the proficiency of one’s presentation style. In this respect, the module taught me the significance of facial expressions, body language, vocal tone, and timing when speaking publicly. The components make the process seem exciting and attractive. Most people in the audience tend to lose concentration when the speaker is less captivating. Thus, the lessons were informative on how to capture and retain the attention of the crowd and keep them focused on the main message. 
	Numerous occupational opportunities require candidates to be competent speakers with the ability to conduct professional presentations. Public speaking and presentation skills are particularly important when one desires to advance in one’s career and wishes to perform a leadership role (McNatt 2019). Through this module, I have learned that the capability to engage in effective knowledge sharing is one of the most critical aspects of public speaking. Individuals learn from participating in PowerPoint presentations and from preparing research papers in school to convey their pitches and ideas to clients and board members in an efficacious manner. Thus, a successful career across all fields relies on the component of informative public speaking. Besides, I understand that this talent is essential in improving one’s knowledge. The preparation that goes into planning these activities meticulously enhances one’s mastery of a subject. Therefore, I intend to focus on integrating these components into my current and future practices. Such skills can also help be build confidence, which is vital when collaborating on intricate projects with several team members from diverse backgrounds. While I already possess some of the attributes that qualify a proficient public speaker, I think that I have to learn and perfect more elements in this domain. In this regard, I believe that the module was informative and helped me view public speaking and presentation skills from an entirely new perspective. Moreover, the practical experiences in public speaking that I have acquired through this module have vastly improved my ability in this field and taught me which aspects to polish or discard to become a better speaker.
Conclusion
	Acquiring skills that can potentially enhance one’s career is an important process. The module presented an opportunity to learn new concepts and the significance of relevant abilities in an individual’s career goals. I believe that the module was accurate in its assertions about time management and employability skills. Besides, reflective writing is another important part of learning through experience. The module also emphasized the value of analytical and critical thinking in decision making. Lastly, the topic of public speaking and presentation sheds new light on the subject. Thus, the module encompassed crucial and informative topics.
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