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[bookmark: _Toc111110043][bookmark: _Toc112262199]Introduction
To be successful both in school and in the workplace, learners need to develop certain qualities while still in school, including the ability to analyze critically and the ability to effectively convey their ideas. The ability to succeed in the workplace is directly related to one's ability to do well in school. A vital skill for success in business and academia is the ability to deliver effective presentations. A key think to consider in any type of public speaking is that ideas should be communicated succinctly. Nowadays, presenting skills are necessary in practically every sector, but many of us have to deliver presentations at some point. Though many individuals are able to handle this with ease, others find it quite difficult. Presenting skills will be examined and discussed in this report. More specifically, the report will focus on the book Successful Presentation Skills by Bradbury (2006). In addition, this report will examine how this ability may help build intellectual or commercial capabilities should be the main substance.

[bookmark: _Toc101118367][bookmark: _Toc111110044][bookmark: _Toc112262200]Summary 
[bookmark: _Toc101118368]In today's world, the ability to effectively convey one's ideas is an essential one. According to Andrew Bradbury's book entitled, "Presentation Skills," these are the skills needed to produce speeches that are appealing, interesting and insightful while also being constructive, transforming, illuminating, and/or instructional. It is essential to be comfortable in front of an audience, confident in the performance, and able to communicate effectively via mannerisms and vocalizations (Bradbury, 2006). 

Andrew Bradbury asserts that information sharing requires the ability to effectively communicate one's ideas. Presentation skills enable people interact with their clients, employer, colleagues, learners, and instructors in a more productive and competent manner. As a result, presenting skills are necessary to convey the content more efficiently to the intended users, listeners, observers, and consumers. In gatherings and schools, individuals utilize presenting techniques and strategies to make it easier for others to comprehend the information and objective without having to ponder, evaluate, or feel overwhelmed (Bradbury, 2006). And it has to be informative, inspiring, unforgettable, and unique in order to be effective. The listener's attention is piqued through the use of presenting abilities, display technologies, photos, material, recordings, and demonstrations as well as opening elements and design. Presentations abilities are essential since they maintain a presentation engaging, assist the speaker express with certainty, and inspire the public to concentrate.
[bookmark: _Toc111110045][bookmark: _Toc112262201]Lessons learnt 
I am able to recognize my advantages, risks, accomplishments, areas for improvement, and potential threats by using the SWOT analysis. That way, I can better appreciate the abilities I currently possess and develop new ones, such as presentation skills. The following is a SWOT analysis I conducted:
· [bookmark: _Toc101118369][bookmark: _Toc112262202]Strength:
· I am an advanced analysis. Because of my previous studies assignments and contests, I was able to increase my studying talents.
· In order to fulfil the due date, I needed strong time management skills, which I had fortunately developed.
· [bookmark: _Toc112262203]Weakness:
· I do have difficulty with presentation skills, thus I am unable to give my presentation statement effectively even though I have a strong comprehension of the subject matter.
· As a communicator, I become a little apprehensive. As a result, it makes it difficult for me to give my statement.
· [bookmark: _Toc112262204]Opportunities:
· Contemporary technology is accessible. Using technology variables, I am able to learn a wide range of competencies.
· My peers have been a source of support. As a result, I am able to quickly handle difficulties in class or challenges related to educational elements.
· [bookmark: _Toc112262205]Threats:
· I find it difficult to express myself clearly to people on often. As a result, my productivity suffers.
· My inability to interact effectively is hampered by my anxiety.
[bookmark: _Toc111110046][bookmark: _Toc112262206]Use of Successful presentation to improve my Skills
Individuals at academic institutions need to have strong presentation abilities. Organized approaches of presentation facilitation are recommended in the curriculum to assist learners develop their presenting capabilities. For example, by focusing on my academic abilities, I may get significantly quite effective and increase my other abilities. 

English competency: It is general knowledge that English is the primary language of higher education, especially in places where it is widely spoken. Consider that improving the presenting abilities will also help them enhance their communication and English skills. By practicing presentations in English, individuals will become more proficient communicators and enhance their knowledge (Luthy and Deck, 2007). To succeed in today's competitive job market, everyone need to be fluent in English, and businesses prefer to hire people who can speak and write the language fluently. This is indeed something supported by Bradbury (2016) book, as he also states the importance of clear speech. 
Think beyond the box: The ability to effectively convey effectively, access current material, and cultivate creativity and originality are all aided by effective presenting abilities. Confidence is boosted when illustrations such as Slides are used in presentations before a bunch of participants. Unique and intriguing slideshows used to accompany presentations enable the students generate new concepts. Preparing resources for presentations might help students acquire self-confidence and make a debate more enjoyable (Corchen, 2021). Students are often given between 10 and 15 minutes to speak on a topic of their choosing during a lecture session. As a result, the more lectures they deliver, the better individuals might know. Their self-esteem will soar as a consequence. Student preparation for meetings, conventions, discussions, seminars, and arguments is bolstered when they actively participate in group discussions (Van Emden and Becker, 2017). Therefore, one can conclude that a good preparation and effective slides, can increase a presenter’s confidence and this could lead to successful presentation. 
Organizing skill: My presenting abilities allow me to analyze and prioritize the most critical and least important activities or tasks, and then organize my work accordingly. It is consequently vital to arrange tasks while delivering a presentation, thereby boosting the effectiveness of organizational abilities (McCarthy and Hatcher, 2002).
Time management skill: Obedience is essential in time management since the presentation of information allows for rational thinking. I've made progress in the area of time management. As a consequence, I'm able to break down my workload into manageable chunks and work on each assignment in turn. Consequently, I will indeed be successful in completing my project on time. As a result, I've learned to better organize my time during presentations (Pandey, Shukla, and Pandey, 2022).
[bookmark: _Toc101118370][bookmark: _Toc111110047][bookmark: _Toc112262207]Learning outcome evaluation
[bookmark: _Toc101118371]This book on successful presentation skills by Andrew Bradbury is a great resource for anybody who wants to improve their own presentational skillsets. In addition, the book discusses the value of developing and improving talents. Additionally, it emphasizes the significance of students' or learners' need to enhance presenting abilities. Building relationships with influential individuals in their field and outside may be made easier with good presentation abilities on your side (Bradbury, 2006). People may speak at networking events, present a personal sales pitch or company proposal, or engage in conversation with these influential individuals and build relationships. Presentation skills are not only for public speaking, but they also boost the capacity to interact one-on-one with others. As a result, one may form solid commercial ties and develop a firm presence in the market. Everybody needs to interact with executives, customers, supervisors, employees, instructors, and learners in order to advance in their careers (Kaye, 2002). Even if they have the necessary credentials and knowledge, they will still need the ability to effectively communicate their previous successes, recent initiatives, and prospective goals to prospective customers and recruiters.
In addition, having excellent presentation and communication skills may assist them in securing more significant projects, higher-paying employment or advancements inside the organization, as well as funding for potential initial companies. Because of this, presenting abilities are critical to job advancement (Luthy and Deck, 2007).
[bookmark: _Toc111110048][bookmark: _Toc112262208]Conclusion
Improving one's presenting abilities has various rewards. Obtaining additional information and improving current abilities is made easier with the help of this tool This helps learners and experts equally to look beyond the boundaries and re-evaluate their behaviour. This skill may be used in both the business and academics. Through Andrew Bradbury's successful presentation skills book, people can learn about this ability. ' In this study, presenting is an important ability that may improve one's talents or capabilities, as per the results.
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