Essential Skills 
Session Plan: Study Planning
Level: 4
Duration: 2 hours (120 minutes) 

By the end of the session, students will be able to: 
· Self-assess current progress against assessment specifications and deadline
· Break the overall assessment task into clear, manageable daily targets 
· Develop a timeline for the submission plan
· Evaluate your progress as you approach the submission deadline
 
Session Plan 

Navigating through the assessment specification – 10 mins
Check in activities  – 10 mins
Overcoming challenges – 15 min
Developing an individual study plan – 20 mins
Creating a timeline – 15 mins
Writing task – 30 mins


	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Intro to session  
	5 
	n/a – settling in  
	
	
	
	Slides

	Navigating through the assessment specifications
	10 mins 
	Identify the task and deadline for submission
	Assessment Specifications
  

	Reminds students where they need to look for assessment deadlines
	listen 
	Slides 

	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Progress Check
	10 mins 
	Reflection
	Students reflect on their assessment progress
	Support
	Students complete this in pairs. Discussing what they have done so far.
	Assessment Specifications

	Barriers to meeting deadlines
	15 mins
	Identifying barriers and strategies to implement
	Students identify challenges to submission deadline and strategies to overcome them
	support
	Identify barriers/challenges to meeting submission deadline. 

Plan strategies to overcome the barriers
	Laptop, note pad, pen

	Check-ins
	10 mins
	Read and identify the assessment task
	Refer to the assessment specification and identify the task and time left to submission
	Guide to Task description on assessment specification
	Go through the task and outline what is required.
	Assessment briefs, laptop, and a note pad

	Developing an action plan
	20 mins 
	Tasks broken down into daily achievable outcomes
	Breaking down the assessment task
	Refer to SMART goals
	Breaking down the assessment into daily achievable task
	Assessment briefs, laptop, a note pad, weekly planner

	Creating a Timeline
	15 mins
	Allocate time for each action in order to meet submission deadline
	Timeline
	Guide on creating a timeline
	Individually, students create a timeline on using the action plans on when they will complete tasks


	Weekly planner, laptop, note pad

	Session Stage 
	Time 
	Learning Focus 
	Activity 
	Tutor Role 
	Student Activity 
	Resources Used 

	Break 
	-
	— 
	— 
	— 
	— 
	— 

	Focus and Write
	30 mins 
	Make progress in writing assessment
	Writing time
	Circulate and support
	Students have 30 min to start writing their assessment or continue where they left off
	Laptops


 
