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This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)
	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	Referencing

	I will need to practise diligently and do my best to learn how to reference appropriately in order to do this.
	I'll need to use the internet to learn how to properly reference and use dependable sources, as well as books.
	When I accurately cite sources in my work and study, it will be my criterion for success.
	My goal is to reference with assurance by January 1, 22.

	Time management

	to strike a balance between my job and studies schedules while making time for socialising with friends.
	To help my time management, I will need to define attainable goals and rank work according to priority and urgency. My phone's ability to set reminders is one resource that may gain from this.
	I'll measure my achievement by how well I manage my time and the amount I take on at once and avoid procrascination
	As soon as I can, I want to be able to securely manage my time.

	Organisation 

	I will need to prevent procrastination, pay attention to what's essential, remind myself of long-term goals, and write things down in order to do this.
	I can put due dates on Google Calendar so I'll be informed and have ample time to plan. And also make a to-do list.

	My success requirements include keeping my academics structured and maintaining focus on the important 
things.
	My aim is to be organised as soon as possible

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	Public speaking

	I need to relax my body language and talk to an audience with more confidence if I want to do this. Additionally, practising will help.
	A useful tool for public speaking is Microsoft PowerPoint. Using this tool, you may produce slides that explain the subject to your audience and support your presentation.
	I'll measure my achievement by how well I communicate with the audience.
	The deadline for this is November 20th, which is also the day I have to participate to a group presentation.

	Stress management 

	I will be able to reduce my stress by exercising frequently, getting better rest, and practising self-care.
	Apple watches and fitbits are helpful tools that can track how much sleep and exercise I get each day and provide guidance on how to improve my habits.
	My success criterion will be my ability to maintain an effective self-care regimen while learning how to manage stress.
	I want to be able to control my stress as quickly as possible, especially after the first semester so that my workload will be simpler to handle in subsequent semesters.

	Self-motivation

	To become self-motivated, I must break down challenging objectives into manageable chunks that I can easily do without placing unreasonable demands on myself.
	Setting up encouraging reminders on my phone is a helpful tool that might inspire me to put my all into my academics.
	My success criterion will be my ability to maintain the motivation necessary to do all of my tasks with my best effort, to avoid self-doubt, and to recognise that everyone makes errors and that mistakes are how people learn from them.
	The completion of this semester will be my deadline.


