


Table of Contents / Tabl Cynnwys

Task 1 – Written summary / Crynodeb Ysgrifenedig 	2
Task 2 – Mind map / Map meddwl	3
Task 3 – Presentation / Cyflwyniad	4
Task 4 – Reflection / Myfyrdod	5
Reference list / Rhestr Cyfeirnodi	6
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A written summary of 300 words, with at least one supporting image, on the topic of “Preparing for Higher Education.

[bookmark: _Hlk118936425]The first part of this assignment seeks to explain how l prepare myself for higher education.
In preparation for this noble educational journey the first step l took was securing an admission by making sure l meet all the requirements to get admission. I also ensured that l am financially prepared as to funding for the fees and student grant, ucas, (no date).
After the admission and the finances are fully sorted, my next step was creating the right study environment. I realised that during the academic year l will spend almost 900 hours studying independently, hence l decided to prepare a conducive study space in order to be comfortable and productive.
It was also important that l choose the best time to study so l planned my study session and established  a routine. I decided to choose to study from home and benefit from online learning in order to study at my own pace, at flexible hours, Less distractions from classmates, by using my own facilities and saving money J Smith (2022).
I also determined to prioritise all my given tasks by using Eisenhower's Urgent/Important Principle. Using this principle can help me decide which of the tasks l need to complete are most important and which are less so.
To do so tasks are divided into four categories as illustrated in the diagram below Emerald works (no date):
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[bookmark: _Hlk118937941]Lastly, l decided to practice strategies to overcome procrastination and perfectionist behaviours. Procrastination is the avoidance of starting certain tasks (Moore et al, 2010). The first step to overcome procrastination is understanding why we are procrastinating, T Urban (2016).
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Please follow this link to view my presentation: / Dilynwch y cyswllt isod i wylio fy nghyflwyniad
“Becoming a Team Player – Please find the YouTube link (https://youtu.be/mFx46EDg04k)
A team is define as a group who set out to achieve a common goal. Ideas of personal and social identity, as explored in this section, often impact on people’s ability to work as a team. Team member identity can also affect trust within the team, the clarification of roles, and explicit expectation of group identity.
Ones sense of place is deeply related to the people and the organisations one belong to.
One must be mindful that he/she is a member of certain group and therefore take the time to develop meaningful relationships with the people within a particular groups.
For a group to become a team it is always necessary to go through some stages:
Based on group development model by Bruce Tuckman, there are 5 stages of team development including:
· Forming – Forming include questioning, socializing, displaying eagerness, focusing on group identity and purpose, and sticking to safe topics. Strategies for this phase include taking the 'lead,' providing clear expectations and consistent instructions, and quick response times, S M Graffius (2018).
· Storming -Traits of Storming include resistance, lack of participation, conflict, competition, high emotions, and moving towards group norms. Strategies for this stage include normalizing matters and encouraging leadership, S M Graffius (2018)..
· Norming - Features of Norming include reconciliation, relief, lowered anxiety, members are engaged and supportive, and developing cohesion. Strategies for this phase include recognizing individual and group efforts, providing learning opportunities and feedback, and monitoring the 'energy' of the group, S M Graffius (2018).
· Performing - Characteristics of Performing include demonstrations of interdependence, healthy system, ability to effectively produce as a team, and balance of task and process orientation. Strategies for this stage include celebrating, 'guide from the side' (minimal intervention), encouraging group decision-making and problem-solving, and providing opportunities to share learning across teams, S M Graffius (2018).
· Adjourning - Traits of Adjourning include a shift to process orientation, sadness, and recognition of team and individual efforts. Strategies for this phase include recognizing change, providing an opportunity for summative team evaluations, and providing an opportunity for acknowledgments.
Team skills are essential for any career. When worked closely with others you can streamline the process and produce high-quality pieces faster than if you were to try and do it all on your own.
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Fig. 1: Eisenhower's Urgent/Important Principle. Adapted from Mind Tools (no
date).
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