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[bookmark: _Toc512628473]Introduction

This is a reflective paper regarding my own personal experience about the topics that have been covered in the module. Through this paper, I will reflect upon the lessons I have learnt about various aspects of research, academic writing and academic referencing. I will also show the link between the lessons learnt in the module with the development of my employability skills and academic skills. I will generate my personal feelings that I experienced during the module lessons and along with it I will evaluate both the positive and negative aspects of my learning throughout this module. What some existing studies and theories tell about the importance of the module learning aspects will also be cited. In which areas I could have done better will also be highlighted along with an action plan, which will dictate how I can improve in future on the skills that I have gathered from this module.    

[bookmark: _Toc512628474]Main Body

In order to reflect upon my development of employability skills and academic skills induced by the lessons covered in this module, I will be using Gibbs’ Reflective Cycle model. 

[bookmark: _Toc512628475]1. Description

In the module of Academic and Employability Skills, I have come to know some valuable information about the topics of academic writing, methods of research and academic referencing techniques. I think the lesson delivery method was really instrumental to easily conveying all the crucial aspects of the mentioned three areas. I have gathered knowledge about how to prepare and present writing on any given academic topic in a well-structured format (Moon, 2016). I was also communicated about why it is important to follow different appropriate structures for presenting different forms of academic writing. I came to know from completing this module that academic writing is the cornerstone for developing a student’s communication style and research conduction capabilities. We were also given CV writing lessons where Ilearnt in detail about how to properly write CV for applying for a job.   
I along with other students was given knowledge about the significance of conducting research and how to conduct qualitative and quantitative research. I have got the idea from the module lessons about research that, research helps to defend a philosophy or opinion by facilitating active collection of numerical and descriptive data and generating valid discussion from analysis of those data (Wolff, 2015). I have also leant that by conducting valid research a student can judge if an opinion or statement needs to be changed or not. It was also communicated to me that research works as a testing method of certain statements or claims. I now know that by learning to conduct research, a student can build up employability skills by way of developing numeracy skills, general awareness, communication skills and interpersonal skills (Johns, 2016).
The module also covered the importance of academic referencing and the way to conduct it. I was made informed about the fact that, academic referencing helps to avoid plagiarism by providing proper credits to the original authors and theorists (Johns, 2016). I have known by studying module contents that academic referencing contributes to the development of academic skills by teaching to remain honest while using others’ contents. By this time I know that academic referencing also helps to strengthen employability skills by coaching a student to develop his personal skills, communication skills and interpersonal skills.  

[bookmark: _Toc512628476]2. Feelings

I was really excited about the contents covered in the module because I knew they are critical for achieving academic and employability skills. I really enjoyed learning different facets of academic learning as they were presented in an attractive manner. While learning about academic writing I was very happy and at the same time very careful thinking that if I fail to clearly grab the primary essence of the lessons about academic writing then I may not become able to score good grades in the upcoming modules that involve a large degree of academic writing (Danielson, 2015). I was also very content knowing that I was developing communication skill which is an important employability skill and I need to properly develop this skill to do well in my future employment sector.
For me learning about conducting research was very essential as I am always interested in using logics and evidences for supporting different academic theories and hypotheses (Nilsson, 2016). The process of conducting research attracted my attention in a positive way. I felt satisfied when I came to know that I will be able to develop good level of problem solving skill along with time management and planning skill by learning to conduct both qualitative and quantitative researches because conducting research involves higher degree of analysis of numerical and descriptive data and requires managing time strictly (Nilsson, 2016). I have gained confidence by being assured by the module tutor that developed research skill leads to improved general awareness about organizational operations and its internal and external business environment. 
I personally like honesty in every aspect of life and academic writing is no different. I was really in high spirits while learning about academic referencing. It added to my good feeling when I have understood that I can use others’ valuable contents in my academic writing and in other types of writing works if I can properly reference to give due credits to the original authors. 

[bookmark: _Toc512628477]3. Evaluation

This module has improved my communication skill. The reason behind this claim is, I have learned to present ideas, explanations and discussions on different topics through properly structured reports because I received training about these facets of academic writing in the module (Kalin, 2015). Now I can properly communicate any kind of information through my writing. This will be advantageous for me both in academic life and professional life as in both the sectors I will be communicating information through writing.
During academic writing lessons I was taught to use critical discussion for proving and disproving certain claims by using valid data and factual information. This skill will be beneficial for me in the upcoming courses and modules to score good grades because I will be able to use this skill to support my arguments with evidences and disprove the rejected claims by evidential data (Nilsson, 2016). This analytical ability is going to help me in my professional life because it will give me the required skills for defending proposed business plans with facts and figures and convince the higher authority to accept it. I have also developed CV writing skill because our module tutor taught us in details about how to properly write a CV for employability sector. This CV writing skill will help me to market myself properly to the employers because I have learnt which information are required to be presented in a CV in which format to convince the employers.  
Although I have gained some expertise in academic writing, I have not made any real progress in terms of verbal presentation. Since I am an introvert person, I have limited ability to express myself in front of audiences. I have not yet got proper training to overcome my shyness and become expressive while making verbal presentation (Wolff, 2015). This may hamper my professional career as I will have to have good verbal presentation skills for becoming highly employable. 
Lessons received about research methods were very important for me too. By having these lessons, I have developed problem solving skill because I have received education about how to reach to conclusive outcomes by analyzing collected research data (Danielson, 2015). Achievement of numeracy skill was another key success for me as I learned to collect and analyze numerically valued data through quantitative research methodology for reaching conclusive outcomes (Danielson, 2015). Both problem solving skill and numeracy skill will help me to have impressive advancement in my academic life and professional life, because, in my future profession I may require to analyze numerical data and statistics to check viability of different business projects. In my academic career I will be conducting quantitative data analyses for meeting future course and module requirements. 
There is a drawback that I have faced while learning about research methods and that is I have not learned to conduct large scale research. That is why I have not been able to properly develop my innovativeness and creativity. I may face problem in professional life when I will be asked to conduct large scale research as a requirement for undertaking any project (Moon, 2016).
Academic referencing taught me honesty by teaching to give credits to original authors when their contents will be used in academic writing (Johns, 2016). This was a great lesson in honesty for me that will definitely help me to remain fair and honest in academic and professional life. 
Although I have received some valuable lessons in this module but there are some areas where I still have not improved properly. For instance, I have lack in knowledge about team work, leadership skill and organizational planning skill, which are essential employability skills.  
[bookmark: _Toc512628478]4. Analysis

Communication skills and use of critical analysis in written communication modality are essential for both academic and employability success. As stated by Green (2014), in order to become highly employable, having good writing and oral communication skills is a must. However, Lockwood (2016) adds to that, the ability to critically analyze any given situation is one of the most valued academic and employability skills that fosters effective learning and secures outstanding performance in job sector.
Possessing capability of making excellent verbal presentation in front of audiences is counted as another important employability skill as for doing well in professional life an employee requires maintaining effective verbal communication with different organizational people. As supported by Melcrum (2016), through effective verbal communication an employee communicates crucial organizational information to different organizational levels flawlessly and this is a highly important organizational competence that each employee must possess. 
Numeracy skill and problem solving skill are highly valued in the job arena. As supported by Mello (2017), problem solving skill enables an employee to critically analyze a problematic scenario and develop optimal solution for it. Merchant (2015) adds to that stating, proper numeracy skill ensures an employee’s ability to analyze large set of data and statistics to interpret historical patterns and recommend profitable future actions. Innovativeness and creativity are also two essential employability skills as Schuler (2016) states that, without having innovativeness and creativity characteristics, a job candidate is less likely to convince employers to hire him. 
Team work skill is required for performing organizational activities in a coordinated manner and within the quickest possible time. This is supported by Taylor (2015) as it has been stated that, an employee must possess team work skill in order to contribute in the achievement of organizational objectives.
Organizational planning and leadership skill are two such employability skills that increase the level of competency of an employee. According to Mello (2017), an employee will not advance much in his career if he does not have required leadership and planning skill.
[bookmark: _Toc512628479]5. Conclusion

By observing my experience during the module I can understand that I could have watch some educational videos on improving verbal presentation skill. I could have also practiced verbal presentation with my friends and class mates for improving my verbal presentation skill. If I could practice verbal presentations intensively in front of my class mates and friends thinking that they were audiences, then I could have overcome my shyness.
I could have frankly discussed the fact with my module tutor that I am interested to learn the process of conducting large scale research. Then my module tutor would probably have helped me on this regard. Moreover, I could have read journals and books on the conduction of large scale research.
I could have worked more closely with my friends and class mates during the module to build up effective team work skill. I could have built up team of multiple members and lead the team for different assignment tasks for having firsthand experience about leadership and planning.  

[bookmark: _Toc512628480]6. Action Plan

In my future modules and courses at university, I will give greater emphasis on gathering good verbal presentation skill. For that reason, I will seek extra opportunities to my future module and course tutors for building up effective presentation skills (Johns, 2016). I will also read books and watch videos on improving presentation skills. 
When I will encounter any future learning opportunities on research I will make most use of it for developing my creativeness and innovativeness. I will ask for help to my module tutors for giving me advice on which books should I study for developing large scale research conduction skill (Danielson, 2015). I will also request my tutors at university to give me opportunity to work in some large scale researches.
I will try my best to engage in groups in future from the beginning of each module to have proper knowledge about team work skill. When I will get engaged in team work due to academic requirement, I will ask for the opportunity to lead the team and do a large portion of the planning activities of team work to gather leadership and planning skill. 

[bookmark: _Toc512628481]Conclusion

In the above section of the paper, I have described details about my experiences that I gathered during the course of the module and I have presented it through Gibbs’ Reflective Cycle. I have reflected upon what happened during the module and how I felt about it. I found out that I have gathered some skills during the module such as communication through writing skill, critical analysis skill, problem solving skill and academic honesty. However, I have identified some weaknesses that I need to work on in future and they are lack of proficiency in verbal presentation skill, lack of knowledge about the conduction of large scale research and lack of skill in team work, leadership and planning. I have then prepared a plan for my future through following which I will try to rectify my weaknesses. 
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