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What is Time Management?

Planning how to use your time effectively.

Helps complete tasks on time with less stress.

Involves setting goals, organising tasks, and sticking to a plan.

A skill that improves both study and personal life.



Real-Life Time 
Management 
Challenges
Often faced by students

● Getting distracted by phones or 
social media.

● Not knowing where to start or 
how to plan.

● Forgetting deadlines or 
overloading yourself.

● Feeling too tired or 
unmotivated to study.



Why Time Management Matters for 
Students

1 Balance

Many tasks such as school 

work and personal life need to 

be balanced.

2 Better 
Performance

Less stress and anxiety gained 

from managing time can lead 

to performing better 

academically. 

3 End 
procrastination

Students tend to 

procrastinate so time 

management can lead to more 

time left to enjoy personal life 

instead of solely focusing on 

academics. 



Methods and techniques 

1. Pomodoro technique - Work in intervals with short breaks.

2. Eisenhower Matrix - Divide tasks according to urgency.

3. Digital tools - Limit procrastination and structure study.


