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Introduction 
Learning techniques, often called study skills, are methods that are put into practice in order to learn. It is widely agreed that they have a significant role in academic achievement, are necessary for achieving high marks, and are beneficial to one's continued education throughout one's life. Different types of study skills focus on different aspects of the academic process, such as learning how to study effectively, memorizing material, or handling tests and exams. A few examples include mnemonics, which help you remember long lists of information, focused reading, and careful note-taking (Razali, 2018). Learning how to study is traditionally the responsibility of the individual student and their social network, but nowadays students in both high school and college are taught how to study well. You may find a wide variety of resources online and in print to help you succeed in your studies, from detailed guides to specific methods, like Tony Buzan's mind-mapping books, to more general guidelines, like Stella Cottrell's. More generally, time management and motivational tactics are examples of the kinds of study skills that may help a person study more effectively and do better on examinations. 
 
Time management in academic life 
There are the same amount of hours in each day regardless of who you are; how you spend them is entirely up to you. Simply put, time management is the act of organizing one's activities to make the most efficient use of time (Nasrullah_PhD, 2015). Saving time is one definition of efficiency. Effective time management not only helps us complete all of our tasks, but also leaves us with a lot of spare time. People who are able to effectively manage their time are more productive in the workplace. Everyone, without a doubt, has a unique network of nerve cells. Consequently, it is vital to keep in mind that our personal schedules are affected by a wide range of internal and external factors. Some people have trouble keeping track of time, while others, who may have honed certain talents, do so with relative ease. Maintaining a regular schedule is a necessary skill for effective time management. 
 
Benefits of managing time 
 
Productivity 
Your ability to successfully manage your time will directly correlate to the degree of gain in productivity you experience. Plan out your day in advance and allot specific blocks of time to the many tasks you need to do so that you may get more done in the same amount of time. Be mindful, however, that in order for this to be successful, you must complete your responsibilities in a timely manner; putting things off will have a negative impact on the quality of your job. 
Organized workflow 
Students could have a better handle on their time management if they developed and stuck to a regular regimen. This is significant because it provides youngsters with a more definite notion of what they need to accomplish each day, making it simpler for them to check off their responsibilities as they are completed. This is one of the reasons why it is vital. If you have a long list of things to accomplish, you may prioritize the tasks by placing the most important ones at the head of the list. If you plan out your schedule for the day in advance, you will be able to estimate approximately how much free time you will have once your work is done. You will be able to spare more time for the things that are truly important to you in life if you create a timetable in advance. Numerous pastimes and interests, such as cycling, running, painting, sketching, singing, dancing, photography, and many more, can serve as vehicles for getting physical activity and appreciating the natural world around us. 
Health benefits 
If you have effective time management, you can steer clear of the risks to your health that come with staying up late to get everything done. Because decreased sleep time leads to increased levels of exhaustion, it is reasonable to anticipate that daytime performance will suffer as a direct consequence. A good night's sleep is necessary for your physical and mental well-being because it allows your brain and body to refuel and refresh themselves. If you don't do the essential academic tasks, you could start to feel anxious. Students who take on too much work are more likely to experience feelings of stress and worry, both of which can have a negative influence on their academic performance. It is possible that you may be able to reduce some of the mental strain you are experiencing and recover your drive and energy if you are able to learn how to better manage your time. 
Less cramming 
Students usually struggle with being unable to complete their assigned coursework in a timely way, which is one of the obstacles that they regularly face. As a consequence of this, they wind up cramming for all of the tests just before they start, and their overall performance is far worse than they had planned for. Students who are more efficient with their time will not only be able to study all of the information on their course syllabi by the due date, but they will also have time left over for cramming just before their examinations. 
 
How to adapt time management 
Adult students sometimes struggle with managing their time effectively due to the many responsibilities they have outside of school, such as their jobs and their families. In order for students to live a lifestyle that is both healthy and balanced, they need to develop skills in time management and prioritization. Your ability to keep track of time effectively can benefit you and the people you care about in a variety of different ways. To-do lists are useful tools because they bring to your attention the activities that need to be completed the soonest. Take care of the most important responsibilities first. The list should be kept in an area where it can be immediately accessed, such as a visible spot such as a refrigerator, calendar, mirror, Post-It notes, or electronic device. This is especially important if the list contains important information. Determine the relative importance of each of the occupations (Nadinloyi, 2013). You will have an easier time remembering crucial activities if you keep a weekly schedule, such as checking your class notes and getting ready for examinations. Making use of a calendar is a fantastic method to get a grasp on your day-to-day activities, especially those that have nothing to do with your academic responsibilities. The organization of a semester's worth of work as well as the preparation for significant milestones and impending events months in advance can be made easier with the aid of an annual planner. Get out of the house and into a quieter environment if you want to concentrate on your studies without being interrupted. Do not give in to the temptation to check your phone or engage in any other form of technologically-based diversion. Also, in the event that the location you choose is already taken, you should be ready to go to an alternative location, such as a library or a coffee shop. By creating a weekly calendar, an individual may better anticipate their time commitments, whether they are academic or otherwise. This applies to all aspects of their life. It is vital to schedule some time for relaxation in order to cleanse your mind. 
 
Conclusion 
Last but not least, quality of life is directly correlated with one's time management skills. Stress may be reduced and timely, high-quality output can be ensured by using time management skills. It is important to keep in mind the mentality that is required to make changes to habits and to overcome procrastination. Keep in mind all of the advice given, as it will prove helpful as you attempt to enhance your time management abilities. 
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