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1. Course Name: Brainstorm Ideas in a Group 

Aim: How to come with a great idea within Group through digital tools while physical presence not 
possible   

First of all, we created a dedicated Gmail account for the new project. 

Then base of the Job Fair Start project, I created a copy and share with every member of the group. 

We gave everyone editing access within the group to share their suggestion thorough Google words, 
Spreadsheet, Drive, Drawings & Meet etc. 

 

 

 



 

 

 

 

 

The outcome of the brainstorm in a group is the draft flyer with description and drawings for Job 
Fair.  

 

 



 

2. Connect and Collaborate from Anywhere with Digital Tools 

 Aim: How to work effectively in online through Digital tools. 

 We ask everyone to take a lesson of Connect and Collaborate from Anywhere with Digital Tools 

 in Google’s Applied digital skills, so everyone can work together in online with any circumstance.  

 

 

After Lesson, we scheduled many meetings in a google calendar 

 



 

 

 

 

We used the Google chat for instant messaging and Google Drive for sharing the file and folder and 
add comment in the documents. 

After the lesson and learning, we worked very effectively and efficiently through the project and 
successfully create the Flyer for Job Fair. 



 

3. Create and safeguards Passwords 
 
Aim: How to create strong passwords and safeguard it. 
 
First, we did search in google engine the words “how to create and safeguards passwords” 
and read through it.  
 

 
 



 
 
Then we showed other member of the group and what to look like easy passwords and 
mention about the Fake Passwords and different password hacking method. 
 

 
 

 
 
 

The Learning outcome is that we not only can created a strong password for us but know how to 
restore it within group safely. 

 



4. Send Emails in the workplace 
 

Aim: How to communicate respectfully and professionally though email in workplace.  
 
Step 1: Sign in to google account and open Gmail account. 
 

 
 
Step 2. Click compose and it will open a new window.

 
 



Step 3. Review parts of an email: 
 
All email has 5 Basic elements: Recipient, Subject line, Greeting, Body & Closing etc. 
 

 
 
Write to someone you don’t know:

 
 
 
Beside this, we should remember when not to use an email like giving bad news, filling a 
complaint about a co-worker, and asking for raise.  
 
Email increases the productivity and reduce the misunderstanding between the employees. 
 



5. Make a promotional flyer  
 
Aim: Create a promotional Flyer for Job Fair 
 
We used the all the digital tools including google and Microsoft to reach the outcome from 
beginning to outcome. 

 
.   
 

 
 
We used all our resource including Internal data, external data from online, google search 
engine, cyber security specialist and trainer. 

 

 
 
 
 

 



ARE YOU READY FOR THE FIFTH INDUSTRISL REVOLUTION? 

Ref: Regenesys Business School (2022) The Fifth Industrial Revolution & www.ncbi.nlm.nih.gov 

 

Get Ahead in your career with an Apprenticeship in the below sector: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

We created flyer to promote Cyber Security jobs prospects and training for Ideal candidates. 

Cyber Security 
2022 is a highly formative year for the cybersecurity profession. We estimate the size of the 
global cybersecurity workforce at 4.7 million people. To adequately protect cross-industrial 
enterprises from increasingly complex modern threats, organizations are trying to f ill the 
worldwide gap of 3.4 million cybersecurity workers; REF:  Cybersecurity Workforce Study 
(2022). The average Salary for Cyber Security Jobs is £62,500; REF: CS salaries on CWJobs. 
(2022). The Global Cybersecurity market is expected to be worth USD 266.2 billion by 2027: 
REF: MarketsandMarkets (2022) Cyber Security Market Share, Size, Trends - [2022 - 2027]. 
 

Also, we are offering funded Digital 
skills training to unemployed 

people in your area. Funding is 
limited so apply early to avoid 

disappointment. 

For more information,  

please call us on 0123456789.  

Email:info@mr9consultancy.com 

www.mr9consultancy.com 


