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Writing reflectively includes evaluating an experience, stating how it has affected you, and planning how you will use the newfound knowledge. Writing something down can help with deeper reflection because it frequently prompts people to consider an experience.
"Learning requires thinking, especially in the form of inquiry or reflective thinking on the part of teachers and students. Over the last ten to fifteen years, a growing number of states, local school districts, commissions, boards, and foundations have recognized reflection and inquiry as a benchmark that all educators and students should aim for. Still, despite the call for achievement in methodical, thoughtful  thinking is clear, it is more difficult to distinguish what systematic, reflective thinking is. It is difficult to achieve such a standard because of four problems associated with this ambiguity. First of all, it is not always clear how systematic reflection differs from other types of thinking. Secondly, it is difficult to assess a skill that has vague definitions. Thirdly, because it is no longer possible to see what the reflection looks like, it has lost visibility and, with it, value. Finally, the lack of a precise definition makes it difficult to perform research on the effects of professional development and reflective teacher education on teachers' practices and students' learning. This essay attempts to restore some clarity to the concept of reflection and what it means to think by going over the history of the practice in the writings of John Dewey. In order to discuss reflection and support its teaching, learning, evaluation, research, and practice so that it changes rather than vanishes in practice and definition, I look at four essential traits that define Dewey's perspective (Rodgers, 2002).
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Using Gibb's reflective model, I will use the following three academic topics to reflect on in this report: academic writing skills, note-taking skills, and summarizing skills.
We were introduced to note-taking techniques in week two. Note-taking is the process of recording or preserving important information in writing. A significant portion of the research process is involved.Notes taken during class lectures or discussions can be used as study aids or books, but notes taken during interviews can be used as material for an essay. Some of the note-taking methods are:
Method 1 for taking notes: The outline method
The outline method is one of the most structured note-taking strategies; it also looks very organized.List your main points in bullet points and give further details below. Under each supporting data point, create a nested bullet point. Remember that, if at all feasible, you should limit your remarks to one sentence per point.The last note ought to look like an outline.
Second method of taking notes: The Cornell Method
The Cornell note-taking method, created in the 1950s by Walter Pauk, a professor at Cornell University, is one of the most well-known and popular note-taking techniques. The idea is to get you to actively think through your notes as you go, as opposed to just writing stuff down.
· All of the class notes should go in the main note-taking column.
· In the smaller column on the left, you can post questions, comments, or suggestions regarding the actual notes.
· After the lecture, you should spend a few minutes summarizing the major points of the page in the section at the bottom. This will make the process of reviewing and studying much faster. The best part is that most people who write summaries such as these already have a solid grasp of the subject and can easily recall it.

Method 3 for taking notes: The Mapping Method
· Another technique for taking visual notes is the Mapping Method.
· By breaking up the topics in your notes into smaller, more manageable sections, it helps you make connections between them.
· Put the primary subject at the top of the map to start. Continue segmenting it into more manageable subjects on the left and right as you go down. Using a mind map format, where you start in the center and work your way out, is an additional choice.

Method 4 for taking notes: The Charting Method
Charting can be a very useful tool for organizing different objects or ideas that have several properties in common.
If you were learning about the elements of chemistry, for instance, the characteristics of each element—such as color, melting point, atomic mass, etc.—would be listed in columns. Rows corresponding to the different elements would be used to list the elements.

Academic writing took place in week 4 . The formal writing style used in academic publications and universities is known as academic writing. It can be found in academic books and journal articles, and you will be required to write your dissertation, research papers, essays, and other assignments in an academic manner.Different academic disciplines have different priorities when it comes to writing. For example, scientific writing must accurately and concisely report methods and results, but in the humanities, the focus is on building compelling arguments through the use of textual evidence. However, most academic writing does follow some basic guidelines to help communicate information as effectively as possible.
The encoding function claims that even though notes are not reviewed, taking them is a useful process. Several techniques for promoting note-taking are discussed, such as repeating lectures, taking notes on a pre-made framework, and participating in creative note-taking exercises. Furthermore discussed is research describing the most effective note-taking techniques.( Kiewra,1989)
Putting the most important information from a text into your own words and presenting it in a much shorter format was the focus of the summarizing lesson from week seven. When students are taught to summarize, they acquire the skills necessary to recognize a text's main ideas, weed out irrelevant details, and cohesively put the main ideas together. As a comprehension check and to aid in improved memory, teachers should encourage students to summarize what they have read. As students read texts that are more complex, they will continue to develop the complex skill of summarizing.
In academic writing, summarizing techniques can be employed to condense other people's thoughts and support the major ideas in our own debates or discussions.
Feellings:
There are many different ways to take notes, but not all of them are the same.When it comes time for the test, using the best note-taking techniques will help you remember the information more easily and make it easier for you to review it later.However, depending on the subject, your preferred method of learning, and even the lecturer, the best option for you may vary.
Writing academically requires a clear structure. Often, the kind of writing being done will determine the structure. In contrast, an essay will have a concise introduction, topic sentences in the body of the paragraphs, and a clear conclusion. A report includes an introduction, a method section, a discussion section, and so on. The writing should be coherent, with logical progression throughout, and cohesive, with the various sections of the writing clearly connected to one another. Complete planning must be done before writing to ensure that the final product will be logically ordered, have a clear objective, and have a flow of ideas.

Summarizing is a crucial skill that you should have because it allows you to show that you understand what you read, to bolster an idea you discuss in your writing, to educate readers who might not have read the original text you are summarizing, and to introduce concepts you will cover in your writing.
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Studying the various note-taking strategies should primarily teach you that the method and the type of content you are taking notes on are crucially related. It goes without saying that some strategies work better with specific types of lecture or meeting materials. But not every technique works with every kind of content. Taking notes alone is not enough for effective learning. How you handle your notes after a class or meeting affects your capacity to move newly learned information from the surface to the deeper layers of your memory.
Even for adults, summarizing can be challenging. Moving from retelling, which necessitates that readers recall a story's events in a logical order, to identifying a story's essential elements and condensing them into a summary is a significant step. Regular practice and modeling can effectively support the development of young readers' summarizing skills. A different schedule or structure will make the most sense based on the students' age and experience. 	
The goal of academic writing is to present data objectively. Rather than the author's prejudices, arguments should be supported by pertinent evidence. Every claim should not just be made; it should be supported by relevant data.
To avoid bias, it is essential to present the results of both your own and other researchers' work in an accurate and fair manner. This means being transparent about the limitations of your research and thoroughly outlining your methodology.
Academic writing follows a formal style that guarantees consistency in the presentation of research across texts, allowing studies to be evaluated objectively and contrasted with other research.

Analysing:
When taking notes for an assignment, make sure to note whether an idea is your own or a direct quote to prevent unintentional plagiarism. After you have finished taking notes, look for key ideas or themes to highlight in different colors. This organizes your information so that you can more easily decide what evidence you have for the various points you wish to make in your assignment. When using any books or articles, remember to take note of the pertinent page numbers, publishing information, author, title, and date. With this, you can avoid errors and save time when making references.
It is imperative to carefully consider which sources are trustworthy and appropriate for use in academic writing. For example, citing Wikipedia is typically discouraged. Search for trustworthy sources using academic databases and the university library rather than just websites.It is imperative that you correctly attribute your sources whenever you write in an academic context. When you quote or paraphrase someone else's work, make sure to give credit where credit is due by including a citation in the essay's body and a reference list at the end.A summarizer can be used if you want to condense a text into its most important and useful ideas. Using a summarizer tool can help you distill complex sources so they are easier to understand. You can also use the tool to make your research question more clear and to summarize your main point of contention.



In summary
In order to learn and study at university, taking notes is essential. To ensure that you retain the information presented in lectures, you should take thorough notes while you study. With the methods this chapter has covered, you too can take reflective notes.
Because academic writing requires a certain level of specialization, it can be intimidating at first. By concentrating on the precise areas that require development and paying attention to the input provided by peers or tutors, you can improve your academic writing. Increasing your reading is another way to write better in academic settings. You can gain a better understanding of the characteristics that set academic writing apart from other types of writing by reading academic journals or texts.
Concise comprehension and knowledge of the subject matter are made possible through summarizing.When you summarize a lesson at school, you can better integrate the important ideas you have learned and comprehend the lesson's organizational structure. It facilitates focusing on the crucial passages in a text that you should read through and remember.
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