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ASDF,
45, Moore Street, London
Hiring Manager,
Penerley Dental Practice
London,
SE6 2LQ
09/11/2025

Dear Hiring Manager,
I am writing to express my interest in the Dental Nurse / Receptionist position at Penerley Dental practice. With hands-on experience as both a Dental receptionist and a Trainee Dental Nurse, I have developed a strong foundation in patients care, administrative support, and clinical assistance that aligns well with the requirements of this role.
During my time as a dental receptionist, I created a welcoming and organised environment for patients and efficiently managing appointments, maintaining records and handling billing inquiries. 
As a trainee dental nurse, I supported clinical procedures, assisted in maintaining sterile environments, and ensured patient comfort and safety. I also demonstrated adaptability and teamwork in a fast-paced setting, effectively responding to challenges.
 I am highly motivated, detail-oriented, and committed to delivering the highest standard of care and service. I would welcome opportunity to discuss how my skills and experience could benefit Penerley Dental practice. Thank you for considering my application, and I look forward to the possibility of joining your team.
Your sincerely,
ASDF




asdf@gmail.com
07777777777
ASDF -  Dental receptionist/assistant
EDUCATION
London

[image: ]PROFILE

Proactive and detail-oriented professional skilled in fostering positive client experiences through excellent communication, reliability, and adaptability. With a strong background in hands-on support and multitasking, I bring a practical approach to problem-solving and a commitment to maintain high standards in any role. Ready to leverage a team-centered attitude and strong organizational abilities to contribute effectively in a customer-focused environment.
  Sep  2013 - July 2017
Medical Academy
Doctor’s Assistant
Junior Specialist Degree

Feb 2025 -Present
UWTSD
CertHE Business skills for the workplace





Packer
November 2024– Present
· Maintained cleanliness and organization in the packing area, adhering to safety protocols and preparing the workspace for daily operations.
· Followed hygiene and safety protocols diligently, maintaining a clean work area and minimizing product damage during handling and packing processes.
· Assisted with loading packed items to transport, ensuring products were safely stacked and stored to maintain quality during shipping.
· Creating a welcoming environment for all patients.
· Managing appointment scheduling and maintaining organized patient records.
· Responding to patient inquiries via phone, email, and in-person.
· Proactively contacting patients to explain treatments and discuss treatments.
· Managing payments and billing inquiries.

Trainee dental nurse

· Assisted in clinical procedures and maintained a sterile environment to ensure patient safety and comfort.
· Demonstrated adaptability and time management in handling multiple patient needs.
· Applied problem-solving to respond to unexpected challenges and maintained a calm, professional manner in all interactions. 

March 2023 – Sept 2024

· Adaptability & Teamwork
· Problem-Solving
· Customer Service
· Team Collaboration
· Timekeeping 
· Attention to Details

SKILLS

	CERTIFICATE

· Basic Life Support Certification
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LondonSE62LQ

From £13.an hour - Permanent, Part-time, Ful-time.
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Job details
@ pay

& Jobiype

Location
© LondonsEs21Q

Benefits
Puledram the fuliob description

« Employee discount
« Sickpay
+ Onsiteparking

Fulljob description

Werea top rated Practice, delivering high-quaity patient care for over 50years. Our Practice s well-
known forour friendly team, and wel-supported environment.

Job benefits:

« Performance Bonusoffered
« CPDcostsarecovered
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 Amnual LS & AED and other essential training toall staff
« Opportunitiesformentoring and growth
Very modern and well-equipped surgeries.
« Fully computerised using Exact form SO and Clinipad digial support

Requirements:

+ GDC registration
Fuly Qualfied with a mirimum of 1 years of experience preferred

« Highly motivated Trainee Nurses wil be considered

« Knowiedge of SOEwouldbea bonus

Please apply asap. We scroen and procoss applications befora the deadiine. The ob posting and may
close carly ifthe pasition has been filed.

Job Types: Full-time, Part-time, Permanent
Pay:From £13.00 per hour
Benefits:

« Employeediscount
« On-siteparking
« Sickpay.

Appiication question(s):

« If youreatrainee denta nurse, please share any relevant work ecperience.
« Howfar doyou ive from the Practice, SE6 2LQ?

Experience:

« dental nurse:1year (preferred)
Licence/Certfication:

* GDC (preferred)
Workauthorisatior:

« UnitedKingdom (referred)

Work Location:In person

Reportjob

Dentsl Reception jobsin Londen

Job st Pencrley DertsPractcs i London

DentalReceptiois slaries n London
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