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[bookmark: _Toc118304450]Introduction
Auditing your skills is an effective way of identifying your strengths and finding the areas of development in yourself. It has been proven through various ways that people can keep their careers on the right track by analysing themselves and their performances. Personal skill analysis helps finds the areas and interests you have on a specific topic that gives our areas and environments of improvement (Maloni et al., 2019). The following report is a self-reflection about my experience of learning in this module and what career I have selected for myself. The module has taught me about the importance of building professional skills and being able to evaluate them for analysing my current skill position. The study will reflect on my experience and the concepts that I have learned from this module. The professional career I wish to pursue is “Business and Management”.

[bookmark: _Toc118304451]Personal Skill Audit
[bookmark: _Toc118304452]SWOT Analysis
I performed my skill audit after this module using the SWOT Analysis model. 

[bookmark: _Toc118304453]Strengths
· I am very confident in writing documents and informative papers that help me communicate with others.
· I know about my ambition of achieving a certain goal when I put my mind to it.
· I created a career path and motivated myself to struggle for it after the module.
· I can be stiff against any challenge that comes at me and face them without fear.

[bookmark: _Toc118304454]Weakness
· I was intimated while working in groups because of my lack of speaking skills.
· I still don’t think I have fulfilled the standards of my academics.
· I find it difficult to connect with people in a small project group.
· I was unable to make friends that could’ve helped me with university assessments.

[bookmark: _Toc118304455]Opportunities
· There is an upcoming seminar in this module that will enhance my academic and professional skills.
· I will be using essays and low-risk exams for my skill practice.
· The final group project of this module will give me an opportunity of developing social contacts with others who will help me in future modules.

[bookmark: _Toc118304456]Threats
· Since I am working a part-time job, there has been an increased workload of study and job.
· Being unable to make small talk with others will make it difficult for me to make friends or colleagues at university or work.

[bookmark: _Toc118304457]Identification of Skills Needed for the Career of my Choice
I have always had a keen eye to enter the world of business and become an entrepreneur myself. My biggest interest was always on to pursue a career in business and management. I have studied that it is filled with job opportunities and can help me grow a successful career. The module has taught me to get into a business management profession, I must have the following skills.

[bookmark: _Toc118304458]Communication Skills
It is the key element in the success of business management. As a modern business professional, I must know how to convey intentions, information, and ideas professionally and effectively in different ways and formats such as written and verbal communication. Communicating clearly with your team and other departments such as customers, supply chain, and operations will ensure a successful career in business management (McCray and Joseph-Richard, 2021).

[bookmark: _Toc118304459]Management and Leadership Skills 
The foundation of business management lies in your skills to act as a leader. A successful business management career requires me to lead my team with effective skills and manage all issues and challenges without hesitation. Management will require me to know how to control, organise, and plan for company resources and to get everyone prepared for organisational changes. Leadership and management skills can come from your daily life activities as well.



[bookmark: _Toc118304460]Creativity and Innovative Skills
The current business world requires a person to be creative and innovative. The increasing market competition requires the person to think creatively for attracting customers to get a better position in the industry. As a manager, I will have to find new ways of doing things and think outside the box (Khattab et al., 2020). I will have to adopt innovative thinking to stay ahead of the market competition and become an effective manager.

[bookmark: _Toc118304461]Problem Solving and Critical Thinking Skills
The most essential skill of being an effective business manager is to must have the capability to solve problems and think critically. A business organisation needs its manager to be prepared on facing complex issues and perform analysis to make decisions. I will be needing to boost my skills to be able to get to the root of the issue. The career requires a person to communicate, formulate, and identify the questions and then reflect on their knowledge to create solutions for them.

[bookmark: _Toc118304462]Evaluation of my Skills for the Chosen Career
After analysis, I have found that these are the few skills that I already possess which can be useful in pursuing a business management career. 

[bookmark: _Toc118304463]Leadership
Even though I find it difficult to do small talk with people, I think my ability to motivate and act as a role model can make me an effective leader in a business management career. I am a person with a concrete vision and mission that makes me strong in achieving my goals. I can also work in groups and give my best efforts to complete any given task. Being able to work so efficiently proves that I can be an effective leader who can maintain a team and manage each work.

[bookmark: _Toc118304464]Delegation
My delegation about my passion has been my opportunity to get into a career in business management. Even working in this module, I was able to assign work to my group members based on their skills and strengths. I understand that a person must be delegated and can balance responsibility and freedom simultaneously. Being prominent in my performance, I think I will be able to take on the role of business management (Tripathy, 2020). 

[bookmark: _Toc118304465]Project Management
Project management requires a person to meet end goals, prepare budgets, and milestones, and specify timelines. I have been taught in my academics how to manage and complete projects individually or in groups. The skill will ensure that as a business manager, I will get the most effective results in my performance on a project.

[bookmark: _Toc118304466]Assessment and Reflection on Concepts Learned in the Personal and Professional Development Module
The following module has been based on teaching us students what is the development of our professional and personal skills. The module gave us an insight into what professional life looks like and how students should pursue it. The module gave me different concepts about employment and how a person should develop their career path. I learned the following concepts from this module to build up a personal and professional career:

[bookmark: _Toc118304467]Always be Striving on Avoiding Stagnation
The module taught me that stagnation cannot be avoided in your professional career and can impact your performance. The stagnation times can occur because of many reasons such as uncomfortable situations that make a person lose faith in their skills. The module taught me that during my employment period, I must always be continuing to learn more and enhance my progress regardless of stagnation (Vasciuc, 2020). The module gave me the concept of continuous development. I have been taught that success doesn’t mean the end of the road. I must be trying hard and keep on improving myself to develop my professional skills. 

[bookmark: _Toc118304468]Making Connections with Others
The second important lesson and concept the module taught me was the establishment of connections with others. I was taught that a successful professional career can not only rely on my skills or knowledge. It will require me to seek guidance and assistance from others and know what their experiences are in this career. The module taught connections gives a supporting beam that helps you build your professional path. A network of colleagues and friends is essential in a professional career and guides you through problems. I was taught that in business management, networks can get me the best and most effective management team.



[bookmark: _Toc118304469]Always Look at the Positive Side
The personal and professional development module taught me that challenges are a part of a professional career and that every day isn't going to be the best. The module suggested that I must not take it as a demotivation and reduce my efficiency to grow. The module taught me that optimism and positivity is the key to a successful career and can help me find the best path to follow. The result of this lesson can make a person more content with the matter and have the best approaches to solving issues.

[bookmark: _Toc118304470]Focusing on the Development of my Strengths
I have been able to perform a self-analysis because of the multiple activities and assignments given to us in this module. The module kept asking us to analyse our progress in knowledge and skills. The concept of these activities was to get us to know which area requires development and improvement (Khattab et al., 2020). The concept helped me realise I have been lacking many aspects that could’ve affected my performance in my future career. I was already aware of my strengths but the module gave me the knowledge on how to use them for a successful professional career. The module suggested that I must enjoy what I do best. I can say after completing his module, my skills and knowledge for using them have improved a lot. 

[bookmark: _Toc118304471]My Inspiration for Selecting Business Management for my Professional Career
The module has given us many opportunities to brainstorm and think critically about our future careers and which field we all were going to pursue. Since I am most interested in management, I thought I will become a business manager in the future. I was inspired by the combination of practical focus and academic challenges that the business management field upholds. I am attracted by the business world’s competitive side and how operations management is performed. I belong to a family of businessmen so since I was little, I have been inspired to enter the corporate world. 
Another reason for my inspiration is the vastness of job offerings in this field. The field offers different departments and specialisations to students to pursue their careers. Business management includes many options such as consultancy, human resources, sales, retail, advertisement and marketing, operations, and planning that are open for me to select in the future (Maloni et al., 2019). 



[bookmark: _Toc118304472]Personal Development Plan for Future Improvement
From this module, I came to realise my skills and short comes. My weaknesses showed me the different skills which I must enhance and makes sure to build a strong personal and professional career in the future. My development plan for improvement is:

	Skill
	Description
	How to Improve
	When

	[bookmark: _Toc118304473]Active Listening
	Active listening is a skill that is essential for a business manager which helps to clarify questions and understand the opinions of others (McCray and Joseph-Richard, 2021). Active listening practices give managers to listen to their team and communicate with them effectively.
	I am going to participate in group projects and seminars. Interacting with new people and debating will help me improve my active listening skills.
	During the module

	[bookmark: _Toc118304474]Team Productivity
	As a business manager, a person must have the skills to motivate his teams. Team productivity gives the efficiency of the performance of the department and is responsible to achieve the organisational goals.
	I am going to apply for internship programmes that offer working experience among teams. When I will get to work with business professionals, I will learn how they manage their teams and how they motivate them using different approaches. 
	In my semester break



[bookmark: _Toc118304475]Conclusion
The following study has concluded my experience and knowledge gained from the “Personal and Professional Development” module. The study provided a personal skill audit using the model of SWOT Analysis in which I have discussed my strengths and areas of improvement. I have selected business management and discussed what skills I must have to pursue my career in this field. The self-reflective study is an essential part of a student's academics because it shows how much you have progressed and what changes are needed to be made (Cocal et al., 2021). It helps a student to analyse their development of personal and professional skills and how they can use it in the future to get a successful life ahead.
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