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[bookmark: _Toc57916356]1. SWOT analysis
	Strengths
· Communication skills
· Teamwork skills
· Organisation, planning skills
· Problem solving skills
· Adaptability skills and flexibility skills
· Action planning skills
· Self-awareness skills
· Initiative skills
· Confidence skills and personal impact
	Weaknesses
· Absence of my experience
· Weak maintenance and establishment of network skills
· Not much better at scheduling resource process
· Not better at experimenting along with new process, negotiations and methods
· Changing conditions
· Difficult to work within deadlines to establish work schedule, timetable and contingency plan
· Gaps within my experience with knowledge
· Difficult to generate concepts
· Difficult to seek help and advice

	Opportunities
· Help from internet
· New innovative concepts
· Knowledge about new technology
· Evaluating information and setting goals
· Working ability as independently
· High growing sector
· Trying for accomplishment of new role and project, forcing to learn some new skills
· Specific skills, such as second language
· Identify needs for my workplace
· Sense of the control
	Threats
· Poor advertising skills
· More competition
· Negative outcomes
· Arguments, misconducts
· Absence of experience, leading to mistakes, miscalculations
· Confusion in changing work circumstances
· Create threats regarding future work
· More competition within my field
· Inability for maintaining networks


Table 1: SWOT Analysis
(Source: Created by Author)
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Working on my skills for time management can support me to be better employee as well as strong candidate, in case, when I apply for the new opportunities. Following are some ways; I can enhance my skills for time management:
· Managing my calendar
· Setting long-term goals and short-term goals (Cotronei-Baird, 2020)
· Prioritising my assignments
Enhancing skills for time management can support me to be better workers by having ability to concentrate completely as I go about my day. I can be better manager of time by being arranged and prioritising and setting goals based on my to-do list.
[bookmark: _Toc57916358]3. PDP
	GAINING THE EMPLOYABILITY SKILLS

	Employability skills
	Applicability

	By academic study
	I am required to become quite aware that my learning process goes by during my higher education having value within other contexts. In addition to this, as stated by Osmani et al. (2019), writing dissertation, for instance, includes using time management, analysis and research skills along with total project management and planning. Similarly, I need to create presentations all throughout my academic career as valuable skills within several work situations. In addition, there can be the other contexts, such as tutorial groups, seminars, discussions associated with my course. These can serve opportunities for establishing employability skills range as such opportunities need to be reflected to me. These skills can support me to ensure about that I am achieving maximum advantage from my studies by boosting me to highlight on my performance with contribution to work upon weakness areas.

	By work experience
	Industrial placements and vacation work serve ideal opportunity for developing purposive skills. I on my year abroad need to be encouraged for highlighting on employability skills established and improved, such as learning with depth for other cultures, demonstrating resilience and showing initiative. I can be boosted up to try identifying those skills I can like to establish and select proper context within which for work. For instance, I am willing to establish commercial awareness that can work within business setting, while can take initiative to recommend enhancements and consider that why specific business decisions have been made. Additionally, as opined by Wrye, Chafin and Higginbotham (2019), skills of project management are established by high-level exposure upon industrial placement and simpler, like recognising stockroom databases regarding small retailers. Furthermore, communication acts as fundamental towards most jobs, while I need to deal along with the distressed people, as working with difficult team to persuade someone for taking on my side to have over to offer as someone having basic skills as interpersonal.

	During the leisure time
	Joining societies and university clubs is excellent path for me for taking upon responsibility positions to establish personally. I have acquired more marketable skills through conducting voluntary work, though does not always articulate due to inaccurate assumption that the voluntary work fails to count. As explained by Hart (2019), included within community groups carries out with family responsibilities that also can establish employability skills. Following are certain instances regarding how activities of leisure-time can encourage employability:
· Organisational skills are established by bringing up family as being full-time student
· Leadership qualities are established by being university society president
· Commercial awareness gets enhanced by being treasurer regarding local charity

	ACTION PLAN

	Tutorials with seminars
	Tutorials are used for encouraging me to think for learning process and learning itself. As influenced by Di Gregorio et al. (2019), ranging learning mode is purposive for establishing skills range. This also is possible for me to establish skills that are sought-after, like commercial awareness through conducting group exercises. For instance, asking me to decide that how to invest budget for university library that can be a way to achieve this by thinking about financial impacts of decisions. Besides, after presentations and group exercises ask me to highlight upon what group does and does not work very well together with why presentation does went well and badly. As suggested by Skoyles, Bullock and Neville (2019), it can support me to establish skills of evaluation with reflection that also enable me to identify certain of keys to efficient presentation skills and teamwork skills as well.


Table 2: PDP
(Source: Created by Author)
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Many organisations use the recruitment agencies for filling respective job vacancies at present. Candidates probably are going for having for dealing with agency at certain point during their job search.
Tailoring CV accordingly
It is not needed to simply send CV to recruitment agency with hope for best. For every job they apply for need to have bespoke CV, reflecting accurate skills with experience. As observed by Stewart (2020), better recruitment agencies can boost up this, in case, if they are achieving to put forward regarding multiple  ad ranging roles as being sure for mentioning it to their consultants.
Building positive relationship
If candidates are working by recruitment agency, then they can operate as middleman between them and client as they are championing them for role. Therefore, they need not to be unreliable and reduce as this can highlight badly upon them, in context of present role and future roles as well. It can lead to potential employers to hear regarding this.
Being organised, punctual
This rule does associates somewhat to earlier one as being organised, punctual with candidates’ recruitment agency presents that they appear to be organised, punctual for employers. They are required to reply to return calls and emails in polite manner and timely. If they cannot attend interview, then they need to let recruitment agency known as beforehand. Henceforth, as analysed by Byrne (2020), neither recruitment agencies nor employers can waste time upon unreliable, flaky jobseekers.
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[bookmark: _Toc57916362]1. Time management and organising study
Description
This is allocated with 4 different preceptors, which serve opportunities to develop, understand and learn all essential skills within respective mentorship and in practice scope of candidates.
Feelings
This makes candidates excited, when they came know about that they got opportunity for working under supervision of team leader, while soon they come with realisation for that pressure as being leader is overwhelming for some time. This made them angry due to their behaviour towards them. As argued by Sotiriadou et al. (2019), they also can conduct research on their break and even in home. 
Evaluation
Such incidents seem to be quite challenging for candidates. Behaviour of perception has not been proper towards them. Being leader of workplace, if they think that these candidates have conducted something accurately and then they need to communicate to them as personally as well as calmly that needs to lead them towards correct direction, rather than yelling within front of the other people. In addition, as discussed by Rees (2019), their behaviour has been unprofessional as they believe that current priority needs to assist their colleague and give care to clients on that specific time.
Analysis
As leaders, candidates genuinely need to care about their clients and serve them with best possibility. Tasks’ prioritisation and time management go within hand-in-hand. As described by Sekarwinahyu et al. (2019), depending on newly achieved information, leaders need to reprioritise respective tasks. However, it is after researching upon literature upon time management, particularly within workplace. They can evaluate that their preceptor appears to be inaccurate as leaving clients. They also have identified risk with its minimisation; moreover, these leaders seem to be accountable in nature for their actions with decisions. In case, if I do come all across same situation in future that can be doing same, though their actions can justify their decisions. According to Markkanen et al. (2020), leaders need to respect them and respective colleagues.
Conclusion
Poor leadership also can lead towards poor safety of clients with conflicts among professionals. For workplace environment, this appears to be integral to work as collaboratively along with team. These candidates need to speak up regarding themselves, within future, they can communicate to ask questions, in case, if they feel that care served has not been in best interest regarding clients. Effective and better leadership act as significant for solving critical issues associated with delivery of care.
Action plan
By highlighting upon such situation, at present, these candidates are quite aware that they need more development within challenges as well as questioning things that are not within clients' best interest. Their action plan can include following:
· Researching more within assertiveness skills, while working along with others
· Establishing confidence for challenging others’ practice by putting clients’ health, safety at first (Sekarwinahyu, Rustaman and Widodo, 2019)
· Asking for support, whenever needed
· Justifying actions and communications
[bookmark: _Toc57916363]2. Public speaking, giving presentations
Description
These candidates fail to believe that the public speaking appears to be their strongest skill. In order to accommodate regarding this, they practiced strategies they learned within class. They also know that more they practice their part of speech, more prepared they can feel. This is suggested to practice speech for about 6 times before their presentation. As highlighted by Pislae-ngam and Thani (2019), it supports them to know as exactly what they have been going as communicating about as well as feeling much comfortable being less nervous, though in front of audience. These candidates also practice by using gestures by creating sure that they seem to be visible to overall audience.
Feelings
These candidates certainly are most nervous regarding impromptu speech they serve in class due to the fact that they have no time for preparing their topics. They used certain incorrect works that have not been even paying more attention towards what they are saying. On other hand, they are able to create eye contact that comes up along with 3 major points. As commented by Pieper et al. (2020), these candidates think that it has probably been their weakest performance of speech in class.
Evaluation
As for informative speech of these candidates, they are able for preparing their 3 major points as beforehand by using visual aid for keeping their audience as concentrated. They are much prepared along with what they are going as communicating about, leading them to think that their performance in informative speech is better than this has been in impromptu speech. As proposed by Gibbs (2019), group persuasive speech can have been their best performance due to not only having been well prepared, while these candidates have other members of group to make them feel much confident speaking within front of class.
Analysis
These candidates think that are theft require to work upon most with their public speaking that is leading to surety they ignore communicating faster, when they get nervous. Furthermore, during speech of group persuasive, they started out by communicating as calmly as well as slowly, though as they stayed up as there longer, they started to get much nervous, stumble over their words. Thus, as adapted by Kallarackal and Thomas (2020), this is vital that when these candidates are speaking, they remind themselves for staying as calm that take their time.
Conclusion
A specific enhancement made by these candidates during semester has been learning for creating better contact of eye. They tried observing less at their notes as they cannot observe as they had just been reading off paper sheet. They think that they also get enhanced my gestures’ use. Previously, they could stand in position that either clasp their hands together and fidget as nervously. As stated by Mulryan-Kyne (2020), these candidates tried for standing up as strategy that still, instead of slouching and shifting around.
Action plan
These candidates have learned that supported them during speeches to write basic notes within large font for easy-to-read. Therefore, having long paragraphs for exact words for saying can make this sound to audience as they does not know that what they has been communicating about due to that this can sound as theft has been reading information, moreover, just involving basic points, they are willing to create this quite easier for them to concentrate on maintaining their eye contact. As opined by Sambell et al. (2020), these candidates can just briefly do glance down in their notes for ensuring that they remembered all points they are willing to make.
[bookmark: _Toc57916364]3. Analytical, critical thinking skills
Description
For assessed and written group-work assignment, group of candidates from their course lead them to decide to categorise various sections between them, so that they only have to research an element each. They are expected to just piece assignments altogether before deadline, depicting that they fail to have for scheduling time for sitting, writing this together, as per analytical, critical thinking skills. 
Feelings
Before these candidates altogether with realisation to still having more work for conduction, as they are quite satisfied and thought that they are smart, when they categorise work among them. In case, when they realised that they cannot hand in assignment as this has seemed as frustrating. In addition to this, they are certain that this has been providing to work as they carry out less motivation to conduct actually for rewriting. In addition, as influenced by Nijenhuis and Schutjens (2019), given that more people from groups need to cancel respective plans, they ended up for feeling as guilty that actually supported them to work as hard and get work conducted as faster. Therefore, looking back, these candidates are feeling as satisfied that they decided for putting in work.
Evaluation
Things that are better and operated well have been fact that every member of group manufactured better quality of work for agreed deadline. Besides, fact that 2 people from group that cancelled plan that motivated them to work as harder. This has contributed as positively to work ethic of public. As suggested by Williams (2019), these things that transparently do not work that assume them to write in same way a total time plan regarding group gets failed.
Analysis
Other theories that can support to explain that what they do not predict plan that cannot work as groupthink. Groupthink has been where people within group fail to increase various options to dominant decision and opinion as they fail to be willing to appear as outsider. They also think that if they had challenged their assumptions about their plan through actually becoming complex in nature, then they can probably been foreseeing that this cannot work. As argued by Sekarwinahyu et al. (2019), certain characteristics regarding groupthink that are within their group as collective rationalisation. 
Conclusion
These candidates leaders that, in case, when group is willing to categorise work, they need to plan that how they are willing every section to feel and observe by having conducted this as likely are made this quite possible for putting sections altogether to submit without any rewriting. However, they can continue for having people as self-identify for their strengths that possibly even can recommend by using roles of Belbin team framework having longer projects. Finally, as observed by Markkanen et al. (2020), these candidates have learned that they sometimes need to challenge decisions they appear to agree upon in group for ensuring that they remain as not agreeing due to groupthink.
Action plan
These candidates can ask if theft can challenge their primary decisions as they are quite confident as theft is creating informed decisions for avoiding groupthink. In case, if they have concerns, they can tell group. As analysed by Al-Jubouri and Al-Jubouri (2019), these candidates think through remembering that they are willing for best outcome possible that can create them to be capable to disagree, when even this feels as uncomfortable.
Thus, boosting me to engage within group exercises, leading to daily presentations to establish range of qualities with skills, involving ability to:
· Summarise information
· Think within pressure
· Working well within team
· Making influence
· Establish self-confidence
· Listen efficiently
· Being assertive
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