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Logbook
Introduction
This logbook provides a detailed record of the key tasks and activities carried out during the ten weeks of teaching for the module. A logbook is an important tool for tracking, evaluating, and improving the module. It helps to ensure that the objectives are met and that the student is gaining the most from the module. It also provides a source of evidence in terms of the learning that has taken place and can be used to inform decisions about future activities and objectives. The objective of this logbook is to provide a record of the key tasks and activities carried out during the module, including the learning points and benefits/value added. The logbook will help the student to reflect on their learning and identify areas where they need to improve. It will also provide a basis for evaluating the effectiveness of the module and suggest areas for improvement.

Logbook Details

	Activity WK
	Activity
	Key Learning Points
	Key Benefits/Value added
	Further comments and How can I improve it in the future?

	Week 1
	Introduction to Health and Safety
	- Definition of Health and Safety
- Types of hazards and their impact on the workplace
- Roles and responsibilities in Health and Safety
- Risk assessment process
- Importance of Health and Safety in the workplace
	- Understanding of the concept of Health and Safety
- Awareness of hazards in the workplace (Chan, Louis & Albert, 2020)
- Importance of conducting risk assessments
- Understanding of roles and responsibilities in Health and Safety(Leslie, 2019)
set the foundation for the -rest of the module and emphasized the importance of health and safety in the workplace
	-The session was informative and provided a good introduction to the topic of health and safety management.
-However, some of the content was too basic and could be reviewed more quickly to allow for more in-depth coverage of other topics.
-Consider providing more case studies or examples to illustrate the practical applications of health and safety management (Rudolph et al., 2021).
-Include more interactive components in the session to engage participants and encourage active learning.

	Week 2
	Health and Safety Legislation
	- Overview of Health and Safety at Work Act
- Other Health and Safety regulations
- Roles of regulatory bodies
- Consequences of non-compliance
	- Understanding of the legal framework surrounding health and safety in the workplace.
- Knowledge of the specific regulations and requirements that apply to different industries (Stentoft et al., 2021).
- Awareness of the consequences of non-compliance with health and safety legislation.
- Ability to identify and assess risks in the workplace and take appropriate action to mitigate them.
	- The session was informative and provided a good overview of health and safety legislation.
-However, some of the content was too technical and could be reviewed more quickly to allow for more in-depth coverage of other topics.
-Simplify technical content to make it more accessible to a wider range of participants.
-Provide more interactive elements to engage participants and encourage active learning (Cole, Lennon & Weber, 2021).

	Week 3
	Excel Fundamental Features
	- Overview of Microsoft Excel
- Basic features and functionalities of Excel
- Creating and saving workbooks
- Entering data and formatting cells
- Working with rows and columns
- Basic calculations and formula
 - Understanding of Microsoft Excel 
	- Ability to enter data and format cells
- Ability to perform basic calculations and use formulas
 - Ability to create and save workbooks(Shimabuku,  Nagataki & Kanemune, 2021)
Acquisition of basic skills in using Excel.
- Understanding of the potential uses of Excel in the workplace.
- Ability to use Excel to organize and analyze data.
- Increased efficiency and productivity in the workplace by using Excel (Mawson & Hughes, 2019).
	-The session provided a good introduction to the fundamental features of Excel, but it could have been more practical and hands-on.
-The presentation could have been more engaging, with more interactive elements and real-life examples (Raby & Madden, 2021).
-More time could have been spent on discussing specific Excel functions and formulas.
-Include more practical and hands-on exercises that allow participants to apply the fundamental features of Excel in real-life situations.
-Provide more real-life examples to illustrate the application of Excel functions and formulas in various contexts.

	Week 4
	Practical Risk Assessment
	- Overview of risk assessment
- Different types of risk assessment
- How to conduct a practical risk assessment
- Identification of hazards and risks
- Evaluation of risks
- Control measures
- Documentation of risk assessment
	- Understanding of the risk assessment process
- Ability to conduct a practical risk assessment
- Knowledge of hazards and risks identification and evaluation (Rahman et al., 2021)
- Ability to develop control measures and document risk assessment
	- The session was informative and provided a good overview of practical risk assessment.
-However, some of the content was too basic and could be reviewed more quickly to allow for more in-depth coverage of other topics.
-Include more practical examples and case studies to illustrate the practical applications of risk assessment (Portney, 2020).
-Simplify basic content to make it more accessible to a wider range of participants.


	
	Scatter Diagrams in Excel
	- Overview of scatter diagrams
- Applications of scatter diagrams
- Creating scatter diagrams in Excel
- Interpretation of scatter diagrams
- Correlation analysis using scatter diagrams
 - Understanding of scatter diagrams and their applications
	- Ability to perform correlation analysis using scatter diagrams
- Ability to create scatter diagrams in Excel
- Understanding of the use and importance of scatter diagrams in data analysis.
-Knowledge of creating scatter diagrams in Excel (Sreevalsan, Dadhich & Daggubati, 2021).
-Ability to analyze data using scatter diagrams to identify patterns and trends.
- Increased ability to make data-driven decisions in the workplace.
	-The session provided a good overview of scatter diagrams and their applications in Excel, but it could have been more practical and hands-on.
-The presentation could have been more engaging, with more interactive elements and real-life examples.
-More time could have been spent on discussing specific techniques for creating and analyzing scatter diagrams.
-Provide more real-life examples to illustrate the application of scatter diagrams in various contexts (Grobelny & Michalski, 2020), such as quality control and process improvement.
-Spend more time discussing specific techniques for creating and analyzing scatter diagrams, such as trendlines and regression analysis.

	Week 5
	Risk Identification & Management
	- Overview of risk identification and management
- Importance of risk management
- Different types of risks
- How to identify and assess risks
- Risk management strategies
	- Understanding of risk identification and management (Siraj & Fayek, 2019)
- Awareness of the importance of risk management
- Ability to identify and assess risks
- Knowledge of risk management strategies
	-The session was informative and provided a good overview of risk identification and management.
-However, the presentation could have been more engaging, with more interactive elements and real-life examples (Raby & Madden, 2021).
Include more interactive elements to engage participants and encourage active learning.
-Provide more real-life examples to illustrate the practical applications of risk identification and management.

	Week 6
	Technical Skills Development












Water Jug Puzzle


	- Overview of technical skills
- Different types of technical skills
- How to develop technical skills
- Benefits of technical skills development






- Creative problem-solvng
-Importance of experimentation
-Collaboration
	- Understanding of technical skills
- Awareness of the different types of technical skills
- Knowledge of how to develop technical skills (Albrahim, 2020)
- Understanding of the benefits of technical skills development




-Develops creative problem-solving sills
-Encourages experimentation and exploration of different approaches
-Promotes collaboration and teamwork
	-The session was informative and provided a good overview of technical skills development.
-The presentation could have been more engaging, with more interactive elements and real-life examples.
-Simplify basic content to make it more accessible to a wider range of participants (Rydzewska, Stewart & Tierney, 2022).


-The session is associated with better performance on a range of tasks, including solving complex problems
-However, an increased ability to focus attention on complex problem-solving approaches can also hinder associative thinking processes
-provide more relevant examples in real life for the session to be more productive

	Week 7
	Improvement & Prohibition Notices






















Excel Activity (Formula Practice)/(Scatter Plot)
















Tree thieves problem
	- Definition of improvement and prohibition notices
- How to respond to improvement and prohibition notices
- Consequences of non-compliance
- Legal requirements for improvement and prohibition notices













Practice Excel formulas and functions
- Creating scatter plots
- Analysis of scatter plots using correlation and regression analysis














-Strategic thinking
-Importance of communication
-Consequences of actions
	- Understanding of improvement and prohibition notices
- Ability to respond to improvement and prohibition notices
- Awareness of the consequences of non-compliance (Ijaola et al., 2021)
- Knowledge of legal requirements for improvement and prohibition notices










-Enhanced ability to use Excel formulas and functions
- Ability to create and analyze scatter plots using correlation and regression analysis













-Enhances strategic thinking and decision-making abilities
-Emphasizes the importance of effective communication and trust in a team
-Encourages consideration of consequences and potential risks in decision making
	-The session provided a good introduction to improvement and prohibition notices, but it could have been more interactive and practical.
-The examples used in the session were too simplistic and could have been more relevant to the participant's own experiences.
-Use more relevant examples that relate to the participant's own experiences and workplaces (Mattheis, Arellano & Yoder, 2020).
-Provide more in-depth coverage of the legal requirements and implications of issuing improvement and prohibition notices.



-The session provided a good opportunity to practice using Excel formulas and creating scatter plots, but it could have been more engaging with more interactive elements and real-life examples. 
-The session could have been more structured with a clear step-by-step guide for creating scatter plots.
-Provide more real-life examples to make the session more relevant and engaging.
-Create a structured guide with clear steps for creating scatter plots (Grobelny & Michalski, 2020)

-The session was very interactive and lively
-More time could have been allocated to allow for more real-life examples
- Include more interactive elements such as group work, peer teaching sessions, and writing exercises to make the session more engaging and practical.
-The session  promoted teamwork and good communication skills
-Increase the number of scenarios and allow for critical thinking




Conclusion
In conclusion, this logbook records the main topics and key lessons learned during a module on Health and Safety, Academic and Professional Writing, and Excel proficiency. It provided an in-depth look at health and safety regulations, risk assessment strategies, how to detect risks, and how to manage them. In addition, students learned how to properly reference, compose, and proofreading academic and professional documents, as well as how to build and format Excel spreadsheets, use functions and equations, and create scatter graphs for data analysis. The module has been beneficial in deepening my understanding of health and safety measures, a necessity in the workplace. It has also improved students' writing capabilities, allowing them to generate top-notch academic and professional output. Additionally, it has fostered proficiency in Excel, which is advantageous for data analysis and management in many fields. The module could be bolstered by including more practical exercises and case studies, especially in the Excel section, to make the learning more comprehensive and to offer more hands-on practice.
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