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Introduction
In higher education academic skills are very important because it helps students to identify effective ways to learn, analyse tasks as well as communicate knowledge (Boettler et al., 2022). Among these, presentation skills and academic writing skills are most important. Presentation skills include knowledge in communicating the ideas to the group of people in a clear and confident way with the help of verbal and non-verbal communication, whereas academic writing means presenting the idea in a structured and critical manner with the help of supporting evidence and references. These abilities combined will result in competent presentation of ideas both verbally and in writing, which are key to academic achievement and ultimate employability. The purpose of this report is to discuss the relevance of presentation and academic writing skills in academic and professional life and determine the ways of how these skills could be enhanced. The report format comprises the definition of both skills then the importance, and development strategy. Writing or presentation is the key ingredient to academic success, as well as success at work.
[bookmark: _xgfi7yhkbmqa]Definition of Skills 
[bookmark: _p14qxurnpgxn]Presentation Skills 
One may describe presentation skills as an ability to convey ideas to the audience in a way that works well without the use of any verbal presentation but a set of techniques that include both verbal and non-verbal means (Van Emden, Becker and Becker, 2025). Presentation skills incorporate various major aspects, such as verbal skills, i.e., clarity of the speech, tone, and articulation, non-verbal skills, i.e., moving of the body, eye contact, and body movements that help to add more weight to the message. Furthermore, information is understood and retained by the help of visual aids (Power point slides, charts and graphics). It is also necessary to interact, be confident and be responsive to listeners as another vital aspect of the performance (Mathias, 2020). Such aspects can be elucidated by the sender or receiver model of communication in which the presenter preserves a message and sends it to the audience so that it can be decoded (Planer and Godfrey‐Smith, 2021). Practically, presentation skills are a must in the university or any business pitching and meetings.
[bookmark: _2698v9rtcfy5]Academic Writing Skills 
Academic writing skills mean the skill to create a formal, written piece that is designed, evidence-based and well-structured to convey ideas logically and concisely. The structure of an academic writing is a vital aspect and most academic writing should have an introduction, main body and conclusion to ensure coherence and logical direction of the writing (Mallia, 2017). Critical analysis is also essential in academic writing, which entails that students need to judge, compare and synthesise information instead of merely describing it. In order to recognise sources and ensure academic honesty, proper reference especially through the Harvard style is necessary (Weerawardane and Byrne, 2021). Additionally, a proper academic tone, i.e., formal, objective, and precise, will improve clarity and professionalism. Consciousness on plagiarism is very important since lack of referring the sources properly may result in dire academic outcomes (Irawan, 2017). Essays, reports, and dissertations are the common uses of academic writing. Notably, good writing indicates developing critical thinking, ability to analyse and build up supported arguments, rather than just proper use of grammar.
[bookmark: _v88hkc3cet5u]Importance of Presentation Skills 
Presentation skills also play a significant role in academic, and generally professional context since they contribute to a better exchange of knowledge and confidence, and overall interaction. Students are commonly tested through presentations, particularly during group works, seminars and viva testing in which the academic institutions expects the students to convey ideas in a manner that is easy to understand. Good presentation skills help students to describe intricate ideas, make contributions and show knowledge that ultimately boosts academic performance (Van Emden, Becker and Becker, 2025). In addition to this, speaking in front of the colleagues helps the students to gain confidence and their anxiety largely diminishes with time, which in turn encourages engagement in and participation in the classroom.
Presentation skills are also necessary in the workplace. They are important in meetings, sales talks, and engaging in one on one conversations, as one is expected to express the ideas in a persuasive way and have an impact on making decisions. Successful presentations have the potential to promote professional image, reputability and team work (Karol and Oakes, 2017). Therefore, good presentation skills play a vital role in determining employability and career advancement since an employer appreciates an employee with the ability to put across ideas in a confident and clear manner across the board.
Most importantly, making the contribution through presentation has become more significant in today digital working environment, where virtual platforms like Zoom and Microsoft Teams are predominantly utilised. There is a need to showcase ideas via remote access and, in many cases, to the international audience. Thus, clarity, engagement, and flexibility have become even more essential (Di Palma et al., 2025). Incompetence when it comes to presentation skills on the other hand may result to poor communication, lack of understanding, and lost opportunities especially where competition is the order of the day.
Indicatively, during a business presentation, ideas must be pitched out to the stakeholders in a well-organised manner with confidence and persuasion. Such a presentation can either gain investment or approval or it might lead to rejection of ideas, hence it forms a significant aspect of learning how to present a presentation effectively.
[bookmark: _e16ogj4tlhuv]Importance of Academic Writing Skills 
Higher education is a main criterion of academic writing skills because students should be able to fill in their essays, reports and examinations that provide the knowledge of the content of the subject. Academic writing provides students an opportunity to demonstrate their level of knowledge, critical thinking and research skills through the analysis of information, development of arguments and providing credible evidence of their arguments (Campbell, 2019). It is not about presenting information but also involve approaches to find out ways of communicating the ideas with clarity, while also organising and reasoning their arguments with them. Good academic writing helps learners to effectively convey complicated ideas that ultimately lead to improved grades and overall success.
Academic writing skills are also quite applicable in professional situations. For example, academic writing gets mostly applied in the creation of reports, emails and policy documents, which must be clarified, accurate and professional. Good writing becomes a factor of professional validity since the way a person thinks and the way it gets communicated is revealed through writing (French, 2020). For instance, effective organisation of information and ensuring a logical flow in them, is an appreciated trait among the hiring managers.
Critically, low academic performance and miscommunication are some of the major challenges that may arise due to poor academic writing skills. This can be illustrated in form of poor quality or vague write-ups, which can lead to poor interpretation, non-critical arguments, and ultimately low grades (Britton, Gulgoz and Glynn, 2012). Poor writing at the workplace may result in faults in decision-making, inaccuracy in the interpretation of information, and decreased organisational productivity. Academic writing is currently becoming even more vital in the contemporary world of data, where the need to document write-ups clearly and correctly to make informed decisions and act with responsibility is essential.
Notably, presentation and academic writing skills are complementary skills. The level of academic writing demonstrates the level of thinking in which people can develop and form the ideas in a properly constructed way whereas presentation skills concern how to convey the ideas to an audience (Koleva, Branekova and Zafirov, 2018). They are able to combine as a whole, to create a complete set of communication skills and they help individuals both build and express their ideas in both academic and professional contexts.
[bookmark: _qchsczo2f8bg]Strategies to Improve Presentation Skills
Practice and rehearsal is one of the best techniques to improve presentation skills. Practising presentations assists people to gain confidence, eliminate anxiety and enhance clarity in presentation. By practicing the material, presenters get used to the material so they can speak more fluently and will have more control over timing and structure. Practices like pretending to present things, or using recordings helps in consistent development. This is especially helpful where one can determine where their presentation is weak, including but not limited to: unclarity of speech, poor posture, or disengagement (Barmaki and Hughes, 2015). As an illustration, students who are going to have a group presentation can use it as a practice before peers or even record themselves to assess their performance and then follow it up to improve it prior to the actual presentation. Not only does this process instil confidence but it also makes the delivery more polished and professional.
The other key technique is the good use of technology and visual aids. PowerPoint, Canva, and Prezi are tools that enable presenters to create visually appealing slides that accompany and complement their verbal message. Visual aids facilitate simplification of complicated information, thus enabling the audience to absorb and remember important information (Alabi, 2024). Also, appropriate images and slides can be more understandable by people and enhance the overall interaction. High level of IT skills is also exhibited with the use of such digital tools which is needed in both the academic and the workplace (Fukuhara and Kojiri, 2019). Technological competence is also an important skill in the contemporary workplace since presentations have to be delivered in digital platforms.
On balance, both strategies are complementary towards enhancing presentation skills. Confidence and better delivery are mostly developed through practice and rehearsing, whereas more clarity and involvement of the audience are achieved with the use of technology and visuals. These strategies, when conjoined, result in better and more effective presentations, where the ideas to be conveyed are delivered in the best and professional manner.
[bookmark: _7hqxnmxmi22k]Strategies to Improve Academic Writing Skills 
Engaging in regular reading and research is one of the best techniques through which the academic writing skills can be enhanced. Academic reading (through journals, textbooks, and a variety of other material) allows the students to acquire a better vocabulary and to gain greater knowledge about formal writing conventions (Castillo-Martínez and Ramírez-Montoya, 2021). Reading of good academic texts will enable them to see the way academic arguments are made, how evidence plays out, and how ideas are logically arranged. This not only enhances the average of writing but also develops the critical thinking as students are taught to compare and contrast different views and integrate information. Subsequently, reading and researching give the background of generating coherent, well-formed and analysing academic work.
Next important tactic is to ask for feedback, and do extensive proofreading. Student feedback on tutors and peers can help students find out what they need to work on further, be it poor arguments, imprecision in expression, or their organisation. Other perspectives may also be offered by peer review that helps to perfect ideas and improve the quality, overall (McNally and Kooyman, 2017). Moreover, Grammarly and Turnitin are tools to aid in proofreading to detect grammatical mistakes, enhance the clarity of the sentences, and use the references correctly (Lukianenko, Vadaska and Korbut, 2024). These techniques increase quality, fluency and compliance with the academic rules, such as the appropriate use of the Harvard referencing.
All in all, these are both important and complementary strategies. Effective academic writing is built by reading and research to gain knowledge, vocabulary and skills in critical thinking. In the meantime, process of feedback and proofreading is used to refine and polish written work to make it clear, precise, and academically sound. These strategies, when put in a combination, go a long way in enhancing the quality and effectiveness of academic writing.
[bookmark: _t2f5d5yszx5l]Conclusion 
Conclusively, this report has discussed the definition, significance and development plans of presentation and academic writing skills. Presentation skills were determined by giving the capacity to convey ideas clearly using the non-verbal, verbal and visual means of communication whereas academic writing skills entails drafting orderly, evidenced and critically analytical written information. Both have proven to be vital within the academic setting as they assist in knowledge presentation, critical thinking, and interaction and in the workplace setting where effective communication, credibility, and strong decision making are needed. Different recommendations to improve was also pointed out by the report such as practice and rehearsal combined with the use of technology in presentation skills and reading, research, feedback, and the process of proofreading of academic writing. The combination and coordination of these strategies promote the generation and provision of ideas. On the whole, it is clear that presentation skills and academic writing are essential in academic successes and professional communications. Acquisition of presentation and academic writing skills equip individuals with the skills of conveying ideas in any kind of setting.
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