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Employability refers to a work, which can be utilized in various contexts with different meanings. In addition, Ruge and McCormack (2017) stated that employability further means a set of the achievements such as understandings, skills and the personal attributes, which all makes the graduates more likely for gaining the employment and further be successful within the chosen occupations. In addition, achievements further benefit the individuals, the community, the workforce and lastly the economy.
Thus, in the context of this assignment, I need to recap my experiences and journey through which I have gone until now, that is, I need to reflect on my academic and employability skills that I have learnt so far. For instance, in workplace, I have played role of a team leader focusing over the maintenance cleaner for approx 6 years, hence, I have gained leadership skills effectively my working for 6 years in an organization.
Thus, the aim of this assignment is to have a look onto my skills that I have learnt so far whether in the academic field and workplace as well. In addition, this assignment is entirely based on self-reflection of the employability and academic skills; moreover, I need to identify such skills that are considered as my strengths and those ones as well on which I do not have command, thus, considered as my weaknesses. Furthermore, if any skills gaps I find, then, I need to include the same in this assignment followed by recommendations for improving that gap. 
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[bookmark: _Toc7553540]Reflections on my own experiences what my own words are all about and what I have learnt so far 
Writing my previous paper, Essay
I have learnt many different skills; however, the most important skill is to how to write a deliverable essay that could reflect the desired outcomes in the concluding statement. In addition, while reflecting my previous experience, I have identified that writing an essay has always demanded me a good structure within the essay that could reflect my skill of writing an essay as one of my strengths. Hence, the entire essay is all about to reflect my previous assignment that is to write an essay on the employability skills. While continuing with that essay, it is required for understanding the best and authentic sources of information, hence, at that point of time, I have analysed that I need to take only the authentic resources such as e-books, valid web library and scholars. Hence, utilizing such source of information could help me not only to structure my essay; however, also for making the entire essay as a valid and reliable one. I have analysed that before considering the contents that need to be utilized in the essay, it is important to make the structure effectively that at the first look could attract the attention of the reader. I have given my working experiences as a team leader of maintenance cleaner for 6 years as an evidence of how leadership skills such as communication, problem solving and team-work need to apply for playing the role of a team-leader. 
I had been asked to write about myself as the classroom activity, I have analysed that I could find it difficult to make differences between the academic writing and academic English. I have learnt about the words, which I need to use, have actually some meanings that could relate to the sentence I am writing. I have understood the arguments, and could further critically analyse the evidences, whether it has potential to support my written statement or not, then, only I have used those evidences. Lastly, the most important point to be followed while producing an effective academic essay is the conclusion that can lastly prove my any writing as a valid one. 
[bookmark: _Toc7553541]Key facts about presenting the reflective report 
However, for preparing this reflective report, I again need to apply skills for writing this report effectively, efficiently and productively, such as I need to surf different sources of information such as web library, books and I have also learnt from the “moodle” about how to apply skills at different contexts. In addition, I have learnt skills that have helped me to reflect my previous work such as making an outline by knowing that what I am going for writing about before I start writing. Furthermore, I need to acquire a solid understanding of basic and common grammar punctuation and style that I need to majorly use the skills while writing an essay, any academic writing style in order to give best outcomes highly depends on the grammar, spelling and proper use of punctuation. In addition to use of basic grammar, I have found that I need to use verb including subject agreement, I need to be active in terms of using the pronoun and proper article along with the well-formed structures of each sentence. However, while writing an essay, I have identified a key point that is not to write lengthy and long sentences as it could make an ineffective/bad impression onto the readers. 
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According to Tymon and Batistic (2016), academic skill is the first stage that makes an individual learn that how to tackle the intensity of the competition and how can an individual be competitive in the class rooms; however, that feeling of leading the competition boosts an employee for being competitive at the workplace. However, being competitive there, cannot be achieved with only having academic skills, hence, there, I find that without employability skills, I could never have survived in the competition of team-leader even for 6 years. I have worked on gaining employability skills such communication skills, organizing skill, teamwork and problem solving. 
In addition to my skills that I have learnt and experienced at my workplace, I have improved my communication skills by learning that how this skill could be improved and considered as strengths for being competitive at the workplace. However, while reflecting my entire journey, I have found that in the class activities, I gained skill such as how to define myself that is writing essay about me. While maintaining the role of team leader in the workplace, I need to manage things to be done properly, hence, that time, I need to apply my communication skills to known whether the assigned job is completed or not. However, being an effective team-leader, communication and teamwork are the two most important skills that I anyhow needed to learn because without communication skill, a leader cannot play their parts effectively (Griffiths et al. 2018). On the other hand, I have also worked hard to gain the academic skills such as referencing, in-texting, how to make structure of an essay, and many others. For example, while learning the in-text citations, I have found difficulties to learn so many numbers of referencing style, as each of them are different from each other. Hence, making differences among the different styles of references, for example, referencing “Harvard Style” is entirely different from the “APA Style”.However, I have learnt this skill and been able for applying this into my academic life. In addition, I have learnt few more skills such as writing an effective CV, critical thinking, cover letter, analytical writing, power-point presentations, and reflective writing. 
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While analysing the entire skills that I have learnt so far, however, there are few skills yet that I need to improve further. Hence, the skill gaps exist in my problem-solving approach. As by judging me via going through this skill, I will definitely not be selected in an organization for the higher posts, I have knowledge about this skill; however, as communication skill is my strength, problem-solving skill is my weakness. I am indulged and even tangled within my skill and situations in order to solve any issue, moreover, as my concentration ability is also low, thus, I cannot concentrate on the issues for longer period to be resolved. Hence, if an employer recruits me, they will try for hurling most of the difficulties including risk-oriented situations in front of me, and they will expect from me to resolve that. However, at the same instant, they could easily find issues within me with respect to this skill. Moreover, I have weaknesses such as being creative, however, active listening is one of my strengths, analysis and research ability get lacked in my skill. Moreover, decision-making skill I do not have, however, I have been working on gaining command over my skills. 
[bookmark: _Toc7553544]Recommendations
I have realized even while writing the essay, making reflection on the same essay and reviewing my working experiences that I need to make few improvements in some areas such as my decision-making skill needs to be improved as I need to upgrade my position from team-leader to manager. Furthermore, I have identified short-tricks for being an effective solver such as focusing on the identification of the issues, searching for the alternatives, weighing the alternatives, making the right choices, implementing the choices and evaluating the results. However, for identifying the issue, I further need to improve my concentration level being the base of a problem-solver, hence, I have been suggested for attending various sessions, and doing yoga and exercises for gaining improvements in my concentration, focus and attention skill. Thus, only, I could resolve the disputes between my team-members and could do much more activities based on my problem-solving skill, once I could improve. 
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After analysing the previous experience of writing, it can be concluded that the academic writing essay has helped me in gaining a better experience in writing a reflective report. However, I have identified that applications of different academic skills is important that could prove that I have learnt skills, such as paraphrasing, hence, before applying the concerned skill into real-life practices, it is important to me to learn how to do paraphrasing. Thus, doing paraphrasing, I have to know that vocabulary skill is the key to success; hence, I have started working on it. However, my feeling about learning the way of doing paraphrasing has taken me back to my school days and I started feeling that I could have worked on enhancing my vocabulary skills. Thus, I have analysed that if I would have worked on learning vocabulary skills and capability, then, I do not need to face issue in learning paraphrasing process. While learning how to write an essay effectively, I have taken Action Plan that helps to structure the essay such as understanding the questions, brainstorming for the ideas, making a plan and planning the strategies. 
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