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1.0 [bookmark: _Toc56118031]A Critical Analysis into the Importance of Employability Skills

A critical analysis into the importance of employability skills would be to show cost savings and improve the importance of the industry.  This would be referred to as a process called human capital involving training, education and professional initiatives to improve knowledge, skills, abilities, values and social assets that will lead to job satisfaction while improving the performance of the company (Marimuthu, Arokiasamy & Ismail 2009).  Human capital theory approach is used by Becker (1993) in the education system. He commented that there are a variety of capitals, including education, computer training and health needs. Human capital is referred to as the knowledge, expertise and skills acquired by a person through the medium of education and training.  




[bookmark: _Toc56118032]2.0 Excecutive Summary

The cost of developing human capital is expensive, employers expect educational institutions to produce graduates with employability skills required by the market without additional training from the industry. Therefore, graduates with employability skills will have an advantage in getting jobs in the industry. The institutions of education such as polytechnics must produce graduates who not only have technical skills but also non-technical skills (employability skills).
Employability skills is knowing how to be good at a set occupation, there is a difference between being good at a topic and being good at a career as employability skills are the heart of the enterprise. These traits are defined as skills not only to gain employment but to achieve ones full potential.



2.0 [bookmark: _Toc56118033]Introduction

In today’s society employability skills are critically important and highly valued. There are two different types of categories which are known by hard skills and soft skills the candidate then measures their abilities to be assigned  to a category.
 Hard skills are referred to a candidate’s academic qualifications, soft kills are known as ‘employability skills’ which refer to a candidate’s communication ability, problem solving, attitude to work, time management and team work.
 (Bachelor.L(2012) Graduate Career: The Importance of Employability skills. The Guardian)  
[bookmark: _Hlk56118130]Employability skills are a highly desired set of transferable skills and attributes that a candidate needs to be able to demonstrate. Employability skills are sometimes called foundational skills or job-readiness skills. There are eight employability skills that are more than likely to help gain employment and progress in a chosen career. These core traits are needed in every occupation, some may not be job-specific but do have an important impact on a employers performance and value in the workplace. They have changed drastically over the years not just for employees but also for employers. Employability skills are traits that will not only help a candidate in their career but also in further education and every-day life. They will allow a candidate to fit into any work environment. Being equipped with employability skills will increase a candidate’s chances of being selected for a certain position they applied for. Employability skills is a personal score that is never calculated but is reflected on your work history.  While most employability skills are soft skills, computer skills are hard skills that are required in all jobs. While some positions in the field of technology (such as software developers or IT specialists) require extensive programming knowledge, most jobs simply require basic experience with computers. All candidates should exhibit a willingness to learn and adapt to new or changing technologies.





[bookmark: _Toc56118034]4.0 Main Findings
[bookmark: _Toc56118035]4.1 Employability Skills

Employability skills are needed in every job opportunity that we seek once a person endures the main skills their employability status should be at a good rate, most of these skills are transferable from education and other areas of life. Once obtaining theses core traits finding and keeping employment should be unchallenging. All employability skills are usually based on knowledge, behaviours and technical skills. There are eight main skills which are as follows;
-Communication 
This covers verbal and written communication, and listening. It's about being clear, concise and focused; being able to tailor your message for the audience and listening to the views of others.
Having communication skills is very appealing skill to have as can create a variety of opportunity’s like creating a healthy work relationship for colleagues and superiors which can lead to a thriving outcome for the business.
-Teamwork 
	You'll need to prove that you're a team player but also have the ability to manage and delegate to others and take on responsibility. It's about building positive working relationships that help everyone to achieve goals and business objectives.
Working as a group can also accelerate and further the work and also deliberating it can create a better idea of the company and steer towards relationship goals and business objectives.
-Self Management
This is about being able to set out what you want to achieve and how, but also being able to understand where the other person is coming from so that you can both get what you want or need and feel positive about it.
-Technology
               This skill is having basic I.T computer knowledge like using Microsoft word, sending emails and making spreadsheets, such skill also include being able to use basic office equipment like a photocopier.
-Initiatives and Enterprise 
	The need to show potential to motivate teams and other colleagues that may work for them. It's about assigning and delegating tasks well, setting deadlines and leading by good example.
-Planning and Organisation 
This is about showing that you can prioritise, work efficiently and productively, and manage your time well. It's also good to be able to show employers how you decide what is important to focus on and get done, and how you go about meeting deadlines. Staying organised can also show signs of other employability skills being used such as time management just in case there any last minute task.
A candidate will endure these skills over time, the above skills are in the category of soft skills these are the main core traits that every employer will seek in an employee. There are a lot more employability skill that a candidate can endure, but these in demand skills will make a candidate successful for employment. 
[bookmark: _Hlk56160488][bookmark: _Hlk56159792]Another good employability skill to obtain would be emotional intelligence as it will give the capability to acknowledge and recognise yourself and others emotions around you and be able to use them confidently to achieve a positive outcome in the workplace. It helps a candidate go beyond their boundaries if needed.
[bookmark: _Hlk56161595]Resilience is a key skill to gain as it gives u the knowledge and ability to recover from difficult situations, it’s the ability to bounce back from any stressful situations and setbacks, its being able to boost your self-esteem. There are five main pillar that helps a candidate develop resilience they are as follows 
-Energy  
         Is having a positive and crucial to your general health.
-Future Focus 
         Being prepared for new challenges that the employee might face and having the ability to think and plan ahead in order to prepare successfully.
-Inner drive 
          A person’s ability to think about themselves on a daily basis and using they own self-awareness.
-Flexible Thinking 
           Is to be open minded and being able to adapt to a candidates thinking path.
-Strong Relationships
           An ability to work with other people and to build up a trustworthy bond.

[bookmark: _Toc56118036]4.2 Why Employability Skills Important?

The phrase employability skills refers to the skills apart from a candidate’s qualifications and experience. These core traits are extremely important for candidates to gain work, work satisfactorily and stability, they are vital set of transferable skills that help to cope with organisational change and shifting priorities. Employees seek employability skills in a candidate as they are much harder to teach than any job-specific skills. In today’s society companies and employer’s pay more attention to what employability skills a candidate has to offer as many candidates will have the same qualification’s, a candidate’s employability skills will then give them a upper hand and help them grow in their career. Today’s job marketing is very competitive so it’s important to stand out. A few of the most important soft skill’s to have is literacy, communication and teamwork.
Employer’s like candidates to have a wide range of skills that they can bring to the workplace, they also need multi skilled employees to fulfil many different roles and tasks at hand so that they workplace is diverse.
Employability skills are important to enable graduates to function in today’s changing world. Graduates need to be flexible and adaptable, to be able to solve problems, communicate effectively, think critically and creatively and being able to operate as effective team members in the workplace.(Elias salleh et.al, 2004)

[bookmark: _Toc56118037]4.3 How’s Employability Changed in the Last Decade and How?

[bookmark: _Hlk56164462]Employability skills have changed over the last decade very drastically due to technology emerging, a change in the economy, employability laws and work ethnic but soft skill’s will always be a main attraction for employers. Technology nowadays is able to automate routine but it is not expected to preform human functions and some employability skills can only be performed by humans.  Considering all the changes in the past decade the importance of employability skills has increased significantly as employee’s value these traits in a candidate because its linked to how they interact with work colleagues and customers also they overall job performance. Different companies have different standards.
[bookmark: _Hlk56158918]In the past decade employees have gone from employing candidates from the overall academic qualifications to now employing candidates from their overall employability skills that they demonstrate in a job interview. As technology is becoming a big part in the work place employees tend to look for candidate with a bit more advanced technological skills as well as employability skills. Employers are starting to get more comfortable working from home as there is so much smarter software available. The work life balance needs to be equal and companies need to support that.
In 2006 there at least 50% of employees said that they came up with they best ideas at their desk. Whereas the percentage of employees who agreed with this in 2016 was only 27. This change could represent several different things, such as an increase in the percentage of remote workers or more flexibility on the job.
(Smyth, A (2017) How much has the work place changed in the last 10 years?, Engage for Success.)
[bookmark: _Hlk56163797][bookmark: _Hlk56164163]Within the last ten years employability has changed on so many levels due to companies getting more competitive. In order for companies to feel they are taking the lead of the competition they then look at a candidates employability skills that will benefit them to move forward in their venture and goals.




[bookmark: _Toc56118038]5.0 Conclusion

[bookmark: _Toc56118039]5.1 Importance of Employability Skills and Employability.

The conclusion of this assignment is that employability skills have and always will be an important key factor to the workforce and everyday life. Although computer technology is emerging drastically the workforce will always need a candidate with a good set of employability skills that they can address. 
Employability is about having the ability and skills to gain initial employment within a company  continue to keep up employment or seek to  gain new employment if required. These skills not only give an advantage in job search but could lead to higher earning roles with greater growing potentials. 
[bookmark: _Hlk56161233]Every individual has they own unique variety of employability skills and therefore can contribute in they own way to any company, it is about making your skills be seen and acknowledged, not having theses skills will result in a challenging economy that cannot produce it’s productivity goals.
Employability is a main key factor into why candidates chose to excel into higher education and universities, which will then enhance their skills to progress and move forward in the work place.




[bookmark: _Toc56118040]6.0 Recommendations 

It is important that a candidate skill’s stand out.  They should always add skills to their resume and highlight skills that a candidate is more confident of, this will then let an employer know that the candidate has the employability skills that they seek and this can increase the likelihood of their application being noticed. In addition some resume or CVS have skills that the employee is willing to advance to giving the employer a better understanding of how far their able to progress to. , this could be useful in team working situation where u need to problem solve. To add to this having good communication skills is good on both the employer and employee as  by having good customer service skills would boost the companys reputation.
 Having good work ethic is a very important factor in advancing in a career and making strong network connections. Another good skill can be further useful in your career path would be management skills and leadership this is good as employee can be promoted further into they career.
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