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[bookmark: _Toc235483843]Introduction
I have chosen Data Analyst for my future career. In this document, I have discussed four different sections as part of my assignment. These sections explore academic and employability skills, a Mind Map, a poster and creation of E-portfolio. This assignment demonstrates my understanding of the profession and reflects my interest in pursuing a successful career in the field of data analytics.
The e-portfolio for this assignment has been created using Wix site and it is accessible via the link shared in the cover page. 
























[bookmark: _Toc235483844]Main Body
[bookmark: _Toc235483845]Task 1 (A): Report on Essential Academic and Employment Skills about a Data analyst 
A systematic review of 14,000 plus data analytics job advertisement found that employers look for a combination of technical analytics skills and a commitment to continuous professional improvement. The research highlighted that educational programmes need to support student to improve align with labour market requirements. Employers commonly require programming skills in Python, R, and Scala, together with analytical skills including optimisation and predictive modelling. These competence support data analysts to solve complex business concerns and support data driven decision making [1]. 
Another study found that data analytics courses significantly increased both hard and soft skills. Hard skills include technical knowledge about data tools, Power B1, Tableau etc. Soft skills teamwork, problem solving, communication, flexibility and critical thinking. Developing both types of skills is fundamental for meet workplace expectation and enhanced employability [2]. 

[image: ]
Figure 1:  Illustrates hard and soft skills are essential for a Data Analyst [2]. 
Students also require include research, critical thinking, communication, teamwork and time management. These skills enable data analyst to locate, assess data sources, analyse, interpret information, collaborate on projects and complete tasks within targets [3]. 
[image: ]
Figure 2. Explains seven essential skills for Data Analyst [4].

A junior Data Analyst job advertisement shows that employers expect applicants to have a strong analytical ability, maintain data quality and accuracy and use Microsoft Excel effectively and communicate results clearly [5]. Research, critical thinking, and analytics skills will support me to collect, analyse and interpret data correctly. Communication skills will help me to explain data to colleagues/clients who doesn’t have much knowledge in technology. Furthermore, technical skills such as Python and Excel, combined teamwork and adaptability will enable me to analyse data, collaborate with colleagues effectively and succeed in the rapidly changing field of data analytics [1], [3]. 
[bookmark: _Toc235483846]Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
[image: ] 
Screenshot 3: Shows my similarity report on Turnitin. 

The Turnitin similarity score was 19% which mean I had used another word document instead of template provided by our lecturer. If I were to use the template, I would surely get higher similarity score. Most of the score came from my reference list and citation, not copied text. In the future I will paraphrase information more efficiently in my own words align with accurate references. I would aim to reduce similarity score in future tasks through using right reference with citations. 
Based on the Generic Assessment criteria (GAC) as a guide, I would give this work a mark of 80%. The work demonstrates deep understanding of the task, and it is supported by relevant and recent sources. However, the overall task could be developed by using more academic writing skill and paraphrasing to achieve a higher mark. 




















[bookmark: _Toc235483847]Task 2: Collaborative Mind Map and Individual Poster
The Mind map below was a collaborative work with 3 other students during lecture tutorial session. This Mind Map was created using Mindmeistro.  
Mind map link: https://mm.tt/map/4030976560?t=Fd2VwYcZ3q 
Mind Map Image:
Mind Map Screenshot 1:
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Mind Map Screenshot 2:
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Academic Poster (Individual)
Poster Link: https://canva.link/k1iklx2s5jydlkk 
Poster Image:
[image: ]

[bookmark: _Toc235483848]Task 3 (a): Forming a team and RefWorks
[bookmark: _Toc235483849]Report on about “Forming a team”  
Forming a team is the first step of teamwork and it is essential to determine if a group work will be beneficial for the project. Team members become familiar with each other, and begins to understand the mutual goals, expectation and responsibilities.  A well-formed team shows a strong foundation for cooperation and supports successful project results [1]. It also helps students to improve educational performance while developing teamwork skill to prepare for future career [2]. 
Research shows that forming a successful team depends on effective collaboration, communication, feedback, coordination among team members. Effective teams must have mutual targets, clear instruction, accountability, leadership and shared goals. These skills can be gained by training and clear roles and structured responsibilities in educational and professional environment [1].
Clear communication is key step in forming a group. Members should introduce themselves, discuss assignment, identify common goals, allocate tasks based on their capability. Defining clear roles, responsibility, minimize conflict, confusions and frustration. It promotes accountability and efficient cooperation during the assignment. Additionally, team should plan a communication methods, meeting schedules, deadlines and decision-making process. Setting these expectations helps maintain participation and strengthen relationship among team remembers which lead to better collaboration during the assignment progress [2]. 
Trust and respect are another key factor when building a team. Team members should always value different perspective, listen actively and support each other when needed. Trust creates opportunities for team members to share ideas and makes collective decisions, resolve conflicts and build positive relationships.  As an outcome of strong teamwork, the team experiences better collaboration, increased productivity and achieve its shared goals [3].
Teamwork is easier through digital collaboration platform such as Google docs, Microsoft Teams, Zoom, team remembers can communicate, share files and work together remotely. These tools make it easier by organising virtual meetings, progress tracking and work professionally in partnerships. Effective team formation is key for productive collaboration. Clear instruction, roles, responsibilities, trust and open communication help to create good team environment. These approaches promote a successful academic teamwork and help students to develop collaboration skills for future profession [2]. 







[bookmark: _Toc235483850]Task 3 (b) Step-by-step process of using RefWorks with visuals
RefWorks is a web-based reference management tools that helps to users create, organise and insert citation and reference list into word document.  The step-by-step process of using RefWorks is demonstrated below with supporting images. 
[image: ]
Screenshot 1: Search RefWorks on Google and create an account if you don’t have one already. After creating, log in with student email.
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Screenshot 2: Click on “add folder” to create a folder. 
[image: ]
[bookmark: _Toc235483752][bookmark: _Toc235483851]Screenshot 3:  Give your folder a name, here you will be saving your references. 
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Screenshot 4: Go to Google and search for google scholar.
[image: ]
Screenshot 5: I have searched about “life is a teamwork in computing skills”. Choose your source. On the second link you can see “cite” and click.

[image: ]
Screenshot 6: Pop -up window will come, select “RefWorks” to connect with your RefWorks account. 
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Screenshot 7: After clicking RefWorks this window will pop-up on RefWorks account. Don’t forget to select the assign to folder in your file.  Then click “import”.  

[image: ]
Screenshot 8: The cite has been imported and saved in your chosen file. 
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Screenshot 9: Click on my files and double check that it has been saved. 
[image: ]
Screenshot 10: Go to home on your word document. On the right-hand side on the corner, you will find “add-ins”. Search for “RefWorks” in the search bar and click add on. 

[image: ]
Screenshot 11: Select IEEE UWTSD and you will see your references and mark the references you want to add to your word document. 
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Screenshot 12:  Mark your references.
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Screenshot 13: Insert citation on your word document then it will appear on the Word document.
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Screenshot 14: Go to RefWorks account and look for “Create Bibliography” on top of the dashboard. Create a bibliography.
[image: ]
Screenshot 15: A pop-up window will appear. 
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 Screenshot 16 : Choose IEEE UWTSD in the options you will see the refences. Click copy clipboard option. 

[image: ]
Screenshot 17: Go to Word document and press CLTR+V. You see the references of task 3.




















[bookmark: _Toc235483852]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc235483853]Task 4 (a): E-Portfolio Creation
[image: ]Screenshot 1: Go to Google search Wix. Create an account using email address. You will reach this page, click “Design site”.

[image: ]Screenshot 2: Choose from templates or search your desired design.
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Screenshot 4: I have searched for A3 portfolio and choosed this template to edit. 
[image: ]
Screenshot 5: Click on Home to pop up a menubar. Create and edit menu according to your choice. 
[image: ]
Screenshot 6: Click on Home and then duplicate to have similar page layout through across the pages. 
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Screenshot 7: To upload an image click on media then upload window will pop up. Either upload or drag a image from your device. 
[image: ]
Screenshot 8: Copy the text from Word to add text on the page. 




[image: ]
Screenshot 9: This is the final page of my e-portfolio.
[bookmark: _Toc235483854]Task 4 (b): Illustrative Review of E-Portfolio tool Selection
I used Wix to build my e-portfolio because it provides an easy drag and drop website builder. I have chosen because it offers editing tools and templates to finish my assignment without advanced coding skills. Creating e-portfolio helped me to improve my digital and academic skills while increasing my confidence in using online platforms. Moreover, Wix allows automatic saving option and Wix is free to use  [1]. 
While creating my portfolio in Wix, I found that that one of the major limitations was that, once my website was published, I could not switch to a different template. I wanted like to change the overall design, I would have to had rebuild the entire site from scratch, which would have been time consuming and inefficient. I also noticed that managing the layout across different pages could be challenging, leading to inconsistencies in the design. Wix is less efficient when adding images because I couldn’t directly paste images into the editor. Instead, images must be uploaded manually through several steps, which can increase the time required to complete pages. Despite limitations, I found Wix was suitable platform for creating my e-portfolio because it was easy to use and provided features, I needed to present my assignment [1].

Conclusion 
This assignment has supported me to develop better understanding of the skills and knowledge required for a future career as data analyst. It improved my academic, technical and employability skills as data analyst skills while highlighting the importance of effective teamwork in both educational and professional settings. Through completing this assignment, I have gained valuable experience in research, communication and the use of digital tools. Overall, this assignment has increased my confidence and has provided me valuable insight that will support my future studies and career as Data Analyst.
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Managing Emotion

A study confirmed that emotional intelligence, empathy and managing emotion
are important competence in the professional setting. Managing emotions
focusing on identifying, understanding and controlling one’s own feelings while
reacting appropriately to others’ emotions. Effective emotions management
enables employees to remain calm under pressure, stress, communicate
professionally and make effective decisions. Furthermore, it reduces
workplace stress, anxiety, and support productive work environment [3].

‘Life is A Team
sport
Empathy, Managing emotions &

Collboration for success
Introduction

Teamwork is skill that need in many context, personal life, social gathering,

Empathy

Empathy is the ability to understand, respond to the thoughts and emotions of
educational and professional sector. Teamwork involves clear communication, others. By showing empathy towards colleagues and team members, individual
active contribution, sharing ideas and information, respecting, helping group €@n build trust, strengthen workplace relationships, improve communication and
members and working together to complete a shared task [1]. Through teamwork increase motivation. Empathy for team members can help avoid conflict,
students develop critical thinking, communication, progress tracking, problem enhance employee's wellbeing and contributes to better workplace environment.
solving, risk management skills. T. These skills help students to share ideas, Therefore, empathy is a vital skill for effective teamwork and collaboration. [1],

improve tasks and complete group projects and support a data analyst to work with
client and other teams in workplace [1], [2].

Building Teamwork
Four key factors to make teamwork more effective and increased
collaboration. Firstly, clear instruction should be provided before starting a
task, such as goals, roles and expectations. Secondly, communication,
mutual respect, preparation and regular meetings help to build a dynamic
group. Thirdly, team progress should be supervised to sort out any
interpersonal issues. Lastly, beneficial feedback, help to improve both
individual and group contributions. Collaborative tools such as Google Docs,
Microsoft Teams and Zoom help communication among co-workers and
making remote teamwork more useful [1]. E-mail and telephone interaction is
allowed if information is shared with other team members [2].

[3].

Challenges of Teamwork

Unfair participation, conflict and poor communication can decrease team
performance student and an IT-professional. Poor teamwork can have a
negative effect on team-based assessment [1]. Incorrect analysis, project
delays, poor decision making and low-quality work is a result of in effect
teamwork for a data analyst. It can also negatively impact of team members
by lower motivation, stress, frustration, lack of trust etc [2].

Collaboration
and Teamwork
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Time Management

[ 4
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Emotional Intelligence

n Effoctive Communication
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Conclusion

A successful teamwork is essential for academic and career achievement
as a data analyst. Developing skills like communication, collaboration,
empathy and emotional intelligence help employee to work with others,
solve complex issues and contribute to successful projects [1], [2], [3].
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