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It has always been great challenge for employers to find the best recruit and another alarming concern that has been concerning employer nowadays is how to train them. Candidates have their own skills but the major problem is with the skills-gap which is mainly the skills that are not present in the candidate but are required for the job. (Robinson, 2000)This is a huge challenge when it comes to finding competent recruits.
It has always been a challenge to find a recruit who has the skills to fit into new environment. Employers are ready to pay a good sum of money just to find someone who is reliable, responsible, cooperative at work. Creativity is another skill that has been wanted by many employers nowadays. This is mostly because every business has competition and to stand out from others in terms of high-performance and unique selling proposition this skill is needed. This report has shown importance of employability skills.
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Employability skills include the ground level skills that help an employee to do well at work. There can be countless skills in this case but they vary mostly from the requirements of the employer. The important ones include communication, listening, team work, time management and etc. (Bridgstock, 2009) Such skills are needed for employers to get along with their colleagues and line managers and lastly to come up with better analysis of any situation, better solutions and better mitigation plan.
Summing up, employability skills are usually generic in nature where else skills mentioned in job specification, skills in entry level and senior level are not.
Out of all the skills below are a few of them discussed in details:

1)    Team working skill
Whenever someone joins a workplace he/she is not the only person working there. Every employee needs to work with many other employees and work as a team. A team working skill is very important in any workplace and all the employees look for it. They assess if you are able to work for a team in terms of communication, problem-solving, ego issues, disputes and etc.

Team working skills consists of many other smaller skills and below they are discussed in details:

a)    Managing conflict: Conflicts are part of everyday work life. When someone is working with ten other people of completely different mentality conflicts shall arise. While working in a team it is necessary to solve these conflicts and start to get back to working together. If someone is unable to solve any conflict he is more likely to give up working as a team and thus is not prepared for work-life completely. I have this skill in me. (D Gallie, 2012) I have worked in teams during my studies where I quite often had disputes with other group members. But lastly, I always kept calm and found a common ground between all the participants o solve the conflict and get back to working together again.
b)    Listening: Another skill needed to work as a team is having the good capability to listen to everyone in the team. Different people will have different opinions and you need to listen out to everyone and find the best solution to a problem. If you are discarding someone's views, chances are you are discarding a good probable solution and also igniting a dispute. I have this skill in me and I am a good listener. I listen to everyone’s opinion and ask for clarifications in areas I have difficulty in understanding. From listening, I not only learn new dimensions but I also create a certain bond with my team members.
c)     Criticism: While working I team it is important to be able to both take in criticism and give positive criticism. Not everyone is correct at all times. Someone might have a better idea than the other person at work. Being able to deal with criticism boosts the performance curve of all the members working in the team. I lack in this kill. I feel criticizing someone a very difficult job to do. I do feel that the person might get offended so I always avoid criticizing them. And at times I even feel low when someone criticizes me. The overall situation de-motivates me.
I need to start working with this skill and improve it. I need to be more open in terms of receiving criticism and considering that taking them positively will only help me to improve myself. Also, I need to try to give out pinions to things that I feel is not right cause maybe the other person was not aware of his/her fault in the first place.
d)    Reliability: Everyone in a team has to be reliable. Everyone needs to met deadlines set by others so that the trust is created among them. I am a reliable team member. I have always met deadlines at any group tasks I have been set to in the past.
e)    Treating respectfully: This is another most important skill needed to work in a team. It is always normal to deny any wrong solution or facts about something in a respectful way. Being rude is discarding someone’s idea can rise more disputes or even de-motivate the person. I always try to treat my partners with respect and make sure I always make eye-contact with them while communicating. In fact, I always try to appreciate the good things they do.
    
    



2) Time Management skill
Time management is yet another important skill that employers look for in employees. It means to work efficiently and finish the required amount of work in the given time frame. Time management does it only save the time of a company but in fact, helps to increase the revenue of a company. (AA Rapp, 2013)Effective time management is also essential to figure out the intensity of one workload and then assign individual time frames to separate tasks based on their importance. Time management can be done by maintaining diaries, action logs, lists and etc.
Time management can also be further broken down into the following:


a)    Setting up the priorities:
It is hard to do everything that is needed to do all at once. For this, it is important to arrange all the work based on the priority. Priority can be in terms of its deadline or monetary value. I am very good at setting up priorities. I know which tasks need to be done when and what are the likely outcomes that I need to face if I am unable to finish them. I always have a tri in the past to start with the work with the most priority.
b)    Scheduling properly
Scheduling another important part of time management. It helps to assign which job needs to be done at which time of the day and also on the large affects a person’s day, week and in fact other person’s work schedule is important, and not only because some tasks have to be done at specific times. Scheduling If is done properly can also help to avoid procrastination. Many people tend to function better during the morning and slack off during the afternoon and it is the other way round for some other people. This is why it is important to schedule so that you get to know to assign your works according to your body strength. I a need to work on this skill as due to lacking in this shill I tend to slack off.
c)    Maintaining a list
Another trick of acing the time management skill is by simply making a list of the things that you need to do. This not only helps you to remember or keep track of all the things that are pending but also saves the time you spend the entire day thinking what is left. It also helps to miss out on important tasks. You can also break down the time you have to do all the things and individually assign time frames to each task.

d)    Taking short breaks 
This might sound funny but taking short breaks is necessary between works. I always try to take a 15-minute break between heavy works it helps my brain to function properly. Taking small breaks to increase your productivity and helps you from being tired all day long.





3)  Analytical skill


Analytical skill is also another important skill looked for by many employers. This skill mainly makes sure that one has the ability to collect data and later and analyze it. This analysis is needed further for solving problems and coming up with feasible solutions. Employees with good analytical skill help to boost a company’s ability to solve problems and increase productivity. Every company comes up with problematic situations where analytical thinking is needed such as brainstorming, data analysis, analysis of new information and etc. Also, many problems have multiple solutions and selecting the best solution comes up with analytical skill. Overall, this skill might sound a difficult one but is not. (MH Kavanagh, 2008) No matter, what sector of job you are applying for an analytical skill I needed in all the fields and starting from architecture, to data science programming, accounting, marketing, law and etc.
 I am very good with analytical skills and very good with brainstorming different point of views and later analyzing all the possibilities. All I need to do is learn a bit of data analysis better. Below the different branches of analytical skill that I possess or I am working t is discussed:
a) Communication: 
Communication skill is an important skill that is needed for analytical skill.  Even if you are good at analytical skill this would e of no use until unless you are good at sharing your analysis with others. After analysis of what I would really to do is communicate the patterns that I have found out with other members. Communication skill needs to be strong according to me both orally and in written form. This is because many times many analytical solutions need to be presented in presentation or via a written report.
b) Being creative:
Creativity never gets old and always manages to get you to places no one else has ever been to. this skill is needed for analytical thinking as it all about being creative when it comes to finding out all the possible possibilities. 
c) Analyzing the data:
It does not matter which sector of work you are into you always need to work with data. Data always needs to be collected which further needs to be analysed and overall I a part of the analytical process. I strongly possess this quality as I can see beyond the writings and can actually see the hidden possibilities behind them.
d) Conducting research:
Before starting the analysis you need information. And to gather the information you need to do is research. Research skills have to be strong so that data collection can be done well from which the analysis can be started. Summing up, an important skill for analytical thinking is research skill which I strongly possess.
e) Critical Thinking: 
Analytical thinking is a critical process as it requires Critical thinking. This simply means you need to analyze and figure out all the possible solutions to a problem and then find the best one b imply doing critical thinking. In short for problem solving analytical ability is needed which starts from critical thinking.

[bookmark: _Toc7562599]Conclusion
There are many different skills looked for by an employer while hiring. Skills needed vary from industry to industry. Service related industries require better communication skills while sales related jobs require more dedication and creativity. But it is always better to keep polishing the skills that are within you and try to gather new skills that are basic and quite often asked for such as communication, time management an etc. Apart from this one should also focus on developing interpersonal skills too.
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