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1. Introduction
 
This is my academic report on the knowledge I have gained so far while I have been attending this academic and employability skills course. I will be reflecting on how vulnerable/ uneducated I’ve felt, I thought I didn’t have the academic intelligence to understand what would be taught to me in class, I’ve always fount learning difficult I feel I have to do a lot more research/reading more note taking than the average person to get a better understanding. I will be talking about 4 topic what we have covered in class. When I first started this course, I was negative towards myself doubting my ability to pass and understand all what was going to be taught to me. After reading this report I hope you can see how far I’ve come from knowing nothing about all topics having no confidence in my ability to gain new skills, to how I feel now and what I’ve learnt so far, I will be discussing the things I’ve learnt and how this has impacted and help me towards my future career, for the next 3-5 years I will be seeking further education to better my knowledge on being a successful businesswoman, one day I would like to open my own salon boutiques, specializing in aesthetics, along with others things. I will discuss how so far this module has helped me get that little bit closer to my end goal. I will be using Gibb’s ‘Reflective Cycle’ (1988) for my guide of reflection.

2. Gibbs’ Reflection Cycle

[image: Gibbs' Reflective Cycle]

[bookmark: _Hlk79437154]Gibbs’ Reflective Cycle is a simple six-stage process that can help you reflect on your experiences in the workplace. You’ll learn what went well, as well as what could have gone better, and put together an action plan to address your weaknesses.

3. SWOT Analysis.

A SWOT analysis is a technique used to determine and define your Strengths, Weaknesses, Opportunities, and Threats – SWOT, SWOT analyses can be applied to an entire company or organization, or individual projects within a single department. Most commonly, SWOT analyses are used at the organizational level to determine how closely a business is aligned with its growth.
In class I fount this a success for me personally as I build my business, get my logo seen all over I can work on areas that’s needed the most, I can analyse what I need to build on by working on my weaknesses first. Then building my brand promoting it looking for opportunities for my brand to be seen by new customers, constancy and a lot of hard work.
 
	Strengths

· Leadership skills.
· Mentoring & coaching skills.
· Motivated.
· Team player.
· Great people skills.

	Weakness

· Over thinking.
· Getting distracted.
· Not prioritizing.
· Time keeping.



	Opportunities

· Networking meeting new people.
· Business woman.
· Gain more Knowledge.
· Gain other Qualification’s.
· Having the opportunity to open my own Aesthetics Boutique. 
	Threats

· Completion.
· Covid-19.
· Staying up2date to changers in my intended career.
· Health.




If I actively work on these points and work on things, I’ve already achieved in my life I have all the power the knowledge to having my end goal in the near future.

4. Reflection.
  
We reflect on everyday problems and circumstances all the time: What went well? What didn’t? Why? How do I feel about it? Reflection is a means of processing thoughts and feelings about an incident, or a difficult day…and gives us a chance to come to terms with our thoughts and feelings about it. Reflection can be mostly useful in dealing with a difficult or challenging situation. This type of reflection may take place when we have had time to stand back from something, or talk it through, as in: ‘on reflection, I think you might be right’, or ‘on second thoughts, I realise I was upset because…’ This type of more intensive reflection can lead to a new way of reacting in or approaching a situation next time.

In my life I’ve reflected on so many different situation’s (good and bad) it’s good to see what you could have done different but knowing the time limit on reflection because if you over think on things, you should have done you will only make your reflection time harder for your 

mental health in a bad situation you can’t dwell on it too much. You know what you could 
have done better and apply it in the future. 
In recent times in my own reflection on my individual intended career I reflected that I could have done so much better If understood the guide better. My intended career is my own journey I didn’t get that wrong it was showing my vision showing my audience about what I’ve done to apply new skills to become qualified and what to do moving forward to keep the skills and build my business.

Am understanding how I felt at the beginning of this module, I felt lost, slightly uneducated my knowledge was poor I would doubt my ability to even understand simple instructions. When I was excepted onto this course, I brought a journal to note down areas I needed to work on, as we started week 2 of this module, I felt I was reflecting on all the areas that needed work. Now in week 9 I can tick them areas off, I have now been actively able to identify the areas that are my stronger points and focus on developing in the not so stronger areas.

5. Paraphrasing

In the modest terms, paraphrasing is altering the wording used by someone else into your own words. The way that this is achieved is by rewriting the text with completely different words and phrases whilst keeping the original meaning intact. It is vital that when you paraphrase anything the original meaning is kept, and the key points are still acknowledged. Some may choose to quote the words of others within their speaking or writing and this is done by using the exact same words as the original speaker or writer and placing quotation marks around them to highlight that they were said by someone else. With a paraphrase, you are changing what was said in the original text.
Being able to summary a piece of text can show the author has a very clear understanding of the creative text, so well that they are able to rewrite it into their own words. Paraphrasing is much more flexible than simply quoting the words of someone else. When you paraphrase a piece of text, you have the chance to use fewer or more words and sentences than the original depending on how you want your written work to come across. 
While in my virtual lesson with Mrs Sylvia I learnt about paraphrasing for the first time, I may have learnt this in school or college, I either wasn’t listening or I’ve forgotten all about paraphrasing. I found it interesting knowing I could change the words but it would still mean the same meaning. There have been many occasions where I have proofread my own work and paraphrased as I felt there were improvements that could be made.
I also have used the paraphrasing skills whilst researching my new business journey and I feel as though I am paraphrasing at a realistic level. This is my first term studying for over 5years of not having much education or even educating myself in my personal time so consequently I lacked confidence in my ability to conduct academic levels of writing. 
The academic writing information I have gained both in and outside of the classroom is vital for me moving forward in my academic career. In my new venture I would be putting paraphrasing into my everyday life, I feel as though I could have engaged more in class on this topic but my understanding was bear minimal. I still need to do a lot more independent research into academic writing in order to bring the quality of my work to a higher level, however I aim to do this moving forward in future modules and assignments.
6. Referencing
Referencing is a scheme of quotes or statements you use in your assignment to show where you have referred to some information from a book website, journal or article. There are many different styles of referencing but 4 main methods - Harvard style IEEE, MRHA, APA. Referencing helps you to avoid plagiarism - signposting your reader to facts on a website or in a book etc. It adds that much needed credibility to your work by backing up anything you’ve claimed in your work. 
The stamp of a good research worker is compassion to detail at all levels of his/her research. Attention to detail cultivates good habits and the detail required in referencing and preparing a bibliography focuses attention on the whole research procedure. It aids technical thought and analysis and makes for better research reporting. Good referencing includes attention to detail such as correct page numbering, the spelling of author’s names and the accuracy of relevant facts that will be stated in the paper. 
When we discussed referencing in class, I was a little overwhelmed with how many different styles of referencing and which one your meant to use and when, it took me a few tries to get the right order and structure I thought I had it right until my group presentation I know now to look at the Harvard Referencing Style if am in doubt. 
The style of referencing which I will be apply throughout my studies, ‘The Harvard Referencing Style’.
7. Time Management
Time Management is on the top of my list in my reflection journal, it’s a weakness on my personal swot analysis I can admit I need work on organizing things better, set time limits spent on different topic, day 2-day activities because I find myself doing things very last minute. I have to find the balance and the ability to use one's time effectively or productively, especially in my studies. Sometimes I will research something for an hour when categorically I didn’t need to, I needed more knowledge on a pacific topic but I’ve wasted so much time on another topic when I have three more to look into.
Time management is the process of organizing and planning how to divide your time between specific activities. Good time management enables you to work smarter – not harder – so that you get more done in less time, even when time is tight and pressures are high. Failing to manage your time damages your effectiveness and causes stress.
I’ve learnt am a multitasker, I take on too many things at the same time not knowing I need to focus on the important first then move on to the next all with a good time spent and equal time on. Time management is one the of key skills I will need in the future, clients will book appointment I will then have a certain time limit to do the service they require ready for my next client if am late my whole day is messed up and I will mess up my clients too they will be waiting around or not wait at all I could paratactically loose customers.  
8. Conclusion
Overall, I revealed the Gibb’s reflective cycle and my own personal SWOT Analysis has played an essential part in my learning journey. Kept me grounded, organised and up 2date with my strengths and weaker areas. keeping an active reflective journal is very important for me it will help me to overcome any complications moving forward. so, I can focus on the areas that need work this has played a vital part in my knowledge process. I have gained helpful information in a wide range of attained skills throughout the module. I have been able to easily establish areas of improvement that I need to focus on. I now feel positive moving forward I know now if I apply, engage, research get the knowledge and understanding, gain more qualification and skills I can do what I intend to do for my future academic career. I can see myself being a very successful business woman if I apply my knowledge and further my education so I gain the skills I need to become a successful eyelash Technique and meet the requirements in Aesthetics. I have learned that my feelings and negative thinking can obstruct my ability to work and learn better. In my future academic career, I will continue to use the skills attained during the course to achieve more success in future modules. All of the knowledge and skills I gained will be convenient and very useful for my everyday living, therefore these skills will be functional with my future business goals.
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