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[bookmark: _Toc28967738]Introduction 

The purpose of this assignment is to write a report which reflects on how this module helped me develop my employability skills. This will be done by referring to the feedback received on the in-class activities and all the material studied in term 1 and term 2. I will explain all the strengths and weaknesses I had before learning this module and if they change after that. The report will be in two main parts and I will one same reflection model when reflecting on them. At the end of the report I will attach in appendix the activities which took place in term 2.

[bookmark: _Toc28967739]Reflection on term 1

[bookmark: _Toc28967740]Reflective writing 
Reflective writing is a process of thinking back and analysing an event,situation or experience which happened and trying to describe it with the purpose to learn or improve (Williams, 2012). 

I will go back to term 1 and briefly explain and analyse everything what happened there. For this purpose, I will be using Gibbs model of reflection and will demonstrate the easiest ways of using it.

[bookmark: _Toc28967741]Gibs Model
Gibbs model of reflection is a tool that helps you easily reflect on a situation or experience, simply by breaking it down to 6 different stages (GIBBS, 2001).



	GIBBS MODEL

	1.Description.
What happened?

	
When I started this course, I found out one of the modules was Academic and Employability Skills. Every week in one of the two days we attend University we have this module. We learned about academic writing, paraphrasing, summarising, time management, employability skills and referencing. Unfortunately, I was not satisfied with the outcome. 


	2.Feelings.
What were you thinking and feeling?

	
I thought that this module will be one of best for me, because my Academic writing skills are lacking, and this was going to benefit me in the future. The fact that I have been in this country only for the past few years and never learned English at school, and also the English alphabet and the one in my language are completely different so I was so scared if I will manage to succeed and complete the course. I was also very pleased that they will teach about employability skills which again will help me in my current and future employment. After the half term was gone, I was already more than disappointed because the most important things for me from this module was never explained in a way that I should understand, and I ended up finishing term 1, without knowing how to reference and I was very frustrated because I knew that my upcoming assignments will be marked down because of that. 
I felt very bad every time when I approached my tutor and asked her help to explain how I can reference but she was shutting me down by saying that she already gives us handouts exercise that we should complete, and we will understand. Then I felt venerable because I am one of those people who actually learn not by reading the things, but when someone explains it or break it down for them. This was one of the most important things that I wanted to learn, because I will be applying for nursing and was hoping that before I join the nursing course, I will be confident with referencing, but unfortunately this never happened.


	3.Evaluation.
What was good and bad about the experience?

	
The good things that I took from term 1 is the fact that at least now I have an idea how to summarise, paraphrase and since introduced to the time management methods I have been trying to put them in to practise in my life.
The worst thing from term 1, was the fear approaching my tutor when something was not clear to me. The reason for that was every time I tried to do that and asked her not just to give us the material and to tell us to read and understand it on our own, but to explain it to us as its more easy for us to understand that way, she was just answering that we should not be telling her how to do her job. And then I was just keeping quite as, if you say something she was asking for our names and writing down in her notebook, and we though let’s keep quite because she will probably mark us down if we are asking her for things and upsetting her.


	4.Analysis.
What else can you make of the situation?

	
Now when looking back, the problems that I had in term 1, could have easily stopped if I was brave and made a complaint. The reason for that is because I am paying to learn the material that has to be given to us and tutor meant to be there to help us not to make us scared to ask questions. This situation though me that I should not fear asking question when I know I did not understand something, be more outspoken and look for my rights.


	5.Conclusion.
What else could you have done?

	
I should have simply complained about the situation and I am sure It was going to be resolved.


	6.Action plan.
If it arises again what would you do?

	
If this happen to me again I will not fear and go and ask straight my questions, until I understand it because at the end of the day I am paying to learn those things, and most definitely I am there to understand every bit of the material given. 






[bookmark: _Toc28967742]Reflection on term 2

In term 2 we learned about CV, personal statement, cover letter, reflective writing and presentation skills.
Before starting to reflect on term two I am going to list below a brief definition of each of those topics.

[bookmark: _Toc28967743]CV
Stands for Curriculum Vitae. This is a document which includes persons detailed professional and academic history (Anthony and Roe, 1998).

[bookmark: _Toc28967744]Personal statement 
Personal statement is a description of you as a person, all your interests and achievements (academic and professional) (Peterson's, 2009).

[bookmark: _Toc28967745]Cover letter 
This is a letter which have been attached to another document and includes the content of the document (Mayer, 2011).

[bookmark: _Toc28967746]Presentation skills
These are the necessary skills you need for delivering an engaging and effective presentation (Greusel, 2002).

All those subjects were really needed to me. Term 2 was very beneficial for me personally as my life at the moment is in a stage where I go interviews so I need to create CV’s, write personal statements and basically all the things we learnt. When we started term 2, I was not quite sure how to create my CV in a professional way. I had struggles in understanding what I should write in my personal statement which I have to create in the next few weeks to be able to apply for nursing. Creating a cover letter was also one of the things I knew I had to improve.

I was hoping this term we will learn everything in an effective way so I can put it in to practice. I was really excited for each class we had because all these things were tightly related to what I was doing during that time, attending interviews, applying for jobs and all that. I was hoping that my absent in one of the classes will not affect my learning. I had to go for an operation in the middle of the term and I was not sure if everything will go fine so I can at least attend classes to listen when the material was given to us.

I remember a day after we learned about CV and we were given some tips from our tutor how and what we should speak when attending interviews. I actually had an interview the next day for a job I was not confident they will take me because I did not have the experience required. I believe that all the tips our tutor shared with us helped me present myself in a good way, so I was given the job immediately after the interview.

[bookmark: _Toc28967747]In-class exercise 
The in-class exercise we had was related to Support work and we had to create a Cover Letter for that particular position. We were given a job description and job specification and based on that we had to create a cover letter. From the feedback received I learned I was on the right truck and received a feedback that my attempt was good. This made me feel more confident because I was not sure If the way I was writing was good. 

While being in the hospital and having my operation, I missed one of the classes in which we were given a topic that we will have to make a mini presentation on the following week. However, one of my colleagues had to pass to me what was the topic I had to talk about – but she forgot. On the day of the presentation I went to University and she then remember it literally 5 minutes before the class. I was really stressed that I am not prepared on top of that there was a different tutor which we don’t know, and that put more pressure on me. 
Never mind, I felt motivated and I said I will sit down and read and prepare myself while everybody else Is presenting their topics, and by the time it is my turn I will be ready. I have presented and all the class were very impressed that I managed to do it. I was very confident in what I spoke, does not matter that I had such a short space of time to prepare. In the next week class, we were given back the feedback from the in-class exercise. Unfortunately, I did not get the marks I was expecting. In the feedback sheet the lower scores that I was given it was that: 

1.I was not able to present the topic without having notes – which was very confusing for me because I did not even have any notes with me or anything like that. I remembered all the things I had to say in my head  and went in front of the class and presented.

2.There was not a clear conclusion- this feedback had me confused as well as I had presented clearly my introduction and my conclusion.

3.The topic was interesting- the topic of the presentation it was not chose or given by me. It was actually given from my tutor, so I was a bit confused why would the topic will not be interested to the person marking me.

4.Content was relevant to the topic – this feedback was also strange for me as all the presentation I did was 3 minutes and I strictly spoke only about the subject which was “Report writing”.

However, having this experience making a presentation though me so much. I have learned good presentation skills. I have learned that no matter what I should not go in front of an audience if not 100% confident, and sure of what I am talking about. I also learned that even in changing circumstances I should not lose my confidence and also that I have to interact with the audience by making eye contact all thought the presentation.


[bookmark: _Toc28967748]Conclusion 

Now when looking back at term 2, I am so grateful for each of the subjects we have been thought. Those were things that I really need to learn to be able to present myself in a good way when preparing for interviews. I can say now that I feel much more confident in preparing a CV and cover letters. The only one I am still lacking is the personal statement which I am struggling to create now. Also, learning about analytical thinking and reflective writing were very needed to be able to understand how to create this report. Having the mini presentation gave me the experience and showed me that is not that scary to go up there and speak in front of a big audience. Now I can do things differently to improve my performance in University and anywhere else needed. I am happy that we had this module as I gained a lot of academic and employability skills which now, I can put into practice.

[bookmark: _GoBack]I think that one of the subjects we learned “reflective writing” it is very important. Now while creating this report I have realised which ones were my weaknesses and the strengths I have. Knowing what the things I am still lacking it will be very easy now just to focus on them and make sure I improve them. Knowing my strengths will help me as well to bust up my confidence that I am good at curtain things. 
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OF THE PRESENTATION.
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POINTS AVAILABLE 100
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Please note the above grade is for general feedback purposes only; you still need to reflect on this presentation in your written assignment and attach the scan of

this page as an appendix.
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Write a cover letter for the described role.
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