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INTRODUCTION
This report aims to analyse the skills that I have and need to develop In able to acquire the qualifications of becoming a teacher in the future, in addition, the ways of acquiring the development of those skills. It will be done according to the perspectives of the employers or Primary schools official’s trying to recruit new teacher. These skills are the following: Communication Skills, Information Technology Skills, Presentation Skills, Organizational Skills and Team-Working Skills.

Communication Skills
Communication Skills is the ability to speak intelligibly and with clarity either in writing and reading and to be a good listener (Last, 2007). In addition, it is the ability to exchange ideas and thoughts that results in mutual understanding between two or more people (Griffith and Dunham, 2015, p.45) however, communication can be done in different ways. You can convey communication through non-verbal way like facial expressions, body gestures and even with the tone of your voice can affect the meaning of the message your trying to deliver. Most employer’s look for employees who are good in writing and verbal communication. Communication skills, such as active listening and assertiveness help make information processing more transparent (Griffith and Dunham, 2015, p.50)

THE BENEFITS OF GOOD COMMUNICATION SKILLS
Having a Good communication skills can help someone land a job. It can boost confidence during interviews and even with working with teams or work colleagues and even doing presentations. The way we communicate to other people have a big impact on our relationships as well. Having poor communication skills can results to arguments, fights and other awkward situations. It is also believed that communication skills is the most sought after by employers trying to recruit for employees. The ability to communicate in a way that ensures a message is understood in which you intend is critical to perform well in every job role (Morgan, 201, p. 243).
In my opinion, I have a good communication skills which I can use and develop to become a qualified Primary Teacher. I love kids and I have  empathy towards them which is very important in this kind of field along with my patience and happy personality. Kids are wonderful but they have different personalities and different ways of dealing with their tantrums so a good communication with them is a must to be able to understand them well, to understand you and to build a good relationship with them. 
C. Kapoor (2010) wrote some benefits  of  effective  communication which are: reduces conflict, helps achieving goals, strengthens relationships, better acceptance of ideas, improves job satisfactions, helps saves time and easy promotions.

WHAT I NEED TO DEVELOP 
In different types of communications skills I think listening and writing skills are the two I need to develop although, I’m not really bad but I have some problems sometimes. There are times I don’t give my all attention and get distracted easily. I can develop by putting effort and to do research about ways of listening properly as I believed listening is the most important type of communication skills and can affect on how I communicate, moreover,  according to Quintanilla and Wahl (2015,p.88) effective listening can affect one’s relationship satisfaction and can be a determining factor whether someone is an effective communicator.
 My writing  is not bad , however, I need to practice more and  improve a bit my grammar.  I still struggle sometimes how to construct a report or essay. I can improve my writing skills by watching videos with tutorials  and reading books more on how to write properly.

Information Technology Skills (IT)
Information technology skills is the ability to use any types of technology like computers, tablets and smartphones. To have knowledge on how to send emails, text messages and any ways of delivering electronic message. In today’s world, it is important to have knowledge and understanding about information technology. It helps ease our life, communication made easier in accordance with distance. At this point of time, no distance very far. Thanks to the advancement of technologies. Most employers are increasingly looking  employees  who have knowledge and ability to use technological skills.
THE BENEFITS OF INFORMATION SKILLS
To have IT skills gives more opportunity to a wider range of employment. It is important that you have a basic knowledge about computer like to coding, powerpoint, excel and Microsoft world and other programs in the computer that can be helpful in employment.
There are quite lots of advantages if you have knowledge with IT skills if you work as a teacher  as you need to do presentation in your class, to keep a record, making lessons ,to organize meetings  with the parents and fellow teachers and to send important newsletters that involves students, parents and the school.

WHAT I NEED TO DEVELOP 
I have some knowledge with IT and im quite not bad, however, there are two IT skills that I need to learn and develop. This are Powerpoint and Excel. In Teaching you would use more powerpoint, moreover, I need to learn more about it. I want to improve it coz you need to be creative with your students to make them interested with your teaching. I need learn more about softwares  too as they are important as well. In order for to develop IT skills I need to have trainings and more actual lessons in the University and more research about technology. 

PRESENTATION SKILLS
 A presentation is the oral delivery of information to achieve a particular objectives. It can be done by sitting down around a table with group of people, standing up with a group, delivering a lecture, delivering training with interaction, exercises and competitions and delivering theatrical performance (Morgan,2017, pp.180-189). The ability to give a good presentations is a fundamental skills and a standard part of business and employment life.
 According to Morgan (2017, p.180) presentation can improve confidence, ability to communicate, to lead others and to be creative, although stressful at the beginning it will improve eventually by doing so. Some people who have stage freights find it scary to do presentation in front many people or in new crowds.  In doing presentation you need to have interest to connect with your audience and observe their reactions making sure they are not bored. Keep it concise and clear and be direct with the message you want to deliver. A smile is also a good factor in presentation. A preparation is very important for the success of presentation.

THE BENEFITS OF GOOD PRESENTATION SKILLS
It is an essential to have a good presentation skills for employment especially that competition is rampant now. A presentation without much preparation and deliver poorly will likely to fail to achieve its objectives or  aims (Morgan,2017,p.190).  It can help you how to speak interestingly, professionally and makes you creative to your audience. Not everyone is bless with speaking and presentation skills but there are ways to improve it. A good presentation skills can make overcome  fear which makes you more confident and be more yourself. You tend to be more happy, entertaining and get to know your audience well. Getting their whole attention in your presentations and for that reason it makes you achieve your goals . 
Presentation skills is very important in teaching primary schools as kids are more on visuals. They prefer to see things for them to understand well the topics or the lessons the teachers wants to deliver. It should be more happy, colourful and lively for them to entertain and to engage in the class.

WHAT I NEED TO DEVELOP
My presentation skills is not bad however I still need to improve some bit of it like putting pictures on my slides. I need to practise more with my speaking to be clear and direct on the message that I really want to deliver to my audience. A primary teacher have lots of duties as kids wants to be entertain all the time so I need to be  more creative with my lessons and how I deliver it to them, more dynamic, interesting for them to engage. To have a heart to make them feel that they can count on me is a very big factor too.
To have a good presentations skills needs more practise, confident, sensitivity around you and knowledge about the topic/s you want to present. I want to do presentation more to improve it and practise with speaking and my slides. Watching videos can also help and do research to get tips from professional speakers.

ORGANIZATIONAL SKILLS
Organizational skills is a set of skills that help a person to achieve her/his objectives. It includes communication, strategies, interest to details, multitasking, analytical skills and problem-solving. Heibutzk (2017) described organizational skills are reflected in your ability to use time, energy and resources effectively to achieve goals. The ability to meet deadline, work independently and plan for future projects are examples organizational skills. In addition, it can lead to success by accessing important resources to focus on goal and achieve it.

 THE BENEFITS OF ORGANIZATIONAL SKILLS
Heibutzk (2017) said employees who have a good organizational skills are more likely to perform well and get promoted. According to Writing (2018), having a good Organizational skills gives you more control and allows  for increased productivity. You put things in order to achieve your goals. A good organizational skills also help an individual to become effective in personal life and  professional.
Some of the benefits of organizational skills are efficiency, tracking progress. Business Management skills, Instilling trust and reduced stress. Organizational Skills is very useful in teaching especially preparing lessons for students.

WHAT I NEED TO DEVELOP
Organizational skills is the skills I am poor at. I really need to work with this one especially with the time management. I usually do things on the last minute and its not really good. The result is still okay however it would have been much better if I organised more early to be more productive. I am working on it and im glad that im progressing. I need to be focus and put much more effort. I need to read more books  and read some online sites on ways on how to be more organise. In order for me to get into teaching I need have organizing skills which is very important to get into teaching.

TEAM-WORKING SKILLS
Team-working skills is the ability to work smoothly with respect and trust to other team mates. Having teamwork is important to the success of any business. It involves a group of individuals working together with purpose/s. Listening is very important in team working too. To have an ear to listen to your teammate concerns is a good team working skills. To know the issues and problems that I might emerge in the work place. In addition, its also important that there is trust in the group. Being a reliable person can earn you your team workers respect and trust.

THE BENEFITS OF TEAM WORKING SKILLS
Having a team working skills is a plus in every company and have lots of benefits. It produces creativity and learning, produce strengths to every team member, teaches everyone to be courage and brave in every task as they have one another to rely on. To be a team worker employee is a good assets for every employer. Employers tends to keep you and give promotions. A good work relationship with colleagues always produce productivity, creativity and positive atmosphere in the workplace.

WHAT I NEED TO DEVELOP
I believe I have a good team working skills. Im good and no problem with  dealing people however I need to improve still. I need to learn more, read books and do more research. A training is also a good way on how to improve my team working skills. I truly believe respect is a very important factor in team working. Team working is very important in education field as you work with other teachers in day to day basis to achieve the goals of the schools, in addition the plans, objectives and visions and missions of the school or with a business company likely to achieve if there’s a good team working.







CONCLUSION
In conclusion, having important skills are vital for job employment, although, it will take effort and perseverance to achieve the goal technology made it all easy to have. There are lots of resources now like the internet, books and any other resources to use for more education and ideas and even trainings about jobs that I want to pursue.
By making this report, it made reflect me that the type of skills I analysed are really important for the type of employment that I want to have in the future.  They might just basic but they are most important especially the communication skills. A good communication opens door to every opportunity.
 Finally, this report made me know myself more and my abilities, in addition, I get to realised that there are still many aspects I need to improve in order to obtain the job I want to do in the future, therefore, im giving all my best to gain those skills that I need based on the employer’s perspectives with good outlook in life, using the resources around or opportunities with help and support.
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