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Introduction of Reflective report about Academic Skills 

On this reflective report I will be mentioned 3 academic skills that are, academic writing skills, paraphrasing skills, and summarising skills. I will be sharing my experiences and understanding of the module. Academic Skills was my first module at my course Certificate for Business Skills for Workplace. 
There are 6 stages I will be going through to explain about each topic. The stages are called Gibbs Reflective Cyle.
Gibbs Reflective Cycle, created by Graham Gibbs in 1988, provides 6 stages for examining and learning from individual experiences. The 6 stages are description, feeling, evaluation, analysis, conclusion, and action plan. This cycle was created to help individuals reflect on their experiences in a structure way, according to University of Edinburgh (2020). I will be using, Gibbs Reflective Cycle for my reflective report and talk about my experience of learning academic skill. 




Description of Academic Skills and Gibbs Cycle 

Academic skills are an essential for university writing. Involves many processes such as, analyse, evaluate information, planning and organise your assignments, proofreading and reflecting on feedback, according to, University of Sheffield (no date).
Academic writing skills has two formats, essay, and report. 
I use academic writing skills for essay to express my ideas and opinions. Also, I use academic writing skills for report to talk about a specific topic. 
It is important to use academic writing skills when authoring an essay and report for assessment at university. Academic writing skills must be written in formal language, use excellent grammar and correcting spelling. 




Paraphrase skills involves take someone else ideas and put in your own words, without using quotations marks but still providing a reference. It is normal to feel concern about maintaining the style, fluency, and accuracy of original text, according to Newcastle University (no date).
Paraphrase skills allowed me to express my ideas in a way that reflects my understanding while giving credit to the original resource. 
Paraphrasing skills I use in my assessments to demonstrate understanding of the topic I learned. I use paraphrasing to avoid plagiarism at my assessments. For example, when I paraphrase, I use the method of change word order and change the format of the sentence, however I still reference the assignments because the information I took does not belong to me but yes to someone.




Summarising skills involves rewriting a text in your own words, but in a shorter length. This means focusing on the main idea and supporting points that are relevant to the purpose, according to, Trent University (no date). 
Summarise skills I use in my assessment/assignments to identify the important viewpoints of a text or article. For example, on English exam comes with an article and there is always a question which they ask to summarise, so first I read and analyse the article and after I summarise and compare what is good and bad about the situation. 










Feeling about my experience studying academic writing skills, paraphrasing skills, and summarising skills 

When I learned about academic skills at university, I find it difficult to write using academic writing because of my writing skills I felt unconfident about writing my assessment and fail. 
I spoke with my lecture, and she told me that this is normal, and she will be there to oriented and teach me everything that I need to know about academic writing skills. 

I learned how to paraphrase for the first time at the college. When my lecture introduces the topic(paraphrase) I was excited as I have undersetting of paraphrase and I find enjoyable to do activities about paraphrase.

Summarising skills is an excellent method to use because make things easier. As you will just need to state your opinion on the article, book, or text that you read. When doing summarising I find it very enjoyable and helpful as you can well structure your ideas and opinions, you can make it brief, and you can compare them.
Academic writing, paraphrasing skills, and summarising skills I sometimes felt challenge at university, but it is important skills that I had to develop, practice, and improve. As my lecture told me it was normal to feel overwhelmed and unconfident at first, but with practice and guidance, I could improve. Having knowledge about these skills are valuable not just for academic writing but also for professional future. I never hesitate to seek help and support from my lecture or online resources to support my skills and gain confidence in academic skills. Practicing was the best decision I made I know I see progress which makes me happy and confident about my academic skills. For example, I see my sentences more structure, correctly grammar and spelling although it is not perfect, but it is better than before. I will still practice more about academic skill. 



Evaluation on my experience about academic writing skills, paraphrasing skills, and summarising skills 

Academic writing skills was challenges for me in the begin because of my written skills, but I overcome when my lecture supported me and let me know that I was improving each lesson. 
So, I learned. that I do not need to feel unconfined about situations or when I do not know something, however I must practice and improve the areas I am having difficult. 
As I knew how to paraphrase, I find it easy when my lecture gave us activities about paraphrasing. Because even though learned new techniques of paraphrasing and this mad me practice and improve more. 

Summarising skills was essential to learn and have knowledge about it. Summarise large text made me understand the text as I picked on the important points. So, relearn about summarise at university gave me more knowledge and confidence.

Academic writing skills gave me the knowledge to clarify, organise, create a strong academic skill by demonstration the ability to communicate my ideas, provide evidence, support arguments, and cite the sources.
Paraphrase skills gave me the knowledge to determinate academic skill as it allowed me to put the resources in my own words while maintain the original source. An effective paraphrasing showed me a deep understanding of the resource material and helped me avoid plagiarism. 
Summarise skills gave me the knowledge to also have an essential academic skill as it allowed me to extract the information of a text and summarise it. A good summarise skill take the main points of a text and omitting unnecessary information. 





Analysis on my experience about academic writing skills, paraphrasing skills, and summarising 

Have knowledge about academic writing skill, paraphrasing skills and summarise skills helps me on my assignments/assessments, and it will help me on future when I work on a business workplace. 
Academic writing skills helped me to express my ideas clearly and effectively in a formal and advance manner. It is all about using right grammar, organise the thoughts and citing the correct resource. 
Paraphrasing skill helped me when comes from someone else idea I can put in my own words, as it is important to avoid plagiarism by put the original source in your assessment. 
Summarise skills helped me take the main points and crucial details without lost details. 
These skills are essential for success in university and in any workplace, so was worthing for me to learning and practice at the university. 



Conclusion 

Looking back when I start the university, I can see that I improved a lot on academic writing. I would practice whenever I can. I would check my grammar, check my spelling before handing in my assignments. Paraphrasing and summarise still practice in my lessons even though I already knew how to paraphrase and summarising just to get better and better. For a successful job and an academic writing university it is important to develop them to show that you have knowledge about what you are doing. 







Action Plan

In the future, I will aim to academic writing, paraphrasing skill and summarise skill on my future assignments. 
I will be confident with my academic writing such as using formal language, proper citation, and the right grammar. I will pay attention to the authors of articles, and I will be able to support the evidence to my assessment/assignment. I will be able to use online resources and reference them on my assessments and assignments.
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